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The Comprehensive School Safety Plan Overview
The Comprehensive School Safety Plan (CSSP) is required by Education Code 32282-32289 to be reviewed and updated by
March 1 annually and subsequently submitted for approval to the School Site Council as well as to the district’s governing
board. The contents of the CSSP should include at a minimum, information assessing the current status of school crime
committed on school campus and at school-related functions, strategies and programs that provide or maintain a high
level of school safety, and procedures for complying with existing laws related to school safety. For additional information
on school safety programs, policies, or procedures and how you may become involved locally, please contact:
Adriana Baza
Adriana Baza, Wilson Elementary School
305 E. Kamm Avenue
Dinuba, CA 93618
(559) 595-7370
abaza@dinuba.k12.ca.us
This plan has been prepared by the site safety team, reviewed and approved by the School Site Council.
Signatures of Planning Team:
Name

Title

Adriana Baza

Principal

Tamara Stegall

Classroom Teacher

Juan Gonzalez

Classroom Teacher

Monica Acosta

Classroom Teacher

Annabelle Pantoja

Administrative Assistant

Joyce Tolentino

Parent

Sophia Suniga

Parent

Pedro Ramos

Parent

Karina Rodriguez

Parent

Anna Diaz

Parent/President

Signature
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General School Information
A. School Profile:
Wilson Elementary School is located in the diverse and culturally rich community of Dinuba. Dinuba is located near the
center of the southern San Joaquin Valley with easy access to other valley communities and the rest of the state.
Dinuba’s location is one of its attributes. Its close proximity to the mountains and the central coast give residents the
best of both worlds. Dinuba offers small town atmosphere with major cities located within 20-45 minutes driving
distance. The four distinct seasons of the year make living enjoyable and pleasurable. There are abundant recreational
activities (boating, fishing, camping, hunting, and golf) within easy driving distance. Families are attracted to the area
because of affordable housing, a safe environment, and a small community feeling. The main source of economy in the
community is agriculture, with dairy farms and other agricultural based products providing income. Wilson Elementary
School is one of 9 schools in Dinuba and reflects the district demographics of 98% Hispanic, 0.8% White or Not
Hispanic, and .3% Other. All classrooms are self-contained with instruction given by credentialed teachers. All students
receive instruction in all CORE academic areas including, Reading, Language Arts, Math, Social Studies, Science, Health,
Visual & Performing Arts, and Physical Education. Technology plays an important role in our instructional program. Our
school has a fully staffed library. All staff has access to the county technology and media services department at the
Tulare County Office of Education. There are 26 (see SARC) credentialed or almost credentialed teachers serving the
students of Wilson Elementary School. Staff development is being stressed to support teachers in refining teaching
strategies that assist students to achieve grade level and higher level thinking skills.
B. Safe School Mission:
Student and staff safety is of utmost importance in Dinuba Unified. Each site will annually develop a site specific School
Safety Plan that addresses the needs of their site and ensures that that district is doing everything possible to keep our
students and staff safe.
Wilson Elementary School School Safe School Mission 1. Wilson Elementary School will provide a safe, orderly, and
secure environment conducive to learning. 2. Wilson Elementary School will create a school in which pupils will attend
regularly and be safe from both physical and social psychological harm. 3. Wilson Elementary School will work
collaboratively with the district office and school board to identify, establish and use strategies and programs to
comply with school safety laws. 4. Wilson Elementary School will develop a plan to work cooperatively and
collaboratively with parents, pupils, teachers, administrators, counselors and community agencies, including law
enforcement, to provide a safe and orderly school and neighborhood. 5. Wilson Elementary School will develop an
academic program that will focus on high expectations of pupil performance and behavior in all aspects of the school
experience. 6. Wilson Elementary School will work collaboratively with other elementary, middle schools, and high
schools to assist in a smooth transition from one school level to another. 7. Wilson Elementary School will solicit the
participation, views, and advice of teachers, parents, school administrators, and community members and use this
information to promote the safety of our pupils, staff and community.
Ex: Students and staff will have a safe and secure campus where they are free from physical and psychological harm.
The principal and staff are committed to maximizing school safety and to creating a positive learning environment that
teaches strategies for violence prevention and emphasizes high expectations for student conduct, responsible behavior,
and respect for others.
C. Description of School Facilities
Wilson Elementary School is equipped with twelve cameras that are located strategically in potential high discipline
areas. The school campus' perimeter is secured with either chain link or wrought iron fencing. The gates open at
approximately 7:30 am each morning and then are locked up after the late bell rings by our custodian or administrative
staff each day. In order for visitors to access the campus, they need to enter through the main office. Visitors are to
check into the main office as soon as they arrive on campus and are provided with a visitor's badge for easy
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identification. To ensure the safety of pupils and staff, all visitors to the campus, except pupils of the school and staff
members, shall register immediately upon entering any school building or grounds when school is in session.

D. Description of school/district personnel
Wilson Elementary School has several staff members that assist with maintaining a safe and orderly campus. Our
campus has a registered nurse for .75% of the time and a license vocational nurse full time. We also have access to an
educational social worker for .2 % of the time. Our educational social workers provide assistance in social-emotional
health for student ages pre-school through sixth grade and offer support to their families by providing appropriate
services and linkages to community resources. Primary services include assessment, counseling, case management,
advocacy, crisis prevention and intervention, parent education, training and home-focused outreach. A school resource
officer is also available when needed. He is assigned to our site .33% of the time, but makes himself available when
needed. He usually assists with presentations and has been invited to present during our PBIS assemblies to go over
safety expectations. Our campus is also equipped with a Campus Life mentor full time. Our Campus Life Mentor works
with male students who may be lacking a male role model in their lives.
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Assessment of the Current Status of School Crime
Please include data from 19-20 school year:
Suspension Days: 7
Expulsions: 0
Office referrals: 114
In house suspensions: 0
Attendance rates/SARB data: 2 students on SARB Contracts and 1 student on a CARB Contract
Property Damage data
Other relevant data related to crimes related to students

Appropriate Programs and Strategies that Provide School Safety
At Wilson School, school safety is our number one priority. Wilson School prides itself in the conduct of
its students. A safe, well-disciplined, neat, and clean atmosphere provides the best environment for students
to take full advantage of their educational opportunities. Discipline procedures focus on finding the cause of
problems and working with all concerned to reach the proper, lawful solutions. The school’s discipline plan
begins at the classroom level. Teachers use a visible discipline system, PBIS (Positive Behavior Intervention
System) in each classroom to communicate classroom rules, promote positive pupil conduct, and reduce
unacceptable conduct. Appropriate consequences are administered based on the seriousness of the pupil’s
misbehavior.
Site administrators contribute to a positive school climate, promote positive pupil behavior, and help reduce
inappropriate conduct. The principal or a designee uses available district and outside agency records to
inform teachers of each pupil who has a disciplinary history. Law enforcement is contacted and consulted to
help maintain and to promote a safe and orderly school environment.
Additional internal security procedures affecting the integrity of the school facility include: (a) Matson
security system operational during non-school hours (b) classrooms equipped with telephones with outside
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line and intercom capability and (c) 12 cameras monitor the interior of the school 24 hours a day, 7 days a
week.
Our schoolidentifies and tracks pupils with a disciplinary history in the preceding three years. Teachers are
given notice of a pupil in their classroom and any suspendable or expellable offenses committed by the
pupil. The school tracks, monitors, and closely supervises these youngsters to discourage their continued
involvement in misbehavior and crime. The following actions are considered when planning such close
supervision: convening a School Intervention Team meeting, placing such pupils with experienced teachers,
developing individual behavior and education plans, having the pupil and the parent/guardian sign a
behavior contract, consistently enforcing and fairly applying the rules.
At Wilson, weare aware of the laws, policies and procedures which govern the conduct of visitors to the
school campus. The school uses continuing efforts to minimize the number of campus entrances and exit
points used daily. Access to school grounds is limited and supervised on a regular basis by individuals, such
as the campus supervisor; staff familiar with the student body. Campus traffic, both pedestrian and
vehicular, flows through areas that can be easily and naturally supervised. Delivery entrances used by
vendors are also checked regularly.
To ensure the safety of pupils and staff and avoid potential disruptions, all visitors to the campus, except
pupils of the school and staff members, must register immediately upon entering any school building or
grounds when school is in session. The school has established a visible means of identification for visitors
while on school premises (i.e., tag). Furthermore, the principal, designee or campus supervisor may direct an
individual to leave school grounds if he/she has a reasonable basis for concluding that the person is
committing an act that is likely to interfere with the peaceful conduct of school activities or that the person
has entered the campus with the purpose of committing such an act.
Disciplinary Policy

Wilson teachers should expect their students to arrive to class on time, be prepared to actively participate in the day’s
lesson, and demonstrate the highest standards of character at all times. The following Discipline Policy is strictly
enforced on the Wilson Campus:
1st Minor Violation:
2nd Minor Violation:

Verbal reminder. The teacher and student discuss the problem.

The teacher will issue a minor ODR and contact parent(s) to discuss the offense.

3rd Minor Violation:

Parent contact and referral sent to the office. Consequence will be assigned.

Major Violation:

Student sent to the office with a referral for appropriate consequences and parent contact.

Three Minor Violations in a day are the equivalent of one Major Violation.

Loss of Privilege Policy
Wilson enforces a Loss of Privilege (LOP) program. Students receiving a conduct referral that results in consequences
administered by the office will lose the privilege of the trimester.
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If a student receives a conduct referral that requires a consequence, that student will:
Automatically be excluded from the next school party, club day or school sponsored event.
May lose other privileges as deemed appropriate by the student’s Learning Director or Principal.

Any suspension will automatically result in Non-privilege for the trimester (all privileges during those school days
during the current trimester).

