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The Comprehensive School Safety Plan Overview 
 
The Comprehensive School Safety Plan (CSSP) is required by Education Code 32282-32289 to be reviewed and updated by 
March 1 annually and subsequently submitted for approval to the School Site Council as well as to the district’s governing 
board.  The contents of the CSSP should include at a minimum, information assessing the current status of school crime 
committed on school campus and at school-related functions, strategies and programs that provide or maintain a high 
level of school safety, and procedures for complying with existing laws related to school safety. For additional information 
on school safety programs, policies, or procedures and how you may become involved locally, please contact:  
 
Melissa Vega 
Melissa Vega, Lincoln Elementary School 
850 North Eaton Avenue 
Dinuba, CA 93618 
(559) 595-7260 
mvega@dinuba.k12.ca.us 
 
This plan has been prepared by the site safety team, reviewed and approved by the School Site Council.  
 
Signatures of Planning Team: 

Name Title Signature Date 

Melissa Vega Principal   

Andrea Sotelo Parent   

Antoinette Melendrez Parent   

Elena Alcantar Parent   

Mirtha Hernandez Parent   

Deysi Sanchez Parent   

Christina Barajas Teacher   

Deanna Campbell Teacher   

Richelle Hartwell Teacher   

Melani Delgadillo Classified Employee   
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General School Information  
 
A. School Profile:    
Lincoln Elementary School is a Transitional Kindergarten (TK) through sixth grade elementary school with an enrollment of approximately 
607 TK through 6th grade students.  The teaching staff is comprised of one TK teacher and three teachers per grade level in each grade, 
kindergarten through sixth.  Certificated teaching staff also includes an academic coach, two special education teachers, two instructional 
support teachers, and a PE teacher.  Classified staff is about twenty members strong and includes office staff, librarian staff, custodial 
staff, instructional aides, special education aides, supervision aides, and behavioral assistants.  All Lincoln staff is dedicated to the safety, 
well-being, and academic achievement of all students.  It is a school where staff and families believe that students are destined for 
greatness and whose goal is to work together to inspire and educate students so that they can reach their maximum potential 
academically, socially, and intellectually.  At Lincoln Elementary School we know that despite obstacles students face in their homes and 
in the community, they can and should attend school in a safe and supportive learning environment and receive instruction that prepares 
them to leave each grade on or above grade level in reading, writing, and math.  To achieve this, teachers collaborate weekly in grade-
level teams to plan standards-based lessons and units, reflect on teaching practices and strategies, and to analyze student work and 
data.  Students who are struggling academically have access to tiered supports and interventions to close achievement gaps.  English 
Learners receive English Language Development instruction as well as embedded language supports within their school day.  Social and 
behavioral needs of students are met and supported through Positive Behavior Intervention and Support framework.  With a whole-child 
approach to education, we can help position students for success in college or careers and help to break the cycle of poverty we see 
generationally in Dinuba.  

 
B. Safe School Mission:  
Student and staff safety is of utmost importance in Dinuba Unified.  Each site will annually develop a site specific School 
Safety Plan that addresses the needs of their site and ensures that that district is doing everything possible to keep our 
students and staff safe. 
Our mission statement is “Building character and academic excellence by creating an environment where all students will succeed.”  This 
includes our commitment to ensuring students and staff will have a safe and secure campus where they are free from physical and 
psychological harm. We are committed to maximizing school safety and to creating a positive learning environment that teaches 
strategies for violence prevention and emphasizes high expectations for student conduct, responsible behavior, and respect for others. 
 
 
Ex:  Students and staff will have a safe and secure campus where they are free from physical and psychological harm. 
The principal and staff are committed to maximizing school safety and to creating a positive learning environment that 
teaches strategies for violence prevention and emphasizes high expectations for student conduct, responsible behavior, 
and respect for others. 

 
C. Description of School Facilities 
A safe campus is a priority of Lincoln Elementary School.  The site is fenced with wrought iron fencing at the front of school which was 
installed quite recently in order to ensure a more secure campus. During the summer of 2019, fencing was also installed in the interior of 
the school separating the playground from the classrooms, not only preventing people visiting the campus during evenings and weekends 
from accessing the hallways and classrooms, but allowing for added security during the school day.  All gates are locked during the school 
day except for one open gate at the front of the campus where all visitors must enter through in order to check-in to the office upon 
arrival. Visitors are required not only to check-in at the office, but to wear a visitor sticker for easy identification while on campus.  Each 
classroom is equipped with a “Lock Block” device which helps to ensure classroom doors can be locked quickly and safely during lock 
down drills and/or in the event there is a need to secure the campus. 

 
D.  Description of school/district personnel 

Lincoln has many staff members who work to promote student safety and well-being.  
 
 Law Enforcement – Dinuba Unified has two School Resource Officers from the Dinuba Police Department 
who work closely with the schools. 

• School Resource Office (SRO) – The SRO’s responsibilities include: 
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o Investigating any discipline infraction that may also involve penal code violations 
o Presenting student safety assemblies to students 
o Providing technical advice in the development of the school evacuation plan and the safety 

protocols. 

 School Administration – The school administration is comprised of a Principal and Learning Director. 
o Principal – The Principal’s school safety responsibilities include: 

 Scheduling and providing staff development in the following areas: 
 Safety Procedures (i.e., fire, earthquake, lockdown) 
 Mandated Reporting Procedures (i.e., child abuse) 
 Sexual Harassment Training 

 Scheduling and conducting school-wide mandatory drills for earthquake, fire, and 
lockdown. 

 Facility upkeep: Ensuring the facility is in working order and that the campus is safe 
and clean. 

 Safety Procedures and Protocol Development: Work in conjunction with law 
enforcement, school staff, parents, and district-level administrators to update the 
site’s safety practices and protocols. 

 Supervision before, during, and after school 
 Maintaining daily communication with staff to ensure the safety of all students and 

staff and to quickly address any safety or discipline issues that arise. 
 Conducting major discipline investigations, suspensions, or expulsions 

o Learning Director – The Learning Director’s school safety responsibilities include: 
 Leading the PBIS committee 
 Managing student attendance and the School Attendance and Review Board (SARB) 

process 
 Conducting major discipline investigations, suspensions, or expulsions 
 Supporting all staff development related to safety training and campus safety drills 
 Managing the minor discipline infraction system (SWIS) 
 Establishing outside agency support for students based upon need (i.e., referrals to 

Learning and Guidance Student Support Center or Dinuba Children’s Services) 
 Supervision before, during, and after school 
 Scheduling of support staff for maximum supervision of students 

 Other Site Staff 
o School Psychologist – The school psychologist’s safety responsibilities include: 

 Conducting Risk Assessments for students who exhibit the potential to harm 
themselves or others 

 Attending PBIS Tier 2/3 meetings 
 Supporting staff in safety practices for student with social-emotional or special 

needs 
 Instructional Assistants and Campus Supervisors – school safety responsibilities 

include: 
 Providing student supervision in the cafeteria, on the playground, or at the bus 

drop-off/pick-up area. 
 Reporting safety and discipline concerns to site administration or the classroom 

teacher 
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 Behavior Intervention Aide (BIA)-- school safety responsibilities include: 
 Providing student supervision and support during class, recess, and lunch for 

identified students 
 Responding to behavior or safety concerns in the classroom 
 Conducting social skills groups with students identified as needing social-

emotional or behavioral support 
 School Nurse – The nurse’s support includes: 

 Screening students for health issues brought forward by teachers, administrators 
and/or through the SST process. 