Dismissal Safety

A priority for Dinuba Unified School District is to provide a safe and orderly arrival and dismissal for our students and your
children. In working with the Dinuba Police Department and the DUSD Transportation Department the
following rules have been
developed:

•
•
•

Bus loading and unloading will be in front of the school.
A designated parent pick-up area will be identified by each school site. Please ask your school staff for the
designated parent pick-up area at your school.
Student walkers: Student walkers will exit a designated area. Students who walk to school should come
straight to school and return straight home. Remain on the sidewalks at all times and cross at designated
crosswalk areas. Remember safety rules: walk with a friend and never accept a ride form anyone other than
parents or a designated adult, NEVER A STRANGER.
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Child Abuse Reporting Procedures for All Mandated Reporters
When you suspect child abuse, contact the school principal or learning director at your earliest convenience (the first
break you have after reasonable suspicion is made). If it is of an urgent nature, contact the office immediately. Based on
the type of suspected abuse, we will make a recommendation about whether the child should be seen by the school nurse.
The phone call to the agency needs to be made by the mandated reporter (meaning the person who has reasonable
suspicion that abuse is or has occurred). You will need to call 1-800-331-1585. The law penalizes the failure to report by
imposing a jail sentence on the defaulting mandated reporter. On the other hand, the law rewards the reporter who
meets the reporting obligation by granting absolute immunity from civil or criminal prosecution. (Penal Code Section
11166)
We can assist you by gathering all the pertinent information required before making the call. Have the copy of the
suspected Child Abuse form (available from the office) with you before making the call. They will ask for information on
the form along with your report of what occurred. (CPS likes to receive calls prior to the student’s dismissal so that they
can have time to talk to the student before they go home, if necessary).
Do not interrogate the child or the parents/guardians to get more information. Simply
state what the child said on their own free will. CPS or the police will interrogate further
if needed.
The person making the call is responsible for filling out the remaining information on the Suspected Child Abuse Report.
Note the time of the call and the name of the person you spoke with when making the call. The written report must be
received by CPS within 36 hours of making the call. Give the written report to the school principal or learning director so
that they can have the secretary or health clerk type the information onto the “official” NCR form to be mailed to CPS.
It is understood that as employees with classroom responsibilities, it may not always be possible for you to take the time
to make the call yourself. However, we do encourage you to make an effort to call, if you can. The principal or learning
director can assist you in making the call if you wish, but the responsibility remains on you, the mandated reporter.
The school principal, or learning director will contact the District Office immediately
whenever any CPS referrals have been made.
School Interview Law: Penal Code 11174.3 imposes both a time sequence and series of duties on school personnel and
the law enforcement investigator. This law is limited to child abuse victims only. The law speaks only to abuse which
takes place in the home. When law enforcement comes to school to take the child into custody, rather than question the
child, the interview procedures do not apply. The child is effectively under arrest.
Law enforcement (sheriff, police or CPS) may interview suspected victims of child abuse on school premises during school
hours concerning child abuse in the home. The child may choose to be interviewed in private or may select an adult staff
member to be present “to lend support”.
Step One – The investigator comes to school.
All investigations begin in the school office. The staff member “in charge” should ask for identification and the purpose
of the proposed interview. When it is made clear that the interview will focus on allegation of abuse in the home, the
staff member in charge should be present with the child before the interview begins.
Step Two - The investigator must advise the child of the right to choose a staff member to be present during the interview.
What the school employee should do if:
1. The child chooses not to have a staff member present?
The staff member should leave the room.
2. The child asks for either the mother or father to be present?
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School employees do not grant or deny such requests. This responsibility lies with the investigator.
3. The child changes their mind during the interview?
The law gives the child a continuous option to ask for an adult staff member or to send the staff member away.
Step Three – The child asks for an adult staff member to be present
What can the selected staff member do:
a. The staff member, by law, may decline to sit in the interview
b. The school administrator should inform the selected staff member of their duties during the interview. A copy of
Penal Code 11174.3 should be supplied to the staff member who has agreed to be present.
c. The staff member’s role is one of a “comforter” during the interview. There is no questioning by the staff member
and no discussion of the child abuse incident with the child. There must be no prompting by the staff member.
Investigators should not attempt to ask or direct the staff member to coerce, suggest or elicit a response from the
child.
d. The law forbids disclosure of what the staff member hears or learns during the interview. This confidentiality
disappears when a court orders testimony. No written report is required by the staff member.
The Dinuba Unified School District BP 5141.4 & AR 5141.4 addresses Child Abuse Prevention And Reporting
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PENAL CODE SECTION 11166-11166.01
11166
(a) Except as provided in subdivision (d), and in Section 11166.05, a mandated reporter shall make a report to an agency specified in
Section 11165.9 whenever the mandated reporter, in his or her professional capacity or within the scope of his or her employment,
has knowledge of or observes a child whom the mandated reporter knows or reasonably suspects has been the victim of child abuse
or neglect. The mandated reporter shall make an initial report to the agency immediately or as soon as is practicably possible by
telephone and the mandated reporter shall prepare and send, fax, or electronically transmit a written follow-up report thereof within
36 hours of receiving the information concerning the incident. The mandated reporter may include with the report any nonprivileged
documentary evidence the mandated reporter possesses relating to the incident.
(1) For purposes of this article, "reasonable suspicion" means that it is objectively reasonable for a person to entertain a
suspicion, based upon facts that could cause a reasonable person in a like position, drawing, when appropriate, on his or her
training and experience, to suspect child abuse or neglect. "Reasonable suspicion" does not require certainty that child abuse
or neglect has occurred nor does it require a specific medical indication of child abuse or neglect; any "reasonable suspicion"
is sufficient. For the purpose of this article, the pregnancy of a minor does not, in and of itself,
constitute a basis for a reasonable suspicion of sexual abuse.
(2) The agency shall be notified and a report shall be prepared and sent, faxed, or electronically transmitted even if the child
has expired, regardless of whether or not the possible abuse was a factor contributing to the death, and even if suspected
child abuse was discovered during an autopsy.
(3) Any report made by a mandated reporter pursuant to this section shall be known as a mandated report.
(b) If after reasonable efforts a mandated reporter is unable to submit an initial report by telephone, he or she shall immediately or
as soon as is practicably possible, by fax or electronic transmission, make a one-time automated written report on the form prescribed
by the Department of Justice, and shall also be available to respond to a telephone follow-up call by the agency with which he or she
filed the report. A mandated reporter who files a one-time automated written report because he or she was unable to submit an initial
report by telephone is not required to submit a written
follow-up report.
(1) The one-time automated written report form prescribed by the Department of Justice shall be clearly identifiable so that
it is not mistaken for a standard written follow-up report. In addition, the automated one-time report shall contain a section
that allows the mandated reporter to state the reason the initial telephone call was not able to be completed. The reason for
the submission of the one-time automated written report in lieu of the procedure prescribed in subdivision (a) shall be
captured in the Child Welfare Services/Case Management System (CWS/CMS). The department shall work with stakeholders
to modify reporting forms and the CWS/CMS as is necessary to accommodate the changes enacted by these provisions.
(2) This subdivision shall not become operative until the CWS/CMS is updated to capture the information prescribed in this
subdivision.
(3) This subdivision shall become inoperative three years after this subdivision becomes operative or on January 1, 2009,
whichever occurs first.
(4) On the inoperative date of these provisions, a report shall be submitted to the counties and the Legislature by the
Department of Social Services that reflects the data collected from automated one-time reports indicating the reasons stated
as to why the automated one-time report was filed in lieu of the initial telephone report.
(5) Nothing in this section shall supersede the requirement that a mandated reporter first attempt to make a report via
telephone, or that agencies specified in Section 11165.9 accept reports from mandated reporters and other persons as
required.
(c) Any mandated reporter who fails to report an incident of known or reasonably suspected child abuse or neglect as required by this
section is guilty of a misdemeanor punishable by up to six months confinement in a county jail or by a fine of one thousand dollars
($1,000) or by both that imprisonment and fine. If a mandated reporter intentionally conceals his or her failure to report an incident
known by the mandated reporter to be abuse or severe neglect under this section, the failure to report is a continuing offense until
an agency specified in Section 11165.9 discovers the offense.
(d)
(1) A clergy member who acquires knowledge or a reasonable suspicion of child abuse or neglect during a penitential
communication is not subject to subdivision (a). For the purposes of this subdivision, "penitential communication" means a
communication, intended to be in confidence, including, but not limited to, a sacramental confession, made to a clergy member who,
in the course of the discipline or practice of his or her church, denomination, or organization, is authorized or accustomed to hear
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those communications, and under the discipline, tenets, customs, or practices of his or her church, denomination, or organization, has
a duty to keep those communications secret.
(2) Nothing in this subdivision shall be construed to modify or limit a clergy member's duty to report known or suspected
child abuse or neglect when the clergy member is acting in some other capacity that would otherwise make the clergy member a
mandated reporter.
(3) (A) On or before January 1, 2004, a clergy member or any custodian of records for the clergy member may report to an
agency specified in Section 11165.9 that the clergy member or any custodian of records for the clergy member, prior to January 1,
1997, in his or her professional capacity or within the scope of his or her employment, other than during a penitential communication,
acquired knowledge or had a reasonable suspicion that a child had been the victim of sexual abuse that the clergy member or any
custodian of records for the clergy member did not previously report the abuse to an agency specified in Section 11165.9. The
provisions of Section 11172 shall apply to all reports made pursuant to this paragraph.
(B) This paragraph shall apply even if the victim of the known or suspected abuse has reached the age of majority by the
time the required report is made.
(C) The local law enforcement agency shall have jurisdiction to investigate any report of child abuse made pursuant to this
paragraph even if the report is made after the victim has reached the age of majority.
(e) Any commercial film and photographic print processor who has knowledge of or observes, within the scope of his or her
professional capacity or employment, any film, photograph, videotape, negative, or slide depicting a child under the age of 16 years
engaged in an act of sexual conduct, shall report the instance of suspected child abuse to the law enforcement agency having
jurisdiction over the case immediately, or as soon as practicably possible, by telephone and shall prepare and send, fax, or
electronically transmit a written report of it with a copy of the film, photograph, videotape, negative, or slide attached within 36 hours
of receiving the information concerning the incident. As used in this subdivision, "sexual conduct" means any of the following:
(1)
Sexual intercourse, including genital-genital, oral-genital, anal-genital, or oral-anal, whether between persons of
the same or opposite sex or between humans and animals.
(2) Penetration of the vagina or rectum by any object.
(3) Masturbation for the purpose of sexual stimulation of the viewer.
(4) Sadomasochistic abuse for the purpose of sexual stimulation of the
viewer.
(5) Exhibition of the genitals, pubic, or rectal areas of any person for
The purpose of sexual stimulation of the viewer.
(f) Any mandated reporter who knows or reasonably suspects that the home or institution in which a child resides is unsuitable for
the child because of abuse or neglect of the child shall bring the condition to the attention of the agency to which, and at the same
time as, he or she makes a report of the abuse or neglect pursuant to subdivision (a).
(g) Any other person who has knowledge of or observes a child whom he or she knows or reasonably suspects has been a victim of
child abuse or neglect may report the known or suspected instance of child abuse or neglect to an agency specified in Section 11165.9.
For purposes of this section, "any other person" includes a mandated reporter who acts in his or her private capacity and not in his or
her professional capacity or within the scope of his or her employment.
(h) When two or more persons, who are required to report, jointly have knowledge of a known or suspected instance of child abuse
or neglect, and when there is agreement among them, the telephone report may be made by a member of the team selected by
mutual agreement and a single report may be made and signed by the selected member of the reporting team. Any member who has
knowledge that the member designated to report has failed to do so shall thereafter make the report.
(i) (1) The reporting duties under this section are individual, and no supervisor or administrator may impede or inhibit the reporting
duties, and no person making a report shall be subject to any sanction for making the report. However, internal procedures to facilitate
reporting and apprise supervisors and administrators of reports may be established provided that they are not inconsistent with this
article.
(2) The internal procedures shall not require any employee required to make reports pursuant to this article to disclose his or her
identity to the employer.
(3) Reporting the information regarding a case of possible child abuse or neglect to an employer, supervisor, school principal, school
counselor, coworker, or other person shall not be a substitute for making a mandated report to an agency specified in Section 11165.9.
(j) A county probation or welfare department shall immediately, or as soon as practicably possible, report by telephone, fax, or
electronic transmission to the law enforcement agency having jurisdiction over the case, to the agency given the responsibility for
investigation of cases under Section 300 of the Welfare and
Institutions Code, and to the district attorney's office every known or suspected instance of child abuse or neglect, as defined in Section
11165.6, except acts or omissions coming within subdivision
(b) of Section 11165.2, or reports made pursuant to Section 11165.13 based on risk to a child which relates solely to the inability of
the parent to provide the child with regular care due to the parent's substance abuse, which shall be reported only to the county
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welfare or probation department. A county probation or welfare department also shall send, fax, or electronically transmit a written
report thereof within 36 hours of receiving the information concerning the incident to any agency to which it makes a telephone report
under this subdivision.
(k) A law enforcement agency shall immediately, or as soon as practicably possible, report by telephone, fax, or electronic
transmission to the agency given responsibility for investigation of cases under Section 300 of the Welfare and Institutions Code and
to the district attorney's office every known or suspected instance of child abuse or neglect reported to it, except acts or omissions
coming within subdivision (b) of Section 11165.2, which shall be reported only to the county welfare or probation department. A law
enforcement agency shall report to the county welfare or probation department every known or suspected instance of child abuse or
neglect reported to it which is alleged to have occurred as a result of the action of a person responsible for the child's welfare, or as
the result of the failure of a person responsible for the child's welfare to adequately protect the minor from abuse when the person
responsible for the child's welfare knew or reasonably should have known that the minor was in danger of abuse. A law enforcement
agency also shall send, fax, or electronically transmit a written report thereof within 36 hours of receiving the information concerning
the incident to any agency to which it makes a telephone report under this subdivision.
11166.01. (a) Except as provided in subdivision (b), any supervisor or administrator who violates paragraph (1) of subdivision (i) of
Section 11166 shall be punished by not more than six months in a county jail, by a fine of not more than one thousand dollars ($1,000),
or by both that fine and imprisonment.
(b) Notwithstanding Section 11162 or subdivision (c) of Section 11166, any mandated reporter who willfully fails to report abuse or
neglect, or any person who impedes or inhibits a report of abuse or neglect, in violation of this article, where that abuse or neglect
results in death or great bodily injury, shall be punished by not more than one year in a county jail, by a fine of not more than five
thousand dollars ($5,000), or by both that fine and imprisonment.
11166.05. Any mandated reporter who has knowledge of or who reasonably suspects that a child is suffering serious emotional
damage or is at a substantial risk of suffering serious emotional damage, evidenced by states of being or behavior, including, but not
limited to, severe anxiety, depression, withdrawal, or untoward aggressive behavior toward self or others, may make a report to an
agency specified in Section 11165.9.
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California Penal Code 11174.3
“School Interview Law”