 Providing annual vision/hearing screening to identified grade levels. 
 Responding to health and safety concerns 

  

 Other Support Staff – Various agencies both within and outside of the district help support Lincoln 
students 
o Learning and Guidance Student Support Center (LGSSC). The LGSSC support includes 

 Providing weekly counseling for identified students 
 Assessing student and family needs and referring to outside agencies, as needed. 

o Campus Life Mentor – Campus Life support includes: 
 Providing daily monitoring and support for students who are identified as “at-risk” in 

grades 4-6. Our mentor primarily serves male students who come from single-parent 
homes. 

 Organizing leadership activities for mentees to create connections to the school and 
staff 

 Maintaining communication with administration regarding the behavioral progress of 
identified mentees 

o Dinuba Children’s Services (DCS) support includes: 
 Providing mental health services to clients who attend Lincoln 
 Counseling may take place during school hours on the campus or after school at the 

DCS facility. 
 Providing parenting classes for parents 
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Assessment of the Current Status of School Crime 
 
For the 2019-2020 School Year: 
 
In-School Suspensions: 0 
Out-of-School Suspensions:  8      
Expulsions: 0 
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Appropriate Programs and Strategies that Provide School Safety 
 
A safe campus is a priority of Lincoln Elementary School. The site is fenced with wrought iron fencing at the front of school which was 
installed quite recently in order to ensure a more secure campus. During the summer of 2019, fencing was also installed in the interior of 
the school separating the playground from the classrooms, not only preventing people visiting the campus during evenings and weekends 
from accessing the hallways and classrooms, but allowing for added security during the school day.  All gates are locked during the school 
day except for one open gate at the front of the campus where all visitors must enter through in order to check-in to the office upon 
arrival. Visitors are required, not only to check-in at the office, but to wear a visitor sticker for easy identification while on campus.  Each 
classroom is equipped with a “Lock Block” device which helps to ensure classroom doors can be locked quickly and safely during lock 
down drills and/or in the event there is a need to secure the campus. Certificated and classified staff members conduct student 
supervision on campus.  Supervision includes before school, during recesses and lunches in the cafeteria and on the playground, and after 
school to ensure student safety.  Walkie-talkies are used by supervision staff to communicate between the playground, cafeteria, and the 
office during supervision. Fire, earthquake, and emergency drills are routinely conducted. 
 
An Emergency Response Code System has been developed in order to quickly and appropriately respond to student behavior and other 
student needs during the school day. The Emergency Response Team is made up of site administration (Principal and Learning Director), 
School Psychologist, Special Education Teachers, Special Education Instructional Assistants, and Behavior Intervention 
Assistants.  Members of the Emergency Response Team are trained in Nonviolent Crisis Intervention, are equipped to safely manage and 
prevent difficult behavior, and are connected via walkie-talkies for immediate response to classrooms and other areas of campus when 
necessary. 
 
A Positive Behavior Intervention and Supports framework has been implemented and behavior expectations have been established for all 
the areas of the school (classroom, playground, bathrooms, cafeteria, library, office, hallways, etc.). Students are taught and know the 
behavior expectations called “PAWS,” which stands for personal best, always responsible, work and play safely, and show respect. 
Students have opportunities to be rewarded and recognized for exemplifying these qualities. Lincoln Elementary School has been 
recognized by the California PBIS Coalition as a "Platinum" level school for our PBIS program. The Student Agenda/Handbook includes the 
PBIS expectations, rewards, and the steps for correcting inappropriate behavior. 
 
 
 
Lincoln has many staff members who work to promote student safety and well-being.  
 
 Law Enforcement – Dinuba Unified has two School Resource Officers from the Dinuba Police Department 
who work closely with the schools. 

 School Resource Office (SRO) – The SRO’s responsibilities include: 
o Investigating any discipline infraction that may also involve penal code violations 
o Presenting student safety assemblies to students 
o Providing technical advice in the development of the school evacuation plan and the safety 

protocols. 

 School Administration – The school administration is comprised of a Principal and Learning Director. 
o Principal – The Principal’s school safety responsibilities include: 

 Scheduling and providing staff development in the following areas: 
 Safety Procedures (i.e., fire, earthquake, lockdown) 
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 Mandated Reporting Procedures (i.e., child abuse) 
 Sexual Harassment Training 

 Scheduling and conducting school-wide mandatory drills for earthquake, fire, and 
lockdown. 

 Facility upkeep: Ensuring the facility is in working order and that the campus is safe 
and clean. 

 Safety Procedures and Protocol Development: Work in conjunction with law 
enforcement, school staff, parents, and district-level administrators to update the 
site’s safety practices and protocols. 

 Supervision before, during, and after school 
 Maintaining daily communication with staff to ensure the safety of all students and 

staff and to quickly address any safety or discipline issues that arise. 
 Conducting major discipline investigations, suspensions, or expulsions 

o Learning Director – The Learning Director’s school safety responsibilities include: 
 Leading the PBIS committee 
 Managing student attendance and the School Attendance and Review Board (SARB) 

process 
 Conducting major discipline investigations, suspensions, or expulsions 
 Supporting all staff development related to safety training and campus safety drills 
 Managing the minor discipline infraction system (SWIS) 
 Establishing outside agency support for students based upon need (i.e., referrals to 

Learning and Guidance Student Support Center or Dinuba Children’s Services) 
 Supervision before, during, and after school 
 Scheduling of support staff for maximum supervision of students 

 Other Site Staff 
o School Psychologist – The school psychologist’s safety responsibilities include: 

 Conducting Risk Assessments for students who exhibit the potential to harm 
themselves or others 

 Attending PBIS Tier 2/3 meetings 
 Supporting staff in safety practices for student with social-emotional or special 

needs 
 Instructional Assistants and Campus Supervisors – school safety responsibilities 

include: 
 Providing student supervision in the cafeteria, on the playground, or at the bus 

drop-off/pick-up area. 
 Reporting safety and discipline concerns to site administration or the classroom 

teacher 
 Behavior Intervention Aide (BIA)-- school safety responsibilities include: 

 Providing student supervision and support during class, recess, and lunch for 
identified students 

 Responding to behavior or safety concerns in the classroom 
 Conducting social skills groups with students identified as needing social-

emotional or behavioral support 
 School Nurse – The nurse’s support includes: 

 Screening students for health issues brought forward by teachers, administrators 
and/or through the SST process. 
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 Providing annual vision/hearing screening to identified grade levels. 
 Responding to health and safety concerns 

  

 Other Support Staff – Various agencies both within and outside of the district help support Lincoln 
students 
o Learning and Guidance Student Support Center (LGSSC). The LGSSC support includes 

 Providing weekly counseling for identified students 
 Assessing student and family needs and referring to outside agencies, as needed. 

o Campus Life Mentor – Campus Life support includes: 
 Providing daily monitoring and support for students who are identified as “at-risk” in 

grades 4-6. Our mentor primarily serves male students who come from single-parent 
homes. 

 Organizing leadership activities for mentees to create connections to the school and 
staff 

 Maintaining communication with administration regarding the behavioral progress of 
identified mentees 

o Dinuba Children’s Services (DCS) support includes: 
 Providing mental health services to clients who attend Lincoln 
 Counseling may take place during school hours on the campus or after school at the 

DCS facility. 
 Providing parenting classes for parents 
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SARB/CARB 
 
Students who are present on campus achieve at a higher level than those who miss school. Students who are frequently ill without 
a doctor’s note, late, or absent in excess of state attendance guidelines will be reported to the Student Attendance Review Board 
(SARB). 
 
School Attendance Review Board (SARB Procedures) 
 
If a student’s attendance is poor, parents are requested to appear before the School Attendance Review Board (SARB). SARB is 
specifically charged with finding solutions to unresolved student attendance and discipline problems by bringing together 
representatives of children services, probation, law enforcement, community, and others to serve on the board. SARB will work 
with the parents in an attempt to understand why students are experiencing attendance and /or behavior problems, and serve as a 
vehicle to attempt to find a solution to the problem. When solutions are determined, the student and parent(s) will agree to an 
attendance contract that will be evaluated regularly. Most problems are resolved at this level. If Attendance does not improve then 
the district will refer the family to Court Attendance Review Board (CARB). 
 
SARB Letter Procedures for K – 6th Grades: 
 
SARB Letter #1 
 
The parents are to be notified by first class mail of their child’s truant status. A conference with the parents will be offered at this 
time to discuss solutions to the truancy problem (E.C. 48260.5). This notice of truancy is originated by the school site and is 
considered the first notification of truancy. 
 
- 3 unexcused or unverified absences, or 
- Three 30-minute or more tardies, early departures, or tardies/departures totaling 90 minutes 
- 7 ill days 
Or any combination thereof 
 
SARB Letter #2 
 
A second notice of truancy will be mailed to the parent(s) of the pupil who has been absent or tardy in excess of 30 minutes from 
school without valid excuse on one or more days after being recognized as a truant (E.C. 48261). At this time a parent conference 
must be scheduled. The school’s efforts to resolve the attendance problem will include contact with the parent(s) through letters, 
telephone calls, home visits, conferences, and/or a school attendance meeting.  
 
- one more unexcused or unverified absence, or 
- one more 30 minute tardy or early departure, or tardies/departures totaling 30 minutes   
- 4 more ill days  
Or any combination thereof 
 
SARB Letter #3 
 
Should the attendance problem persist in that another unexcused absence or tardy in excess of 30 minutes has occurred, a third 
notice, or habitual truancy notice, will be mailed to the parent(s) (E.C. 48262). The third notice shall be sent via certified mail. 
 
- One more unexcused or unverified absence, or 
- Continues to be tardy 
- 3 more ill days 
- or any combination thereof  
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Child Abuse Reporting Procedures for All Mandated Reporters 
 
When you suspect child abuse, contact the school principal or learning director at your earliest convenience (the first 
break you have after reasonable suspicion is made).  If it is of an urgent nature, contact the office immediately.  Based on 
the type of suspected abuse, we will make a recommendation about whether the child should be seen by the school nurse. 
The phone call to the agency needs to be made by the mandated reporter (meaning the person who has reasonable 
suspicion that abuse is or has occurred).  You will need to call 1-800-331-1585.  The law penalizes the failure to report by 
imposing a jail sentence on the defaulting mandated reporter.  On the other hand, the law rewards the reporter who 
meets the reporting obligation by granting absolute immunity from civil or criminal prosecution. (Penal Code Section 
11166)   
 
We can assist you by gathering all the pertinent information required before making the call.  Have the copy of the 
suspected Child Abuse form (available from the office) with you before making the call.  They will ask for information on 
the form along with your report of what occurred.  (CPS likes to receive calls prior to the student’s dismissal so that they 
can have time to talk to the student before they go home, if necessary).     
 
Do not interrogate the child or the parents/guardians to get more information.  Simply 
state what the child said on their own free will.  CPS or the police will interrogate further  
if needed. 
 
The person making the call is responsible for filling out the remaining information on the Suspected Child Abuse Report.  
Note the time of the call and the name of the person you spoke with when making the call.  The written report must be 
received by CPS within 36 hours of making the call.  Give the written report to the school principal or learning director so 
that they can have the secretary or health clerk type the information onto the “official” NCR form to be mailed to CPS.   
 
It is understood that as employees with classroom responsibilities, it may not always be possible for you to take the time 
to make the call yourself.  However, we do encourage you to make an effort to call, if you can.  The principal or learning 
director can assist you in making the call if you wish, but the responsibility remains on you, the mandated reporter.   
 
The school principal, or learning director will contact the District Office immediately  
whenever any CPS referrals have been made. 
 
School Interview Law:  Penal Code 11174.3 imposes both a time sequence and series of duties on school personnel and 
the law enforcement investigator.  This law is limited to child abuse victims only.  The law speaks only to abuse which 
takes place in the home.  When law enforcement comes to school to take the child into custody, rather than question the 
child, the interview procedures do not apply.  The child is effectively under arrest.   
 
Law enforcement (sheriff, police or CPS) may interview suspected victims of child abuse on school premises during school 
hours concerning child abuse in the home.  The child may choose to be interviewed in private or may select an adult staff 
member to be present “to lend support”.  
Step One – The investigator comes to school.   
All investigations begin in the school office.  The staff member “in charge” should ask for identification and the purpose 
of the proposed interview.  When it is made clear that the interview will focus on allegation of abuse in the home, the 
staff member in charge should be present with the child before the interview begins.  
 
Step Two - The investigator must advise the child of the right to choose a staff member to be present during the interview.   
What the school employee should do if: 

1. The child chooses not to have a staff member present? 
The staff member should leave the room.   

2. The child asks for either the mother or father to be present? 
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School employees do not grant or deny such requests.  This responsibility lies with the investigator. 
3. The child changes their mind during the interview? 

The law gives the child a continuous option to ask for an adult staff member or to send the staff member away. 
 