11174.3. (a) Whenever a representative of a government agency investigating suspected child abuse or neglect or the State
Department of Social Services deems it necessary, a suspected victim of child abuse or neglect may be interviewed during school
hours, on school premises, concerning a report of suspected child abuse or neglect that occurred within the child's home or out-ofhome care facility. The child shall be afforded the option of being interviewed in private or selecting any adult who is a member of
the staff of the school, including any certificated or classified employee or volunteer aide, to be present at the interview. A
representative of the agency investigating suspected child abuse or neglect or the State Department of Social Services shall inform
the child of that right prior to the interview.
The purpose of the staff person's presence at the interview is to lend support to the child and enable him or her to be as comfortable
as possible. However, the member of the staff so elected shall not participate in the interview. The member of the staff so present
shall not discuss the facts or circumstances of the case with the child. The member of the staff so present, including, but not limited
to, a volunteer aide, is subject to the confidentiality requirements of this article, a violation of which is punishable as specified in
Section 11167.5. A representative of the school shall inform a member of the staff so selected by a child of the requirements of this
section prior to the interview. A staff member selected by a child may decline the request to be present at the interview. If the staff
person selected agrees to be present, the interview shall be held at a time during school hours when it does not involve an expense
to the school. Failure to comply with the requirements of this section does not affect the admissibility of
evidence in a criminal or civil proceeding.
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Suspension and Expulsion Policies
General Rules of Conduct
Wilson Elementary has high standards of conduct and behavior for all of its students. California Education Code will be enforced to
ensure a safe and positive learning environment. California Education Code compliance can include but is not limited to school
suspensions and expulsions. Specific district guidelines are in place to address these behaviors through our District Discipline Matrix
Guide Binder.
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Policy for Notifying Teachers of Dangerous Pupils
In order to fulfill the requirements made by Education Code 49079 and Welfare and Institutions Code 827 that state
teachers must be notified of the reason(s) a student has been suspended.
Education Code 49079
The DUSD notifies teachers of suspensions and expulsions monthly. Each site is responsible for providing teachers with a
monthly Suspension/Expulsion report. Once the list has been reviewed they are required to sign, acknowledging that they
have reviewed the list. The list includes student name, grade, identifies the reason for suspension (Ed Code 48900), the
date of the violation, the number of days suspended, the return date and the PowerSchool Incident ID#. The information
provided is for teachers and administrators only. All information regarding suspension and expulsion is CONFIDENTIAL, is
not to be shared with any student(s) or parent(s). The list is to remain secure at all times so students and others may not
view it.
Welfare and Institutions Code 827
This Code requires teachers to be informed when a student has engaged in certain criminal conduct.
This information will be provided to teachers on a monthly basis.
(2) Notwithstanding subdivision (a), written notice that a minor enrolled in a public school, kindergarten to grade 12,
inclusive, has been found by a court of competent jurisdiction to have committed any felony or any misdemeanor involving
curfew, gambling, alcohol, drugs, tobacco products, carrying of weapons, a sex offense listed in Section 290 of the Penal
Code, assault or battery, larceny, vandalism, or graffiti shall be provided by the court, within seven days, to the
superintendent of the school district of attendance. Written notice shall include only the offense found to have been
committed by the minor and the disposition of the minor's case. This notice shall be expeditiously transmitted by the
district superintendent to the principal at the school of attendance. The principal shall expeditiously disseminate the
information to those counselors directly supervising or reporting on the behavior or progress of the minor. In addition,
the principal shall disseminate the information to any teacher or administrator directly supervising or reporting on the
behavior or progress of the minor whom the principal believes needs the information to work with the pupil in an
appropriate fashion, to avoid being needlessly vulnerable or to protect other persons from needless vulnerability.
Any information received by a teacher, counselor, or administrator under this subdivision shall be received in confidence
for the limited purpose of rehabilitating the minor and protecting students and staff, and shall not be further disseminated
by the teacher, counselor, or administrator, except insofar as communication with the juvenile, his or her parents or
guardians, law enforcement personnel, and the juvenile's probation officer is necessary to effectuate the juvenile's
rehabilitation or to protect students and staff.
An intentional violation of the confidentiality provisions of this paragraph is a misdemeanor punishable by a fine not to
exceed five hundred dollars ($500).
Teachers are made aware monthly of Suspension/Expulsion information by the Learning Director. Once the list has been reviewed,
they are required to sign, acknowledging that they have reviewed the list. The list includes student name, grade, identifies the reason
for suspension (Ed Code 48900), the date of the violation, the number of days suspended, the return date and the Power School
Incident ID#. The information provided is for teachers and administrators only. All information regarding suspension and expulsion
is CONFIDENTIAL and is not to be shared with any student(s) or parent(s). Teachers are aware that the information shared is
confidential.
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Discrimination and Harassment Policy