Step Three – The child asks for an adult staff member to be present 
What can the selected staff member do: 

a. The staff member, by law, may decline to sit in the interview 
b. The school administrator should inform the selected staff member of their duties during the interview.  A copy of 

Penal Code 11174.3 should be supplied to the staff member who has agreed to be present. 
c. The staff member’s role is one of a “comforter” during the interview.  There is no questioning by the staff member 

and no discussion of the child abuse incident with the child.  There must be no prompting by the staff member.  
Investigators should not attempt to ask or direct the staff member to coerce, suggest or elicit a response from the 
child. 

d. The law forbids disclosure of what the staff member hears or learns during the interview.  This confidentiality 
disappears when a court orders testimony.  No written report is required by the staff member. 

 
The Dinuba Unified School District BP 5141.4 & AR 5141.4 addresses Child Abuse Prevention And Reporting   
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PENAL CODE SECTION 11166-11166.01 

 
 
11166   
(a) Except as provided in subdivision (d), and in Section 11166.05, a mandated reporter shall make a report to an agency specified in 
Section 11165.9 whenever the mandated reporter, in his or her professional capacity or within the scope of his or her employment, 
has knowledge of or observes a child whom the mandated reporter knows or reasonably suspects has been the victim of child abuse 
or neglect. The mandated reporter shall make an initial report to the agency immediately or as soon as is practicably possible by 
telephone and the mandated reporter shall prepare and send, fax, or electronically transmit a written follow-up report thereof within 
36 hours of receiving the information concerning the incident. The mandated reporter may include with the report any nonprivileged 
documentary evidence the mandated reporter possesses relating to the incident. 

   (1) For purposes of this article, "reasonable suspicion" means that it is objectively reasonable for a person to entertain a 
suspicion, based upon facts that could cause a reasonable person in a like position, drawing, when appropriate, on his or her 
training and experience, to suspect child abuse or neglect. "Reasonable suspicion" does not require certainty that child abuse 
or neglect has occurred nor does it require a specific medical indication of child abuse or neglect; any "reasonable suspicion" 
is sufficient. For the purpose of this article, the pregnancy of a minor does not, in and of itself, 
constitute a basis for a reasonable suspicion of sexual abuse. 
   (2) The agency shall be notified and a report shall be prepared and sent, faxed, or electronically transmitted even if the child 
has expired, regardless of whether or not the possible abuse was a factor contributing to the death, and even if suspected 
child abuse was discovered during an autopsy. 
   (3) Any report made by a mandated reporter pursuant to this section shall be known as a mandated report. 

    
(b) If after reasonable efforts a mandated reporter is unable to submit an initial report by telephone, he or she shall immediately or 
as soon as is practicably possible, by fax or electronic transmission, make a one-time automated written report on the form prescribed 
by the Department of Justice, and shall also be available to respond to a telephone follow-up call by the agency with which he or she 
filed the report. A mandated reporter who files a one-time automated written report because he or she was unable to submit an initial 
report by telephone is not required to submit a written 
follow-up report. 

   (1) The one-time automated written report form prescribed by the Department of Justice shall be clearly identifiable so that 
it is not mistaken for a standard written follow-up report. In addition, the automated one-time report shall contain a section 
that allows the mandated reporter to state the reason the initial telephone call was not able to be completed. The reason for 
the submission of the one-time automated written report in lieu of the procedure prescribed in subdivision (a) shall be 
captured in the Child Welfare Services/Case Management System (CWS/CMS). The department shall work with stakeholders 
to modify reporting forms and the CWS/CMS as is necessary to accommodate the changes enacted by these provisions. 
   (2) This subdivision shall not become operative until the CWS/CMS is updated to capture the information prescribed in this 
subdivision. 
   (3) This subdivision shall become inoperative three years after this subdivision becomes operative or on January 1, 2009, 
whichever occurs first. 
   (4) On the inoperative date of these provisions, a report shall be submitted to the counties and the Legislature by the 
Department of Social Services that reflects the data collected from automated one-time reports indicating the reasons stated 
as to why the automated one-time report was filed in lieu of the initial telephone report. 
   (5) Nothing in this section shall supersede the requirement that a mandated reporter first attempt to make a report via 
telephone, or that agencies specified in Section 11165.9 accept reports from mandated reporters and other persons as 
required. 

    
 
(c) Any mandated reporter who fails to report an incident of known or reasonably suspected child abuse or neglect as required by this 
section is guilty of a misdemeanor punishable by up to six months confinement in a county jail or by a fine of one thousand dollars 
($1,000) or by both that imprisonment and fine. If a mandated reporter intentionally conceals his or her failure to report an incident 
known by the mandated reporter to be abuse or severe neglect under this section, the failure to report is a continuing offense until 
an agency specified in Section 11165.9 discovers the offense. 
   (d)  (1) A clergy member who acquires knowledge or a reasonable suspicion of child abuse or neglect during a penitential 
communication is not subject to subdivision (a). For the purposes of this subdivision, "penitential communication" means a 
communication, intended to be in confidence, including, but not limited to, a sacramental confession, made to a clergy member who, 
in the course of the discipline or practice of his or her church, denomination, or organization, is authorized or accustomed to hear 



19 

those communications, and under the discipline, tenets, customs, or practices of his or her church, denomination, or organization, has 
a duty to keep those communications secret. 
    (2) Nothing in this subdivision shall be construed to modify or limit a clergy member's duty to report known or suspected 
child abuse or neglect when the clergy member is acting in some other capacity that would otherwise make the clergy member a 
mandated reporter.  
 (3) (A) On or before January 1, 2004, a clergy member or any custodian of records for the clergy member may report to an 
agency specified in Section 11165.9 that the clergy member or any custodian of records for the clergy member, prior to January 1, 
1997, in his or her professional capacity or within the scope of his or her employment, other than during a penitential communication, 
acquired knowledge or had a reasonable suspicion that a child had been the victim of sexual abuse that the clergy member or any 
custodian of records for the clergy member did not previously report the abuse to an agency specified in Section 11165.9. The 
provisions of Section 11172 shall apply to all reports made pursuant to this paragraph.  
    (B) This paragraph shall apply even if the victim of the known or suspected abuse has reached the age of majority by the 
time the required report is made.   
           (C) The local law enforcement agency shall have jurisdiction to investigate any report of child abuse made pursuant to this 
paragraph even if the report is made after the victim has reached the age of majority. 
   (e) Any commercial film and photographic print processor who has knowledge of or observes, within the scope of his or her 
professional capacity or employment, any film, photograph, videotape, negative, or slide depicting a child under the age of 16 years 
engaged in an act of sexual conduct, shall report the instance of suspected child abuse to the law enforcement agency having 
jurisdiction over the case immediately, or as soon as practicably possible, by telephone and shall prepare and send, fax, or 
electronically transmit a written report of it with a copy of the film, photograph, videotape, negative, or slide attached within 36 hours 
of receiving the information concerning the incident. As used in this subdivision, "sexual conduct" means any of the following: 

  (1) Sexual intercourse, including genital-genital, oral-genital, anal-genital, or oral-anal, whether between persons of 
the same or opposite sex or between humans and animals. 