PROCEDURES FOR HANDLING HARASSMENT COMPLAINTS
It is the intent of the Dinuba Unified School District to provide a working and educational environment for all individuals which is free
of harassment and discriminatory intimidation whether based on race, color, religion, sex, age, national origin, handicap or veteran
status. Such harassment is in violation of federal and state laws, including Title VII of the Civil Rights Act of 1964 and the Age
Discrimination in Employment Act. An important part of this intent is to prevent sexual harassment in the work and educational
setting. DUSD has adopted board policy and administrative regulations that address discrimination and sexual harassment:
BP 4119.11, 4219.11, BP 4319.11 AR 4119.11, AR 4219.11, AR 4319.11, BP 5145.7, AR 5145.7
SEXUAL HARASSMENT:
The Dinuba Unified School District will not condone, permit, or tolerate sexual harassment of employee or students in any manner
whatsoever. Persons engaging in such harassment may be subject to discipline up to and including discharge or expulsion.
Board Policy & Administrative Regulations related to Personnel state:
Prohibited sexual harassment includes, but is not limited to, unwelcome sexual advances, unwanted requests for sexual favors, or
other unwanted verbal, visual, or physical conduct of a sexual nature made against another person of the same or opposite sex in the
work or educational setting when: (Education Code 212.5; 5 CCR 4916)
1. Submission to the conduct is made explicitly or implicitly a term or condition of the individual's employment.
2. Submission to or rejection of such conduct by the individual is used as the basis for an employment decision affecting him/her.
3. The conduct has the purpose or effect of having a negative impact upon the individual's work or has the purpose or effect of creating
an intimidating, hostile, or offensive work environment. The conduct is sufficiently severe, persistent, pervasive, or objectively
offensive so as to create a hostile or abusive working environment or to limit the individual's ability to participate in or benefit from
an education program or activity.
4. Submission to or rejection of the conduct by the other individual is used as the basis for any decision affecting him/her regarding
benefits, services, honors, programs, or activities available at or through the district.
Other examples of actions that might constitute sexual harassment, whether committed by a supervisor, a co-worker, or a nonemployee, in the work or educational setting, include, but are not limited to:
1. Unwelcome verbal conduct such as sexual flirtations or propositions; graphic comments about an individual's body; overly personal
conversations or pressure for sexual activity; sexual jokes or stories; unwelcome sexual slurs, epithets, threats, innuendoes, derogatory
comments, sexually degrading descriptions, or the spreading of sexual rumors
2. Unwelcome visual conduct such as drawings, pictures, graffiti, or gestures; sexually explicit emails; displaying sexually suggestive
objects
3. Unwelcome physical conduct such as massaging, grabbing, fondling, stroking, or brushing the body; touching an individual's body
or clothes in a sexual way; cornering, blocking, leaning over, or impeding normal movements
Prohibited sexual harassment may also include any act of retaliation against an individual who reports a violation of the district's sexual
harassment policy or who participates in the investigation of a sexual harassment complaint.
Board Policy & Administrative Regulations related to Students state:
Note: For purposes of suspension and expulsion, Education Code 48900.2 defines sexual harassment as conduct, when considered
from the perspective of a reasonable person of the same gender as the victim, that is sufficiently severe or pervasive as to have a
negative impact upon the victim's academic performance or to create an intimidating, hostile, or offensive educational environment.
See AR 5144.1 - Suspension and Expulsion/Due Process.
Prohibited sexual harassment includes, but is not limited to, unwelcome sexual advances, unwanted requests for sexual favors, or
other unwanted verbal, visual, or physical conduct of a sexual nature made against another person of the same or opposite sex in the
educational setting, when made on the basis of sex and under any of the following conditions: (Education Code 212.5; 5 CCR 4916)
1. Submission to the conduct is explicitly or implicitly made a term or condition of a student's academic status or progress.
2. Submission to or rejection of the conduct by a student is used as the basis for academic decisions affecting the student.
3. The conduct has the purpose or effect of having a negative impact on the student's academic performance or of creating an
intimidating, hostile, or offensive educational environment.
4. Submission to or rejection of the conduct by the student is used as the basis for any decision affecting the student regarding benefits
and services, honors, programs, or activities available at or through any district program or activity.
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Examples of types of conduct which are prohibited in the district and which may constitute sexual harassment include, but are not
limited to:
1. Unwelcome leering, sexual flirtations, or propositions
2. Unwelcome sexual slurs, epithets, threats, verbal abuse, derogatory comments, or sexually degrading descriptions
3. Graphic verbal comments about an individual's body or overly personal conversation
4. Sexual jokes, derogatory posters, notes, stories, cartoons, drawings, pictures, obscene gestures, or computer-generated images of
a sexual nature
5. Spreading sexual rumors
6. Teasing or sexual remarks about students enrolled in a predominantly single-sex class
7. Massaging, grabbing, fondling, stroking, or brushing the body
8. Touching an individual's body or clothes in a sexual way
9. Impeding or blocking movements or any physical interference with school activities when directed at an individual on the basis of
sex
10. Displaying sexually suggestive objects
11. Sexual assault, sexual battery, or sexual coercion
Every member of the Dinuba Unified School District Management Team is expected to support and execute this policy. Any
supervisor observing a situation involving possible sexual harassment shall take immediate action to stop it. Supervisory personnel
who receive reports of harassment are expected to seriously consider all such complaints and take immediate steps to implement
this policy in accordance with the provisions contained herein.
Sexual harassment, as defined above, violates Title VII of the Civil Rights Act of 1964, regulatory guidelines of the Equal Employment
Opportunity Commission, the California Fair Employment and Housing Act and its regulatory guidelines, the California Education
Code and District Board Policy.
Violation of this policy shall constitute, generally, just and reasonable cause to discipline, up to and including termination or
expulsion, and shall constitute, specifically, persistent violation of and refusal to obey the school laws of California and reasonable
regulations prescribed for the governance of the District by the Board of Education of the Dinuba Unified School District under
Education Code section 44932, subdivision (g).
COMPLAINT PROCESS:
Employees or students believing that they have been subjected to sexual harassment or other forms of discrimination should bring
his/her complaint to the attention of his/her immediate supervisor or the District’s Affirmative Action Officer at the District Office,
his/her teacher, counselor or school administrator.
Internal:To accommodate the unique nature of sexual harassment complaints, an internal process is provided for the primary purpose
of resolving a complaint at the earliest possible date while protecting the confidentiality of the parties. In order to do this, the District
Personnel Office will commence an investigation of each and every claim as expeditiously as possible following receipt. As part of this
investigatory process, the District will:
a)

If the complainant is not satisfied with an informal attempt to resolve the matter and wishes to pursue it more formally,
obtain a factual written statement of the complaint for the District Superintendent, his designee, or other department heads,
site managers, etc., as required on a need-to-know basis.
b) Obtain from the Assistant Superintendent, Personnel, or his designee, authorization to investigate the complaint, review
factual information collected to determine whether the alleged conduct constitutes sexual harassment — giving
consideration to the record as a whole and the totality of circumstances — including the nature of the sexual advances and
the context in which the alleged incidents occurred. At all times, information will only be shared on a need-to-know basis
and confidentiality will be protected.
c) Counsel the individuals involved and outline options available to them.
d) Take or authorize appropriate action as defined by the Assistant Superintendent, Personnel.
e) Report to the individuals directly involved in the case as to the findings of any investigation and action taken.
External:
a) If the complaint is not adjusted to the satisfaction of the employee or student in the internal complaint process, Title IX or
other complaint forms are available for filing a formal complaint.
b) Depending on the circumstances of the complaint, any steps of the internal process may be waived and the external process
initiated at the appropriate step.
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c)

As an alternative to these procedures, employees may contact the Office of California Department of Fair Employment and
Housing (DFEH), 1001 Tower Way, Suite 250, Bakersfield, CA 93309-1586, telephone 800.884.1684.

Employees or students should initiate complaints in a timely fashion. It should be noted that the District wishes to know of any
complaint alleging sexual harassment as soon as possible after it occurs.
It is unlawful for the District to demote, suspend, reduce, fail to hire or consider for hire, fail to give equal consideration in making
employment or academic decisions, fail to treat impartially in the context of any recommendation for subsequent employment or
decisions in regard to academic conditions or otherwise deny any employment or academic benefit to an individual because that
individual has filed a complaint alleging harassment.
Efforts will be made to protect the privacy of parties involved in the complaint process and will be shared only on a need-to-know
basis and will not be considered public record or otherwise available to the general public.
All district students and staff are notified annually of the above policies and procedures related to Harassment and Discrimination

Every year staff is made aware of Harassment and Discrimination Policies at the beginning of the year during our very
first staff meeting. Board Policy and Administrative Regulation documents are shared with staff via Google Drive.

Students participate twice a year in a PBIS behavior expectations assembly where harassment behaviors are defined
and consequences are reviewed if it is determined that harassment has occurred.