   (2) Penetration of the vagina or rectum by any object. 
   (3) Masturbation for the purpose of sexual stimulation of the viewer. 
   (4) Sadomasochistic abuse for the purpose of sexual stimulation of the 
       viewer. 
   (5) Exhibition of the genitals, pubic, or rectal areas of any person for 
       The purpose of sexual stimulation of the viewer. 

    
     (f) Any mandated reporter who knows or reasonably suspects that the home or institution in which a child resides is unsuitable for 
the child because of abuse or neglect of the child shall bring the condition to the attention of the agency to which, and at the same 
time as, he or she makes a report of the abuse or neglect pursuant to subdivision (a). 
   (g) Any other person who has knowledge of or observes a child whom he or she knows or reasonably suspects has been a victim of 
child abuse or neglect may report the known or suspected instance of child abuse or neglect to an agency specified in Section 11165.9. 
For purposes of this section, "any other person" includes a mandated reporter who acts in his or her private capacity and not in his or 
her professional capacity or within the scope of his or her employment. 
   (h) When two or more persons, who are required to report, jointly have knowledge of a known or suspected instance of child abuse 
or neglect, and when there is agreement among them, the telephone report may be made by a member of the team selected by 
mutual agreement and a single report may be made and signed by the selected member of the reporting team. Any member who has 
knowledge that the member designated to report has failed to do so shall thereafter make the report. 
   (i) (1) The reporting duties under this section are individual, and no supervisor or administrator may impede or inhibit the reporting 
duties, and no person making a report shall be subject to any sanction for making the report. However, internal procedures to facilitate 
reporting and apprise supervisors and administrators of reports may be established provided that they are not inconsistent with this 
article. 
   (2) The internal procedures shall not require any employee required to make reports pursuant to this article to disclose his or her 
identity to the employer. 
   (3) Reporting the information regarding a case of possible child abuse or neglect to an employer, supervisor, school principal, school 
counselor, coworker, or other person shall not be a substitute for making a mandated report to an agency specified in Section 11165.9. 
   (j) A county probation or welfare department shall immediately, or as soon as practicably possible, report by telephone, fax, or 
electronic transmission to the law enforcement agency having jurisdiction over the case, to the agency given the responsibility for 
investigation of cases under Section 300 of the Welfare and  
Institutions Code, and to the district attorney's office every known or suspected instance of child abuse or neglect, as defined in Section 
11165.6, except acts or omissions coming within subdivision 
(b) of Section 11165.2, or reports made pursuant to Section 11165.13 based on risk to a child which relates solely to the inability of 
the parent to provide the child with regular care due to the parent's substance abuse, which shall be reported only to the county 
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welfare or probation department. A county probation or welfare department also shall send, fax, or electronically transmit a written 
report thereof within 36 hours of receiving the information concerning the incident to any agency to which it makes a telephone report 
under this subdivision. 
   (k) A law enforcement agency shall immediately, or as soon as practicably possible, report by telephone, fax, or electronic 
transmission to the agency given responsibility for investigation of cases under Section 300 of the Welfare and Institutions Code and 
to the district attorney's office every known or suspected instance of child abuse or neglect reported to it, except acts or omissions 
coming within subdivision (b) of Section 11165.2, which shall be reported only to the county welfare or probation department. A law 
enforcement agency shall report to the county welfare or probation department every known or suspected instance of child abuse or 
neglect reported to it which is alleged to have occurred as a result of the action of a person responsible for the child's welfare, or as 
the result of the failure of a person responsible for the child's welfare to adequately protect the minor from abuse when the person 
responsible for the child's welfare knew or reasonably should have known that the minor was in danger of abuse. A law enforcement 
agency also shall send, fax, or electronically transmit a written report thereof within 36 hours of receiving the information concerning 
the incident to any agency to which it makes a telephone report under this subdivision. 
 
11166.01.  (a) Except as provided in subdivision (b), any supervisor or administrator who violates paragraph (1) of subdivision (i) of 
Section 11166 shall be punished by not more than six months in a county jail, by a fine of not more than one thousand dollars ($1,000), 
or by both that fine and imprisonment. 
   (b) Notwithstanding Section 11162 or subdivision (c) of Section 11166, any mandated reporter who willfully fails to report abuse or 
neglect, or any person who impedes or inhibits a report of abuse or neglect, in violation of this article, where that abuse or neglect 
results in death or great bodily injury, shall be punished by not more than one year in a county jail, by a fine of not more than five 
thousand dollars ($5,000), or by both that fine and imprisonment. 
11166.05.  Any mandated reporter who has knowledge of or who reasonably suspects that a child is suffering serious emotional 
damage or is at a substantial risk of suffering serious emotional damage, evidenced by states of being or behavior, including, but not 
limited to, severe anxiety, depression, withdrawal, or untoward aggressive behavior toward self or others, may make a report to an 
agency specified in Section 11165.9. 
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California Penal Code 11174.3 

“School Interview Law” 
 

 
11174.3.  (a) Whenever a representative of a government agency investigating suspected child abuse or neglect or the State 
Department of Social Services deems it necessary, a suspected victim of child abuse or neglect may be interviewed during school 
hours, on school premises, concerning a report of suspected child abuse or neglect that occurred within the child's home or out-of-
home care facility.  The child shall be afforded the option of being interviewed in private or selecting any adult who is a member of 
the staff of the school, including any certificated or classified employee or volunteer aide, to be present at the interview.  A 
representative of the agency investigating suspected child abuse or neglect or the State Department of Social Services shall inform 
the child of that right prior to the interview. 

    
The purpose of the staff person's presence at the interview is to lend support to the child and enable him or her to be as comfortable 
as possible.  However, the member of the staff so elected shall not participate in the interview.  The member of the staff so present 
shall not discuss the facts or circumstances of the case with the child.  The member of the staff so present, including, but not limited 
to, a volunteer aide, is subject to the confidentiality requirements of this article, a violation of which is punishable as specified in 
Section 11167.5.  A representative of the school shall inform a member of the staff so selected by a child of the requirements of this 
section prior to the interview.  A staff member selected by a child may decline the request to be present at the interview.  If the staff 
person selected agrees to be present, the interview shall be held at a time during school hours when it does not involve an expense 
to the school.  Failure to comply with the requirements of this section does not affect the admissibility of 
evidence in a criminal or civil proceeding. 
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Suspension and Expulsion Policies 
 
All Lincoln staff is dedicated to the safety, well-being, and academic achievement of all students.  It is a school where staff and families believe that 
students are destined for greatness and whose goal is to work together to inspire and educate students so that they can reach their maximum 
potential academically, socially, and intellectually.  At Lincoln Elementary School we know that despite obstacles students face in their homes and 
in the community, they can and should attend school in a safe and supportive learning environment and receive instruction that prepares them to 
leave each grade on or above grade level in reading, writing, and math.  
  