25

Dinuba Unified Grievance Procedure For
Harassment and Discriminatory Intimidation
PURPOSE:
To define the Dinuba Unified School District’s policy on the prohibition and prevention of harassment and discriminatory
intimidation in District employment and academic status or progress.
DEFINITION:
Harassment, as differentiated from sexual harassment, includes acts by one or more persons on another that repeatedly
torment, pester, persecute, or otherwise persistently trouble to the point of causing extreme anxiety, frustration, anguish
or fear of harm. These acts may be physically or verbally threatening as would be determined by a reasonable person’s
standard.
It is the intent of the District to provide a working and educational environment for all individuals which is free of
harassment and discriminatory intimidation whether based on race, color, religion, sex, age, national origin, handicap or
veteran status. Such harassment is in violation of federal and state laws, including Title VII of the Civil Rights Act of 1964
and the Age Discrimination in Employment Act.
The District will not condone, permit or tolerate harassment or discrimination against employees or students in any
manner whatsoever. Persons engaging in such harassment or discrimination may be subject to discipline up to and
including discharge or expulsion.
The District prohibits retaliation in any form for the filing of a complaint, the reporting of instances of harassment or
discriminatory intimidation, or for participation in complaint procedures. Such participation shall not in any way affect
the status, grades or work assignments of the complainant.
The District acknowledges and respects student and employee rights to privacy. Harassment and intimidation complaints
shall be investigated in a manner that protects the confidentiality of the parties and the facts. This includes keeping the
identity of the complainant confidential, except to the extent necessary to carry out the investigation or proceedings as
determined by the Superintendent or designee on a case-by-case basis.
The Superintendent or designee shall ensure that employees designated to investigate complaints are knowledgeable
about the laws and programs for which they are responsible. Such employees may have access to legal counsel as
determined by the Superintendent or designee.
The District recognizes that informal conferences can often lead to an early compromise agreeable to all parties in a
dispute. Whenever all parties to a complaint agree to try resolving their problem through an informal process, the
Superintendent or designee shall determine the process before beginning a formal compliance investigation.
The procedure for filing and investigating complaints is as follows:
Step 1 - Filing of Complaint:
Any individual, public agency or organization may file a written complaint of alleged intimidation or harassment. The
complaint shall be presented to the Superintendent or designee, who will then give it to the Assistant Superintendent who
is assigned to complaint investigations. The Superintendent or designee will maintain a log of complaints received,
providing each with a code number and a date stamp.
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If a complainant is unable to put a complaint in writing due to conditions such as illiteracy or other handicaps, District staff
shall help him/her to file the complaint.
Complaints alleging unlawful discriminatory intimidation may be filed by a person who alleges that he/she personally
suffered unlawful discriminatory intimidation or harassment, or by a person who believes that an individual or any specific
class of individuals has been subjected to unlawful discriminatory intimidation or harassment. The complaint must be
initiated no later than six months from the date when the alleged intimidation occurred or when the complainant first
obtained knowledge of the facts of the alleged discrimination.
Step 2 - Mediation:
Within ten days of receiving the complaint, the investigating administrator shall informally discuss with the complainant
the possibility of an informal meeting between the complainant and the employee named in the complaint. If all parties
agree to meet, the investigating administrator shall make all arrangements for this process.
If the informal process does not resolve the problem within the parameters of law, the investigating administrator shall
proceed with his/her investigation of the complaint.
Step 3 - Investigation of Complaint:
The investigating administrator shall hold an investigative meeting within five days of receiving the complaint or an
unsuccessful, informal attempt to resolve the complaint. This meeting shall provide an opportunity for the complainant
and/or his or her representative to repeat the complaint orally. The complainant and/or his or her representative and the
District’s representatives shall also have an opportunity to present information relevant to the complaint. Parties to the
dispute may discuss the complaint and question each other or each other’s witnesses.
To ensure that all pertinent facts are made available, the investigating administrator and the complainant may ask other
individuals to attend this meeting and provide additional information.
When the investigation is completed, the findings will be communicated to the complainant. If not satisfied with the
results of the investigation, the complainant will be told of his/her right to bring harassment or discriminatory intimidation
cases before the Department of Fair Employment and Housing or the Board of Trustees in closed session.
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School Safety Practices, Policies and Procedures
Schoolwide Dress Code

The manner in which students dress for school influences behavior in learning. Students are expected to come to school
dressed in a manner that assures adequate modesty. Student dress that causes disruption or leads to unsatisfactory
behavior is inappropriate and is not to be worn. Violation of dress standards can result in a warning or suspension for
willful defiance of authority.

STUDENT DRESS CODE POLICY:
DRESS CODE (AR 5132) The following guidelines shall apply to all regular school activities:


Shoes or sandals must be worn at all times.



Clothing, jewelry and personal items shall be free of writing, pictures or any other insignia which are crude,
vulgar, profane or sexually suggestive, which bear drug, alcohol or tobacco company advertising,
promotions and likenesses, or which advocate racial, ethnic or religious prejudice.



Hats, caps and other head coverings shall not be worn on any school campuses during regular school hours,
with the exception of a full-brim hat, without logo or lettering, worn outdoors only for the sole purpose of
sun protection.



Clothes shall be sufficient to conceal undergarments at all times. See-through or fish-net fabrics, halter tops,
tube tops, backless, bra-less, off the shoulder or low-cut tops, bare midriffs and skirts or shorts shorter than
midthigh are prohibited (4 inch inseam).



Form fitting tights may not be worn except under a dress or skirt.



Hair shall be clean and neatly groomed. Hair may not be sprayed by any coloring that would drip when wet.



Sunglasses, unless prescribed by a doctor, may not be worn in the classroom.



Extremely oversized clothes are not allowed. “Extreme” is defined as more than one size larger than a
student’s waist size or those clothes intentionally designed to be extremely oversized.

All pants, shorts or coveralls must be worn around the waist. “Waist” is defined by human anatomy as
around the top of the hips. Straps for coveralls must be properly clipped over the shoulders.
 Belts are acceptable to hold up clothes. Belts should be of normal length (appropriate waist size) and fully
tucked into the belt loops provided. In no case shall the belt hang down.
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Safe Ingress and Egress Procedures
Safety drills are conducted on a regular basis. Fire drills are conducted once a month. Earthquake drills are conducted four times
per year. Lock down drills are conducted four times per year. Each drill has specific procedures that have been provided to
staff. These drills are updated yearly with input from the Tulare County Fire Department and Dinuba Police Department. The map
below indicates the route students and staff take for fire or building evacuations.
Site Evacuations
Our Evacuation location is Best Western Hotel. Parent communication of a site evacuation are communicated to parents using
the district tree-communication system. Student release procedures are in place and are conducted by school
personnel. Attached is a parent letter indicating site evacuation.

Dear Parents,
Our primary goal at Wilson Elementary is to ensure a positive and safe learning environment for all
students. We have implemented a comprehensive safe school plan which addresses key safety
improvement needs that are evaluated on a regular basis by our Safety Committee. The committee
addresses all aspects of school safety such as the physical facilities and grounds, conduct codes,
staffing needs, positive learning approaches and character education.
Our school has also developed a crisis response plan which provides staff and students with efficient, safe,
and orderly responses in the event of a crisis or disaster occurring at school . Also, the school district has
worked closely with the community’s emergency response agencies such as law enforcement, fire, and
hospital to ensure proper resources and support as needed.
We would like to inform you that should there be a school wide disaster, the following locations have
been designated as our gathering places for parents and students.
1st Location: Wilson Elementary School (Play Field or School Courtyard)
2nd Location: Best Western Hotel
In case of a disaster on our school campus, please do not use the telephone to call us, as phone
lines will be needed for emergency communications.
Students have the right to a safe campus and learning environment. Prevention of school safety
problems is a priority of all school staff, parents and students. The disaster preparedness plans are
in place, but hopefully never needed. Each day students come to school to learn, be safe and enjoy
the learning environment. Keeping safety in mind, in all we do, makes our school a safe and
enjoyable place to learn. Please call the office, at 595-7370, if you need further details regarding
this information.
Sincerely,
Adriana Baza, Principal
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Bully Prevention

The Dinuba Unified School District’s Board of Education recognizes the harmful effects of bullying on student learning and
school attendance and desires to provide safe school environments that protect students from physical and emotional
harm. No individual or group shall, through physical, written, verbal, or other means, harass, sexually harass, threaten,
intimidate, retaliate, cyberbully, cause bodily injury to, or commit hate violence against any student or school personnel.
School administrators at all Dinuba Unified Schools enforce this policy and will not tolerate bullying of any type. Board
Policy 5131.2 addresses the district’s Bullying Policy.
Bullying Prevention
To the extent possible, district and school strategies shall focus on prevention of bullying by establishing clear rules for
student conduct and strategies to establish a positive, collaborative school climate. Students shall be informed,
through student handbooks and other appropriate means, of district and school rules related to bullying, mechanisms
available for reporting incidents or threats, and the consequences for perpetrators of bullying.
Students are encouraged to notify school staff when they are being bullied or suspect that another student is being
victimized. In addition, the superintendent or designee shall develop means for students to report threats or incidents
confidentially and anonymously.
School staff who witness bullying shall immediately intervene to stop the incident when it is safe to do so. (Education
Code 234.1)
As appropriate, the superintendent or designee shall notify the parents/guardians of victims and perpetrators. He/she
also may involve school counselors, mental health counselors, and/or law enforcement.
Students may submit to a teacher or administrator a verbal or written complaint of conduct they consider to be
bullying. Complaints of bullying shall be investigated and resolved in accordance with site-level grievance procedures
specified in AR 5145.7 - Sexual Harassment.
When a student is reported to be engaging in bullying off campus, the superintendent or designee shall investigate
and document the activity and shall identify specific facts or circumstances that explain the impact or potential impact
on school activity, school attendance, or the targeted student's educational performance.
When the circumstances involve cyberbullying, individuals with information about the activity shall be encouraged to
save and print any electronic or digital messages sent to them that they feel constitute cyberbullying and to notify a
teacher, the principal, or other employee so that the matter may be investigated.
If the student is using a social networking site or service that has terms of use that prohibit posting of harmful
material, the superintendent or designee may also file a complaint with the Internet site or service to have the material
removed.
Any student who engages in bullying on school premises, or off campus in a manner that causes or is likely to cause a
substantial disruption of a school activity or school attendance, shall be subject to discipline, which may include
suspension or expulsion, in accordance with district policies and regulations.
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Ensuring a Safe and Orderly Environment
Wilson Elementary School serves a population of 609 students in Pre-School through 6th grade.
All students attend 180 days of instruction. We adhere to the recommended instructional minutes for the core academic
subjects (Math & ELA). All identified limited English speaking students receive English language development through
either structured English immersion or Specially Designed Academic Instruction in English on a daily basis.
All classrooms are self-contained with instruction given by credentialed teachers or in the process of attaining a
credential. All students receive instruction in all core academic areas including, Reading, Language Arts, Math, Social
Studies, Science, Health, Visual & Performing Arts, and Physical Education. Technology plays an important role in our
instructional program. We have 23 classrooms equipped with a flat screen tv/display and document cameras. Wilson has
a fully staffed library with a collection of approximately 14,000 resources and books and one to one
Chromebooks utilized in TK-6th. All staff has access to the county technology and media services department at the
Tulare County Office of Education.
There are 26 credentialed teachers serving the children of Wilson Elementary. The school principal will be completing
her third year as principal. The learning director will be serving in his first year at Wilson after having previously served
as a Program Manager at another district. The Instructional Coach will be serving in her second year. The team assists
in communicating with fellow staff members the goals for the school year. The team gives input on the professional
development needs and focuses to support fellow teachers in refining teaching strategies to assist students in achieving
grade level standards and higher level thinking skills.
Wilson Elementary School has established clear expectations for academics and behavior that emphasize the value of
learning and the importance of treating others with respect and dignity. These expectations are reflected in all school
programs, policies, and procedures. Positive behavior, contributions and accomplishments of all students and staff are
recognized and rewarded both personally and publicly. Our PBIS alignment provides students a framework for cultivating
excellence in and out of the classroom. Our PBIS program received silver status by the state two years ago due to
meeting and excelling on their behavior goals.
Participation by our parents is of critical importance to the continuing growth and well-being of our students. Parents are
active on campus and support our programs through classroom volunteer efforts, School Site Council, and English
Language Advisory Committee, and Booster Club membership.
The School Site Council works collaboratively with the staff to develop a school plan that guides the direction,
standards, and assessment of all programs. Grade-level teams meet weekly to ensure that all students are receiving
instruction reflecting current research and effective teaching approaches. Student results and learning outcomes are
examined to determine the best approach for each individual child to attain grade level standards. Teachers also
collaborate on the use analysis of data, integrate best practices and lesson delivery planning. Student Study Team
Meetings involve teachers, parents, school resource specialists, the learning director in the process of determining
effective responses to student needs. Students with special needs receive support through the Resource Specialist
Program, Speech Pathologist, counseling services, and intra-day intervention. A variety of programs enrich our core
curriculum. Students participate in daily physical education activities, science lab activities, library and technology
projects, field trips, and assemblies.
Wilson staff and administration partner with many community agencies, parents, and outside resources to ensure that we are able
to meet the needs of all students. These partnerships include both on-site and off-site services, direct resources, financial
resources, and referral services. Listed below are many of the resources we have available to assist us in ensuring that each child's
needs are met.
Resources
1.
2.
3.
4.