With these beliefs in mind, a Positive Behavior Intervention and Supports framework has been implemented and behavior expectations have been 
established for all the areas of the school (classroom, playground, bathrooms, cafeteria, library, office, hallways, etc.). Students are taught and 
know the behavior expectations called “PAWS,” which stands for personal best, always responsible, work and play safely, and show respect. 
Students have opportunities to be rewarded and recognized for exemplifying these qualities and steps are taken for correcting inappropriate 
behavior. 
  
We believe in recognizing students for exhibiting positive behaviors around campus in order to reinforce behaviors that will support them in being 
successful.  Students earn PAWS slips for following their PAWS and those slips are entered into drawings for prizes.  Students who have not had 
any major discipline referrals in the month are eligible to participate in monthly "Fun Fridays" with their classes, and students who have had a 
limited number of office discipline referrals in the trimester are eligible to participate in a trimester reward such as an activity or assembly.   
  
Most minor disciple infractions are handled by the classroom teacher with a write-up, a phone call home, and a consequence agreed upon between 
the teacher and parent, such as a recess detention.  Most major discipline referrals are handled by site administration.  Incidents are investigated, 
administrators conference with student(s), contact parents, and assign a consequence.  Suspensions are a last resort and only implemented either 
after progressive discipline steps have been taken or if the infraction falls within EdCode that mandates a suspension or recommendation for 
expulsion, such as weapons or drugs. 
 

 
 
 
Policy for Notifying Teachers of Dangerous Pupils 
 
 
In order to fulfill the requirements made by Education Code 49079 and Welfare and Institutions Code 827 that state 
teachers must be notified of the reason(s) a student has been suspended.   
 
Education Code 49079 
The DUSD notifies teachers of suspensions and expulsions monthly.  Each site is responsible for providing teachers with a 
monthly Suspension/Expulsion report.  Once the list has been reviewed they are required to sign, acknowledging that they 
have reviewed the list.  The list includes student name, grade, identifies the reason for suspension (Ed Code 48900), the 
date of the violation, the number of days suspended, the return date and the PowerSchool Incident ID#.   The information 
provided is for teachers and administrators only.  All information regarding suspension and expulsion is CONFIDENTIAL, is 
not to be shared with any student(s) or parent(s).  The list is to remain secure at all times so students and others may not 
view it. 
 
Welfare and Institutions Code 827  
This Code requires teachers to be informed when a student has engaged in certain criminal conduct. 
This information will be provided to teachers on a monthly basis.   
 
(2) Notwithstanding subdivision (a), written notice that a minor enrolled in a public school, kindergarten to grade 12, 
inclusive, has been found by a court of competent jurisdiction to have committed any felony or any misdemeanor involving 
curfew, gambling, alcohol, drugs, tobacco products, carrying of weapons, a sex offense listed in Section 290 of the Penal 
Code, assault or battery, larceny, vandalism, or graffiti shall be provided by the court, within seven days, to the 
superintendent of the school district of attendance. Written notice shall include only the offense found to have been 
committed by the minor and the disposition of the minor's case. This notice shall be expeditiously transmitted by the 
district superintendent to the principal at the school of attendance. The principal shall expeditiously disseminate the 
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information to those counselors directly supervising or reporting on the behavior or progress of the minor. In addition, 
the principal shall disseminate the information to any teacher or administrator directly supervising or reporting on the 
behavior or progress of the minor whom the principal believes needs the information to work with the pupil in an 
appropriate fashion, to avoid being needlessly vulnerable or to protect other persons from needless vulnerability. 
   Any information received by a teacher, counselor, or administrator under this subdivision shall be received in confidence 
for the limited purpose of rehabilitating the minor and protecting students and staff, and shall not be further disseminated 
by the teacher, counselor, or administrator, except insofar as communication with the juvenile, his or her parents or 
guardians, law enforcement personnel, and the juvenile's probation officer is necessary to effectuate the juvenile's 
rehabilitation or to protect students and staff. 
 
   An intentional violation of the confidentiality provisions of this paragraph is a misdemeanor punishable by a fine not to 
exceed five hundred dollars ($500). 
 
Teachers are asked to view a document indicating the students who were suspended for the month. The report contains the student name, 
date of the incident, length of the suspension, and the Ed code that was violated. 

 



28 

 
Discrimination and Harassment Policy 
PROCEDURES FOR HANDLING HARASSMENT COMPLAINTS 
 
It is the intent of the Dinuba Unified School District to provide a working and educational environment for all individuals which is free 
of harassment and discriminatory intimidation whether based on race, color, religion, sex, age, national origin, handicap or veteran 
status.  Such harassment is in violation of federal and state laws, including Title VII of the Civil Rights Act of 1964 and the Age 
Discrimination in Employment Act.  An important part of this intent is to prevent sexual harassment in the work and educational 
setting.  DUSD has adopted board policy and administrative regulations that address discrimination and sexual harassment:  
BP 4119.11, 4219.11, BP 4319.11   AR  4119.11, AR 4219.11, AR 4319.11, BP 5145.7, AR 5145.7  
 
SEXUAL HARASSMENT: 
 
The Dinuba Unified School District will not condone, permit, or tolerate sexual harassment of employee or students in any manner 
whatsoever.  Persons engaging in such harassment may be subject to discipline up to and including discharge or expulsion. 
 
Board Policy & Administrative Regulations related to Personnel state: 
Prohibited sexual harassment includes, but is not limited to, unwelcome sexual advances, unwanted requests for sexual favors, or 
other unwanted verbal, visual, or physical conduct of a sexual nature made against another person of the same or opposite sex in the 
work or educational setting when: (Education Code 212.5; 5 CCR 4916) 
1. Submission to the conduct is made explicitly or implicitly a term or condition of the individual's employment. 
2. Submission to or rejection of such conduct by the individual is used as the basis for an employment decision affecting him/her. 
3. The conduct has the purpose or effect of having a negative impact upon the individual's work or has the purpose or effect of creating 
an intimidating, hostile, or offensive work environment. The conduct is sufficiently severe, persistent, pervasive, or objectively 
offensive so as to create a hostile or abusive working environment or to limit the individual's ability to participate in or benefit from 
an education program or activity.  
4. Submission to or rejection of the conduct by the other individual is used as the basis for any decision affecting him/her regarding 
benefits, services, honors, programs, or activities available at or through the district. 
Other examples of actions that might constitute sexual harassment, whether committed by a supervisor, a co-worker, or a non-
employee, in the work or educational setting, include, but are not limited to: 
1. Unwelcome verbal conduct such as sexual flirtations or propositions; graphic comments about an individual's body; overly personal 
conversations or pressure for sexual activity; sexual jokes or stories; unwelcome sexual slurs, epithets, threats, innuendoes, derogatory 
comments, sexually degrading descriptions, or the spreading of sexual rumors 
2. Unwelcome visual conduct such as drawings, pictures, graffiti, or gestures; sexually explicit emails; displaying sexually suggestive 
objects 
3. Unwelcome physical conduct such as massaging, grabbing, fondling, stroking, or brushing the body; touching an individual's body 
or clothes in a sexual way; cornering, blocking, leaning over, or impeding normal movements 
Prohibited sexual harassment may also include any act of retaliation against an individual who reports a violation of the district's sexual 
harassment policy or who participates in the investigation of a sexual harassment complaint. 
 