Student Study Team
Choices After-School Program
Dinuba Parks and Recreation All Star After School Program
Dinuba Children's Services
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5. Dinuba Learning and Guidance Support Center
6. Rotary sponsored dictionary program for 3rd Grade students.
7. Mommy and Me Preschool Program every Tue., Thurs.
8. Early Intervention Pre-School Program 5 Days a week
9. Pre-School Program AM & PM 5 Days a week
10. Professional Development Opportunities
11. Special Education services, including RSP & Speech
12. Lions Club Bike Give-Away for Perfect Attendance
13. Migrant Club
14. GATE
15. Bilingual office staff (Secretary, Community Liaison, LVN)
16. Parent Meetings (SSC, ELAC, Title I)
17. Back to School Night
18. School events (student performances)
19. Parent / Teacher conferences

Discipline Policies
Dinuba Unified School District
Discipline Code Summary
The Board of Education desires to prepare students for responsible citizenship by fostering self-discipline and personal
responsibility. The Board believes that high expectations for student behavior, effective classroom management and
parent involvement can minimize the need for discipline. Staff shall use preventative measures and positive conflict
resolution techniques whenever possible.
Board policies and regulations shall delineate acceptable student conduct and provide the basis for sound disciplinary
practices. Each school shall develop disciplinary rules to meet the school's individual needs.
Board Policies: 5131-5132 address student discipline
GENERAL AIMS

This summary of the revised Discipline Code of the Dinuba Unified School District is given to all of our parents and students. We
want to make certain that students, parents and staff understand that school regulations governing discipline are based on written
rules. Each staff member of the Dinuba Unified School District who works with students and parents has been given the opportunity
to read and understand these rules and regulations.
This Discipline Code clearly spells out unacceptable actions by students against persons or property. It is also designed to protect
the constitutional rights of students. In recent years the courts have emphasized the constitutional principle that students do have
certain rights when they attend our schools. Such rights include freedom of expression, speech, and equal educational
opportunity. Along with these rights come additional responsibilities on the part of the students. The staff of the school system will
work with the students to help them understand their rights and responsibilities and to grow to maturity with additional respect for
fairness, justice and truth.
When students are suspended or expelled from school or school activities, we take this action to protect the physical safety of other
students or staff or to ensure that classroom instruction is continued without interference. The general safety, well-being, and
educational goals of all students must be considered along with the rights and responsibilities of each individual.
Before a student can be suspended, a hearing by local school officials must be given to each student who has been accused of
violating the Discipline Code. Parents or guardians must be notified by mail stating the specific acts for which the suspension was
ordered. The parents will be invited to the school to discuss the matter.
California law permits suspension from school and school activities for a period of five days, except while waiting for action by
juvenile court or the Board of Trustees, when time may be extended.
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In expulsion cases, a full hearing is given to each student. This is held before a panel of administrators and teachers appointed by
the Board of Trustees. The facts of each case are carefully reviewed in this hearing and findings from the administrative panel are
presented to the Board of Trustees in executive session with a recommendation. Final action is taken by the Board of Trustees in
open session.
The complete Discipline Code with its supporting data is a very long document. Copies are kept at each school and may be examined
there by patrons and students. It is our hope that these rules and regulations will help our schools to carry on in the best tradition
and without interrupting their main function - that of giving each student the best education possible. The complete California
Education Code may be secured on the web at www.cde.ca.gov.

EXPECTED STUDENT BEHAVIOR

The Board of Trustees of the Dinuba Unified High School District, in support of public education and the exercise of general
supervision of the secondary schools of the District, believes that the conduct of students attending the high schools must establish
an educational climate conducive for the furtherance of educational opportunities for youth and the promotion of learning.
To assure this aim, the people of the State have empowered local boards of education to regulate student conduct.
The governing board of any school district shall prescribe rules not inconsistent with law or with the rules prescribed by the State
Board of Education, for the government and discipline of the schools under its jurisdiction. (E.C. 35291)
All pupils shall comply with the regulations, pursue the required course of study, and submit to the authority of the teachers of the
schools. (E.C. 48908)
There is a place and an appropriate educational program in our schools for every student interested in pursuing an education. The
law requires attendance of youth between certain ages and the public has, through numerous legislative enactments, expressed its
will that educational opportunities shall be provided for all.

RULES AND REGULATIONS

The following conduct is not permitted. Rules and regulations are established to maintain an atmosphere conducive to
learning. Students who fail to comply with these rules and regulations will be counseled, reprimanded, suspended or expelled and/or
arrested as the laws are applied.
Suspension shall be imposed only when other means of correction fail to bring about proper conduct, provided that a pupil may
be suspended for any of the reasons enumerated in E.C. Sections 48900 (a-s), 48900.2, 48900.3, 48900.4, 48900.7, 48901.5 and
sections of 48915 upon a first offense.
a) The principal may recommend a pupil’s expulsion for any of the acts enumerated in Section 48900 and in sections of E.C. 48915.
b) Upon recommendations by the principal or by a hearing officer or administrative panel appointed pursuant to subdivision (d)
of Section 48918, the governing board may order a pupil expelled upon finding that the pupil violated E.C. Sections 48900 (a-s),
48900.2. 48900.3, or 48900.4, 48900.7; and that other means of correction have repeatedly failed to bring about proper conduct,
or due to the nature of the violation, the presence of the pupil causes a continuing danger to the physical safety of the pupil or
others and that other means of correction are not feasible. The governing board shall order expulsion for violation of E.C. 48915
(c-1) to (c-5).

Causes for Disciplinary Action (Violations Relating to Persons)

ABUSE / HARASSMENT, THREATS OR INTIMIDATION

(physical or verbal attack on district
employee or student) (E.C. 44810, 48900 (a)(1), (a)(2), 48900 i and o, 48900.4, 48900.7; P.C. 71)
ASSAULT AND BATTERY (assault or battery upon another student or upon school personnel; threat of force or violence
toward school personnel, at any time or place related to school attendance or functions) (E.C. 44014, 44810, 48900 (a)(1),
(a)(2), 48915 (c-2), (a-1), (a-2), (a-5); P.C. 240-243, 245)
BUS CONDUCT (continued disorderly conduct or persistent refusal to submit to authority of the driver) (C.A.C. 14103)
DEFIANCE, DISRESPECT, ETC. (insubordination or defiance toward school employees, either in language or action)
(E.C. 48900
k; 48908)
ELECTRONIC LISTENING OR RECORDING DEVICE (It is the students’ responsibility to make sure that all devices, including cell phones,
are turned off and secure during the official school day. use of all electronic communication devices, without prior consent of the
principal, is prohibited. (E.C. 51512, 48901.5)
EXTORTION / ROBBERY (taking possessions from another person by threat or force) (E.C. 44014, 44810, 48900 (a)(1), (a)(2), e and
g, 48915 (a-4); P.C. 240, 241, 524)
FIGHTING (involvement in fighting either in groups, gangs, or as an individual on school premises or elsewhere under
authority of school personnel) (E.C. 32210, 44807, 44810, 48900 (a)(1), (a)(2), 48915 (a-1)
FORGING (forging notes, signatures, excuses or other school documents) (E.C. 48900 k; P.C. 470)
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GAMBLING (any betting, gaming played with cards, dice, coins, or other items of value is prohibited) (P.C. 330)
HAZING / HATE VIOLENCE (committing any act that injures, degrades, or disgraces any fellow student or person attending the
institution) (E.C. 32050-32051; 48900 q; 48900.3; 233) (Ref. 610R Admin. Code and AB 1785. See definition of hate violence in KHSD
Discipline Code)
KEYS (illegal possession, unauthorized use or duplication of keys to school buildings or premises) (P.C.469)
RECEIVING STOLEN PROPERTY (knowingly received stolen school property or private property) (E.C.48900 l)
SECRET CLUBS (membership on school campus prohibited) (E.C. 48900 k)
SEXUAL HARASSMENT / ASSAULT (unwelcome sexual advances, requests for sexual favors, and other verbal, visual, or physical
conduct of a sexual nature, made by someone from or in the work or educational setting)(E.C. 48900.2, 212.5, 48915 (c-4)
STEALING (stealing school property or from persons while on school property or at school sponsored events)
(E.C. 19911, 35291, 44807, 48900 g; P.C. 484-485)
TARDINESS / TRUANCY (late to class; missing class(es) illegally) (E.C. 48260-48262)
VEHICLES (failure to observe posted traffic and parking regulations) (V.C. 21113, 42001)
OTHER OFFENSES(serious infractions of behavior standards, not identified above, inimical to the welfare of the school, including
buildings, property, staff, students or other personnel during the school day or while in attendance at school functions) (E.C. 48212,
48900 (a)(1) to 48900 o, 48915)

VICTIMS OF VIOLENT CRIMES

Victims of violent crimes, while in or on school grounds, will have the option of an intra-district transfer. Incidents will be reviewed
on a case by case basis to determine whether a student is the victim of a violent offense as provided for in the California Penal Code.

VIOLATIONS RELATING TO STUDENT DRESS

The District believes that appropriate dress and grooming contribute to a productive learning environment. Students have the right
to make individual choices from a wide range of clothing and grooming styles, but they must not present a health or safety hazard,
or a distraction which interferes with the educational process. Clothing and personal adornment styles change frequently and any
“dress code” which explicitly defines acceptable school wear quickly becomes outdated. Therefore, Dinuba Unified High School
District school administrators have utilized the following general guidelines to make case by case judgments regarding
appropriateness of school attire.

GUIDELINES

DISRUPTIVE CLOTHING / ADORNMENTS (Any clothing or adornment which causes reactions by other students causing the teacher
to lose the attention of the students, to modify or cease instructional activities, or to deal with student confrontations or complaints.)
SLOGANS, ILLUSTRATIONS(Slogans or illustrations which promote the use and/or glorification of drugs, alcohol or tobacco are not
acceptable. Profane, vulgar, racial, ethnic or sexist slogans or illustrations on articles of clothing also are not acceptable.)
REVEALING APPAREL (Any see-through apparel or attire which does not cover undergarments is not acceptable.)
DANGEROUS ATTIRE (Attire which may be used as a weapon may not be worn -- e.g.: steel-toed boots, chains, items with spikes or
studs.)
"COLORS" (The presence of any apparel, jewelry, accessory, notebook, or manner of grooming which, by virtue of its color,
arrangement, trademark or any other attribute, denotes or advocates membership in a group or gang which advocates drug use,
racial or ethnic disharmony, or which advocates violence or other disruptive behavior, is prohibited.)
UNSAFE APPAREL(Any attire or adornment which creates a safety hazard for the wearer or others is prohibited. Included within this
criteria is the expectation that all students will wear shoes.)
SPECIFIC CLOTHING REQUIREMENTS(Specific learning activities in shops, labs, on-the-job training in business/industry, or cocurricular activities may have additional clothing and appearance regulations.)
CLEANLINESS (All clothing should be reasonably clean.)

CONSEQUENCES OF DRESS AND GROOMING VIOLATIONS

First Violation - Home contact and the violator will be requested to change clothing, hairstyle or cosmetic.
Second Violation - Home contact and alternative to suspension or suspension if student refuses alternatives.
Third Violation - Home contact and suspension.

VIOLATIONS RELATING TO STUDENT EXPRESSION

LEWD OR LASCIVIOUS ACTS (engaging in or performing lewd or lascivious acts on school grounds or at school sponsored activities)
(P.C. 314)
PROFANITY / VULGARITY (continual or habitual use of profanity or vulgarity) (C.A.C. 300; E.C. 48900 I)
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VIOLATIONS RELATING TO CAMPUS DISTURBANCE

FALSE FIRE ALARMS (willfully tampers with any fire alarm equipment or deliberately sounds a false fire
alarm)
(E.C. 48900 k; P.C. 148.4)
LOITERING (persons on school premises unlawfully) (P.C. 653 g)
PICKETING (persons posted to affect the school) (P.C. 407, 409)
SIT-INS, WALK-ONS, ETC. (violations of rules governing lawful assemblage on school grounds or at school events; failure to
disperse) (PC. 407, 409, 416, 420 j, p, 626.2, 626.4, 626.6, 626.8)
TRESPASSING / FORCED ENTRY (trespassing or forced entry with respect to school buildings or school events)
(E.C. 32210, 44810; P.C. 902 p, 626.8)
UNAUTHORIZED VISITORS (persons who come into any school building or onto any school ground or adjacent areas without lawful
business thereon) (E.C. 44810; P.C. 626.8, 647 b, 653 g)

VIOLATIONS RELATING TO PROHIBITED ITEMS

ALCOHOL / INHALENTS (use or possession on school campus or at school sponsored events) (B. & P.C. 25608, 25658, 25662; C.A.C.
14251; E.C. 48900 c, 48915 (a-3); P.C. 647 e)
CHEMICAL SPRAYS (possession of or use of any chemical weapon) (E.C. 48900 b; P.C. 12403.7 (4))
DRUGS / NARCOTICS (use, possession or sale of narcotics or other hallucinogenic drugs or substances or any other controlled
substances on school grounds or elsewhere under the authority of school personnel) (E.C. 48900 c, 48915 (a-3), (c-3); H. & S. C.
11350, 11353, 11354, 11357, 11359, 11361, 11377, 11378, 11380; P.C. 647 e)
Offered, arranged or negotiated to sell any controlled substance, alcoholic beverage, or intoxicant of any kind, and then sold,
delivered or otherwise furnished to any person another liquid, substance, or material in lieu of the substance. (E.C. 48900 d; H. & S.
C. 11382)
DRUG PARAPHERNALIA(possession of, offered, arranged, or negotiated to sell drug paraphernalia) (E.C. 48900 j)
ELECTRONIC SIGNALING DEVICES (use of any electronic signaling device is prohibited during the official school day, except for health
reasons when prescribed by a licensed physician and approved by school administration)
(E.C. 48901.5)
TOBACCO (use or possession of tobacco or any products containing tobacco or nicotine products on school grounds or elsewhere
while under the authority of the school) (E.C. 48900 h; 48901)
WEAPONS OR THREAT THEREOF (possession, sale or furnishing of any firearm (gun), knife, explosive, or other dangerous object of
no reasonable use to the pupil at school, or at a school activity off school grounds) (C.C. 1714.1, 1714.3; E.C. 48900 b, 48915 (a-2),
(c-1), (c-2); P.C. 245. 626.9, 626.10, 653 k, 12020, 12021.2, 12301)
Possession of an imitation firearm (gun). (E.C. 48900 m)
SEARCH AND SEIZURE (personal or private property on school grounds, adjacent to the school, or while under the authority of school
personnel, is subject to search and seizure by school officials) (E.C. 493331; H.& S.C. 11364.7, 11471)

LASER POINTERS OR LASER DEVICES (possession, sale or the furnishing of any device that conducts a laser beam
such as a laser pointer is strictly prohibited.) (E.C. 48900B)
VIOLATIONS RELATING TO PROPERTY

BOMB THREATS (false report that a bomb or other explosive has been placed in school buildings or on school grounds) (L.C.
3367; P.C. 148.1)
DEFACING OR DAMAGING SCHOOL PROPERTY (VANDALISM) (acts which endanger life of students, employees or visitors or result
in damage to school buildings, school property including electronic files and databases or possessions of students, staff members or
visitors; parent or guardian is responsible for damages) (C.A.C. 305, C.C. 1714.1; E.C. 19910, 48900 f, 48904; G.C. 6201, 53069.5,
53069.6; P.C. 451, 452, 594, 594.5, 602 j)
FIRES, EXPLOSIVES OR THREAT THEREOF (fires or explosives which threaten or cause serious damage to human life or property on
campus or at school sponsored events; parent or guardian is responsible for damages) (E.C. 48900 (a)(1), b, 48904, 48915 (a-2); H &
S.C. 12304-12306; P.C. 451, 452)

DEFINITION OF TERMS

PROBATION: Placing a student on a trial basis because of prior conditions; must meet specified conditions for a given period of time.
TRANSFER TO ANOTHER CLASS / SCHOOL: A student may be transferred to another class in the same school. A student may be
transferred to another school; this decision follows a hearing at the school, or district office.
DETENTION: Keeping a student in custody for a defined period of time in special rooms under staff supervision.
PARTICIPATION DENIAL: Preventing the student from participating in school activities.
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SUSPENSION: Temporary denial of class and/or school attendance for causes of action committed on school property, school buses,
at school functions, or elsewhere. Usually students are referred by teachers to the appropriate administrator for disciplinary actions
if the students are unresponsive to normal classroom and/or school expectations of behavior.
EXPULSION: Action by the Board of Trustees to deny the right of school attendance with a time limit. (E.C. 48915-48918)
EXEMPTION: Action to eliminate the requirement of compulsory school attendance; not related to misconduct.
(E.C. 48220, 48221, 48410)
EXCLUSION: Action by the Board of Trustees to discontinue attendance for either a definite or indefinite period of time.

(E.C. 46010.5, 48211, 48212)

EXTRA-CURRICULAR ACTIVITIES

Participation and/or attendance at extra-curricular activities is considered a part of the educational program for
students. Participants carry extra responsibilities as representatives of their schools. Student conduct rules also apply to extracurricular activities. Penalties in most cases will require some loss of participation privileges. Disciplinary action procedures outlined
in the adopted code will be followed by the member schools in order that each case might be evaluated individually as prescribed
by the Board. A summary of the Athletic and Activity Control Code with a more detailed explanation of the rules and regulations is
included in this document. A complete draft is available at your school site.

STUDENT EXPRESSION

Students have the right to exercise free expression; however, student expression, assemblage and/or publication distribution shall
not materially disrupt class work, involve substantial disorder, or invade the rights of others. The Board of Trustees has adopted
regulations establishing the time, place and manner for these activities as related to class schedules and physical campus
arrangements in each school.