Board Policy & Administrative Regulations related to Students state: 
 
Note: For purposes of suspension and expulsion, Education Code 48900.2 defines sexual harassment as conduct, when considered 
from the perspective of a reasonable person of the same gender as the victim, that is sufficiently severe or pervasive as to have a 
negative impact upon the victim's academic performance or to create an intimidating, hostile, or offensive educational environment. 
See AR 5144.1 - Suspension and Expulsion/Due Process. 
Prohibited sexual harassment includes, but is not limited to, unwelcome sexual advances, unwanted requests for sexual favors, or 
other unwanted verbal, visual, or physical conduct of a sexual nature made against another person of the same or opposite sex in the 
educational setting, when made on the basis of sex and under any of the following conditions: (Education Code 212.5; 5 CCR 4916) 
1. Submission to the conduct is explicitly or implicitly made a term or condition of a student's academic status or progress. 
2. Submission to or rejection of the conduct by a student is used as the basis for academic decisions affecting the student. 
3. The conduct has the purpose or effect of having a negative impact on the student's academic performance or of creating an 
intimidating, hostile, or offensive educational environment. 
4. Submission to or rejection of the conduct by the student is used as the basis for any decision affecting the student regarding benefits 
and services, honors, programs, or activities available at or through any district program or activity. 

http://gamutonline.net/displayPolicy/138759/index.html
http://gamutonline.net/displayPolicy/244915/index.html
http://gamutonline.net/displayPolicy/132221/index.html
http://gamutonline.net/displayPolicy/909488/index.html
http://gamutonline.net/displayPolicy/138759/index.html
http://gamutonline.net/displayPolicy/244915/index.html


29 

Examples of types of conduct which are prohibited in the district and which may constitute sexual harassment include, but are not 
limited to: 
1. Unwelcome leering, sexual flirtations, or propositions 
2. Unwelcome sexual slurs, epithets, threats, verbal abuse, derogatory comments, or sexually degrading descriptions 
3. Graphic verbal comments about an individual's body or overly personal conversation 
4. Sexual jokes, derogatory posters, notes, stories, cartoons, drawings, pictures, obscene gestures, or computer-generated images of 
a sexual nature 
5. Spreading sexual rumors 
6. Teasing or sexual remarks about students enrolled in a predominantly single-sex class 
7. Massaging, grabbing, fondling, stroking, or brushing the body 
8. Touching an individual's body or clothes in a sexual way 
9. Impeding or blocking movements or any physical interference with school activities when directed at an individual on the basis of 
sex 
10. Displaying sexually suggestive objects 
11. Sexual assault, sexual battery, or sexual coercion 
Every member of the Dinuba Unified School District Management Team is expected to support and execute this policy.  Any 
supervisor observing a situation involving possible sexual harassment shall take immediate action to stop it.  Supervisory personnel 
who receive reports of harassment are expected to seriously consider all such complaints and take immediate steps to implement 
this policy in accordance with the provisions contained herein. 
 
Sexual harassment, as defined above, violates Title VII of the Civil Rights Act of 1964, regulatory guidelines of the Equal Employment 
Opportunity Commission, the California Fair Employment and Housing Act and its regulatory guidelines, the California Education 
Code and District Board Policy. 
 
Violation of this policy shall constitute, generally, just and reasonable cause to discipline, up to and including termination or 
expulsion, and shall constitute, specifically, persistent violation of and refusal to obey the school laws of California and reasonable 
regulations prescribed for the governance of the District by the Board of Education of the Dinuba Unified School District under 
Education Code section 44932, subdivision (g). 
 
COMPLAINT PROCESS:  
Employees or students believing that they have been subjected to sexual harassment or other forms of discrimination should bring 
his/her complaint to the attention of his/her immediate supervisor or the District’s Affirmative Action Officer at the District Office, 
his/her teacher, counselor or school administrator. 
 
Internal:To accommodate the unique nature of sexual harassment complaints, an internal process is provided for the primary purpose 
of resolving a complaint at the earliest possible date while protecting the confidentiality of the parties.  In order to do this, the District 
Personnel Office will commence an investigation of each and every claim as expeditiously as possible following receipt.  As part of this 
investigatory process, the District will:   
  

a) If the complainant is not satisfied with an informal attempt to resolve the matter and wishes to pursue it more formally, 
obtain a factual written statement of the complaint for the District Superintendent, his designee, or other department heads, 
site managers, etc., as required on a need-to-know basis. 

b) Obtain from the Assistant Superintendent, Personnel, or his designee, authorization to investigate the complaint, review 
factual information collected to determine whether the alleged conduct constitutes sexual harassment — giving 
consideration to the record as a whole and the totality of circumstances — including the nature of the sexual advances and 
the context in which the alleged incidents occurred.  At all times, information will only be shared on a need-to-know basis 
and confidentiality will be protected. 

c)   Counsel the individuals involved and outline options available to them. 
d) Take or authorize appropriate action as defined by the Assistant Superintendent, Personnel. 
e) Report to the individuals directly involved in the case as to the findings of any investigation and action taken. 

 
External: 

a) If the complaint is not adjusted to the satisfaction of the employee or student in the internal complaint process, Title IX or 
other complaint forms are available for filing a formal complaint. 

b) Depending on the circumstances of the complaint, any steps of the internal process may be waived and the external process 
initiated at the appropriate step. 



30 

c) As an alternative to these procedures, employees may contact the Office of California Department of Fair Employment and 
Housing (DFEH), 1001 Tower Way, Suite 250, Bakersfield, CA 93309-1586, telephone 800.884.1684. 

 
Employees or students should initiate complaints in a timely fashion.  It should be noted that the District wishes to know of any 
complaint alleging sexual harassment as soon as possible after it occurs. 
 
It is unlawful for the District to demote, suspend, reduce, fail to hire or consider for hire, fail to give equal consideration in making 
employment or academic decisions, fail to treat impartially in the context of any recommendation for subsequent employment or 
decisions in regard to academic conditions or otherwise deny any employment or academic benefit to an individual because that 
individual has filed a complaint alleging harassment. 
 
Efforts will be made to protect the privacy of parties involved in the complaint process and will be shared only on a need-to-know 
basis and will not be considered public record or otherwise available to the general public. 
 