ENFORCEMENT

The certificated staff of the schools and the district shall enforce all school regulations as prescribed by law and Board
regulations. The administration of each school shall enforce the Board adopted regulations to maintain proper conditions for the
safety, health and physical well-being of all persons on campus and elsewhere while engaged in school-sponsored activities.
Suspension of students will be ordered by the principal after the appropriate notice and hearing have been given
students. Expulsions may be ordered by the Board of Trustees when charges are substantiated after a proper hearing.
Should the student be expelled by the Board of Trustees of the Dinuba Unified School District, the action may be appealed by the
student or parent to the County Board of Education.
The Dinuba Unified School District police force provides armed, POST-certified police officers at all comprehensive school sites. Also
on campus are anywhere from two to five adult security team members. As such, only the Bakersfield Police Department and Dinuba
Unified County Sheriff’s Office constitute larger police agencies in Dinuba Unified County.

RIGHTS AND RESPONSIBILITIES

In our form of government the judicial system interprets the law and its applications and orders compliance with its
interpretations. Judicial decisions have constantly supported the authority of the State and of school officials to prescribe and control
conduct in the schools. This has been extended from control of students while on the school grounds to also maintaining order at
other events, such as athletic contests. In recent years, however, the courts have recognized the student’s legitimate right to a public
education which is protected by the Due Process Clause of the Constitution of the United States. This right cannot be taken away
for misconduct without adherence to the minimum procedures required by that clause.
The U.S. Supreme Court has made clear that students cannot collide with the rights of others without expecting a penalty. “But
conduct by the student, in class or out of it, which for any reason - whether it stems from time, place, or type of behavior - materially
disrupts class work or involves substantial disorder or invasion of the rights of others is, of course, not immunized by the
constitutional guarantee of freedom of speech.”
The role of the parent continues to be of primary importance in the education and control of the student. Parents are encouraged
to help their youngsters by stressing the importance of a sound education and by forming a cooperative partnership with the schools
to help guide and influence the education of the youngsters.

THE COMPLETE DISCIPLINE CODE IS AVAILABLE FOR YOUR INSPECTION AT EACH HIGH SCHOOL.

The Discipline Code was adopted by the Board of Trustees of the Dinuba Unified High School District on January 8, 1976.
Revised May 1985; June 1993; July 1995; May 1997; May 1998; May 2003; July 2006.
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Hate Crime Policies and Procedures
The Dinuba Unified School District has Board Policy that addresses hate motivated behavior in Policy 5145.9:
The Board of Education affirms the right of every student to be protected from hate-motivated behavior. It is the intent
of the Board to promote harmonious relationships that enable students to gain a true understanding of the civil rights and
social responsibilities of people in our society. Behavior or statements that degrade an individual on the basis of his/her
race, ethnicity, culture, heritage, gender, sexual orientation, physical/mental attributes, religious beliefs or practices shall
not be tolerated.
Any student who feels that he/she is a victim of hate-motivated behavior shall immediately contact the principal or
designee. If the student believes that the situation has not been remedied by the principal or designee, he/she may file a
complaint in accordance with district complaint procedures.
The Dinuba Unified School District Administrative Code addresses hate motivated behavior in Article 600 R
613.7
Hate Motivated Behavior


Any student who believes that he/she is a victim of hate-motivated behavior shall immediately contact the principal or
designee. If the student believes that the situation has not been remedied by the principal or designee, he/she
may file a complaint against the appropriate school official in accordance with district complaint procedures.



Staff who are informed of hate-motivated behavior or personally observe such behavior shall notify the principal,
superintendent or designee and law enforcement, as appropriate. Students who engage in hate-motivated behavior
shall be subject to discipline in accordance with the District’s Discipline Code.



The principal or designee shall ensure that staff receives appropriate training to recognize hate-motivated
behavior and methods of handling such behavior in appropriate ways.
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Disaster Procedures
Disasters come in many forms, can occur anywhere at any time and run the gamut from natural causes such as
earthquakes, fires, floods, and severe storms to man-made causes such as an active shooter and chemical spills. Knowing
how to react and respond in a time of crisis can go a long way to keeping our students out of harm’s way.
The Board of Education recognizes that all district staff and students must be prepared to respond quickly and responsibly
to emergencies, disasters, and threats of disaster. The Superintendent or designee shall develop and maintain a disaster
preparedness plan which details provisions for handling emergencies and disasters and which shall be included in the
district's comprehensive school safety plan. (Education Code 32282)
The Superintendent or designee shall also develop and maintain emergency plans for each school site. In developing the
district and school emergency plans, the Superintendent or designee shall collaborate with city and county emergency
responders, including local public health administrators.
The Superintendent or designee shall use state-approved Standardized Emergency Management System guidelines and
the National Incident Command System when updating district and site-level emergency and disaster preparedness plans.
The Board shall grant the use of school buildings, grounds, and equipment to public agencies, including the American Red
Cross, for mass care and welfare shelters during disasters or other emergencies affecting the public health and welfare.
The Board shall cooperate with such agencies in furnishing and maintaining whatever services they deem necessary to
meet the community's needs. (Education Code 32282)
School employees are considered disaster service workers and are subject to disaster service activities assigned to them.
(Government Code 3100)
Each school site has developed policies and procedures to be followed in the event of a disaster:

Earthquake:

EMERGENCY ACTION PROCEDURES
EARTHQUAKE DRILL

When an EARTHQUAKE occurs please follow the procedures listed below:
In-doors:
1. Instruct students to cover under their desks.
2. Pull curtains closed if you have them.
3. Wait until ALL CLEAR alarm is sounded or evacuation is initiated.
Outdoors:
1. If you are outside move to an area clear from any structure, tree or anything that might fall.
2. Lay on the ground face down and cover your head with your arms.
TEACHERS:
Instruct students to cover under their desks
Pull curtains closed if you have them
Wait until all clear has sounded
Use radios to report injuries to the office
If you are outside move to an area clear from any structure, tree or anything that might fall.
Lay on the ground face down and cover your head with your arms
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Fire drill and Fire Evacuation Procedures:
EMERGENCY ACTION PROCEDURES
FIRE DRILL
The following standard operating procedure is to be followed at all times in the event of a FIRE DRILL:
1.
2.
3.
4.
5.
6.
7.
8.
9.
10.
11.

STAY CALM!
Line up students.
Shut all doors and windows. DO NOT LOCK.
Make sure ALL students are out of classroom.
Conduct class attendance as students are exiting.
Move the line to the designated safety area allocated on the emergency map.
Ensure the class remains in a line and are quiet at the designated safety area.
Immediately conduct class attendance using the EMERGENCY ATTENDANCE SLIP.
Use site level reporting methods (e.g., RED/GREEN cards, runner with emergency attendance slip).
Stand-by until the ALL CLEAR BELL is sounded.
Walk students back to class in an orderly fashion or move students in an orderly fashion to the designated egress
destination for transportation/parent pick-up.

Fire Drill Procedures:
1. The fire drill bell will ring with a loud continuous ring alerting the entire campus of a potential fire on campus.
2. Students are to listen to teacher’s instructions and directions once the bell goes off.
3. Teacher will have students form in a line and escort them to a safe place that is designated by their emergency
maps.
4. Students are to remain calm and alert as they listen to teachers’ instructions. Students are to remain in a
straight line as they walk to their designated area. Students no talking, we are using voice level 1. Students
need to take these procedures seriously - be alert and listen.
5. Teachers will make sure to take any emergency kit with you as you leave your room.
6. Teachers will lock their doors as they leave.
7. Teachers once in their designated areas, will account for all students. If all are present hold up the green
card. If student(s) are not with you and you know they are present based on early attendance hold up the red
card – this alerts our emergency response team to find these students.
8. Once all students are accounted for and it is safe to go back into our room an all clear whistle will sound. Your
teachers will then escort you back to class in the same manner and expectation you came out.
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Campus Lockdowns/Active Shooter
EMERGENCY ACTION PROCEDURES
LOCKDOWN DRILL

1. STAY CALM…
a. If you remain calm your students will be calm.

2. DUCK AND COVER: Instruct students to take cover under the desk/table.
3. If the situation allows, gather any students who are close to your room and bring them into the classroom.
a. This will allow for everyone to seek cover in an expeditious manner.
4. Lock Door
a. Do not let anyone in under any circumstances (e.g., Mr. Cox knocks…don’t answer, or if someone states they are
a police officer…don’t answer).
5. Pull down curtains/blinds covering windows and turn off lights.
6. Instruct students to turn OFF cell phones and put them away. Keep your phone ON and place on mute.
7. EMAIL ATTENDANCE (INCLUDING ADDITIONAL STUDENTS) to ATTENDANCE SECRETARY [WIS example: Febe
Herrera (febe.herrera@dinuba.k12.ca.us)] as well as CC: the VP/LD and PRINCIPAL
a. Students were present, yet now, are unaccounted for due to going to the bathroom, office, etc.
b. You need immediate medical assistance.
8. If email is inoperable, utilize text messaging as a secondary back – up.
9. Write the names of missing students AND/OR additional students on the lockdown reporting form included in the
folder. Upon evacuation you will be required to bring the form along with your students.
10. Stand by for an evacuation to be conducted by designated personnel. Be prepared to have your attendance
roster with you.

Lock Down Procedures:
 Principal or Learning Director says on the intercom, “This is the __________. I need everyone to go on a lock
down right now, again I need everyone to follow their lock down procedures and wait for further instructions
from me
 Teachers will lock their doors and sweep up any students near their area of the door
 Principal will sweep up any students as rooms are checked
 Teachers will call each other if they have students in another’s teacher’s room. Teachers will alert the office if
they have a student or students unaccounted for – students that are missing from your class
 Intercom: “It’s all clear to go back to your normal schedule”
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References and Resources
California Department of Education: www.cde.ca.gov/
Dinuba Unified Board Policies:

http://gamutonline.net

Appendices:
A. School Map
B. Evacuation Map
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