All district students and staff are notified annually of the above policies and procedures related to Harassment and Discrimination 
 
Staff is notified of District harassment and discrimination policies at the beginning of each school year during staff meetings (certificated 
and classified). Students are notified through a Back-to-School assembly and students in grades four through six are presented additional 
information about sexual harassment and bullying through classroom presentations conducted by either the Principal or Learning 
Director. Additionally, these policies are indicated in the district handbook, which each family receives at the beginning of the school year 
or upon enrolling at Lincoln School. 
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Dinuba Unified Grievance Procedure For 
Harassment and Discriminatory Intimidation 
 
 
PURPOSE: 
 
To define the Dinuba Unified School District’s policy on the prohibition and prevention of harassment and discriminatory 
intimidation in District employment and academic status or progress. 
 
DEFINITION: 
 
Harassment, as differentiated from sexual harassment, includes acts by one or more persons on another that repeatedly 
torment, pester, persecute, or otherwise persistently trouble to the point of causing extreme anxiety, frustration, anguish 
or fear of harm.  These acts may be physically or verbally threatening as would be determined by a reasonable person’s 
standard. 
 
It is the intent of the District to provide a working and educational environment for all individuals which is free of 
harassment and discriminatory intimidation whether based on race, color, religion, sex, age, national origin, handicap or 
veteran status.  Such harassment is in violation of federal and state laws, including Title VII of the Civil Rights Act of 1964 
and the Age Discrimination in Employment Act. 
 
The District will not condone, permit or tolerate harassment or discrimination against employees or students in any 
manner whatsoever.  Persons engaging in such harassment or discrimination may be subject to discipline up to and 
including discharge or expulsion. 
 
The District prohibits retaliation in any form for the filing of a complaint, the reporting of instances of harassment or 
discriminatory intimidation, or for participation in complaint procedures.  Such participation shall not in any way affect 
the status, grades or work assignments of the complainant. 
 
The District acknowledges and respects student and employee rights to privacy.  Harassment and intimidation complaints 
shall be investigated in a manner that protects the confidentiality of the parties and the facts.  This includes keeping the 
identity of the complainant confidential, except to the extent necessary to carry out the investigation or proceedings as 
determined by the Superintendent or designee on a case-by-case basis. 
 
The Superintendent or designee shall ensure that employees designated to investigate complaints are knowledgeable 
about the laws and programs for which they are responsible.  Such employees may have access to legal counsel as 
determined by the Superintendent or designee. 
 
The District recognizes that informal conferences can often lead to an early compromise agreeable to all parties in a 
dispute.  Whenever all parties to a complaint agree to try resolving their problem through an informal process, the 
Superintendent or designee shall determine the process before beginning a formal compliance investigation. 
 
The procedure for filing and investigating complaints is as follows: 
 
Step 1 -  Filing of Complaint: 
 
Any individual, public agency or organization may file a written complaint of alleged intimidation or harassment.  The 
complaint shall be presented to the Superintendent or designee, who will then give it to the Assistant Superintendent who 
is assigned to complaint investigations.  The Superintendent or designee will maintain a log of complaints received, 
providing each with a code number and a date stamp. 



32 

 
If a complainant is unable to put a complaint in writing due to conditions such as illiteracy or other handicaps, District staff 
shall help him/her to file the complaint. 
 
Complaints alleging unlawful discriminatory intimidation may be filed by a person who alleges that he/she personally 
suffered unlawful discriminatory intimidation or harassment, or by a person who believes that an individual or any specific 
class of individuals has been subjected to unlawful discriminatory intimidation or harassment.  The complaint must be 
initiated no later than six months from the date when the alleged intimidation occurred or when the complainant first 
obtained knowledge of the facts of the alleged discrimination. 
 
Step 2 -  Mediation: 
 
Within ten days of receiving the complaint, the investigating administrator shall informally discuss with the complainant 
the possibility of an informal meeting between the complainant and the employee named in the complaint.  If all parties 
agree to meet, the investigating administrator shall make all arrangements for this process. 
 
If the informal process does not resolve the problem within the parameters of law, the investigating administrator shall 
proceed with his/her investigation of the complaint. 
 
Step 3 - Investigation of Complaint: 
 
The investigating administrator shall hold an investigative meeting within five days of receiving the complaint or an 
unsuccessful, informal attempt to resolve the complaint.  This meeting shall provide an opportunity for the complainant 
and/or his or her representative to repeat the complaint orally.  The complainant and/or his or her representative and the 
District’s representatives shall also have an opportunity to present information relevant to the complaint.  Parties to the 
dispute may discuss the complaint and question each other or each other’s witnesses. 
 
To ensure that all pertinent facts are made available, the investigating administrator and the complainant may ask other 
individuals to attend this meeting and provide additional information. 
 
When the investigation is completed, the findings will be communicated to the complainant.  If not satisfied with the 
results of the investigation, the complainant will be told of his/her right to bring harassment or discriminatory intimidation 
cases before the Department of Fair Employment and Housing or the Board of Trustees in closed session. 
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School Safety Practices, Policies and Procedures 
 
Schoolwide Dress Code 
The manner in which students dress for school influences behavior in learning.  Students are expected to come to school 
dressed in a manner that assures adequate modesty.  Student dress that causes disruption or leads to unsatisfactory 
behavior is inappropriate and is not to be worn.  Violation of dress standards can result in a warning or suspension for 
willful defiance of authority. 
 
The dress code for Lincoln School is in line with the district policy.  Dress code violations are reported to parents, who are then asked to 
bring a different set of clothing for their child. Students who repeatedly violate the dress code are subject to an office discipline referral or 
suspension, if warranted.  
 
DRESS CODE (AR 5132) 
The following guidelines shall apply to all regular school activities: 
1. Shoes or sandals must be worn at all times. 
2. Clothing, jewelry and personal items shall be free of writing, pictures or any other insignia which are crude, vulgar, profane or sexually 
suggestive, which bear drug, alcohol or tobacco company advertising, promotions and likenesses, or which advocate racial, ethnic or 
religious prejudice. 
3. Hats, caps and other head coverings shall not be worn on any school campuses during regular school hours, with the exception of a full-
brim hat, without logo or lettering, worn outdoors only for the sole purpose of sun protection. 
4. Clothes shall be sufficient to conceal undergarments at all times. See-through or fish-net fabrics, halter tops, tube tops, backless, bra-
less, off the shoulder or low-cut tops, bare midriffs and skirts or shorts shorter than mid-thigh are prohibited. 
5. Form fitting tights/pants may not be worn except under a dress or skirt. 
6. Hair shall be clean and neatly groomed. Hair may not be sprayed by any coloring that would drip when wet. 
7. Sunglasses, unless prescribed by a doctor, may not be worn in the classroom. 
8. Extremely oversized clothes are not allowed. “Extreme” is defined as more than one size larger than a student’s waist size or those 
clothes intentionally designed to be extremely oversized. 
9. All pants, shorts or coveralls must be worn around the waist. “Waist” is defined by human anatomy as around the top of the hips. 
Straps for coveralls must be properly clipped over the shoulders. 
10. Belts are acceptable to hold up clothes. Belts should be of normal length (appropriate waist size) and fully tucked into the belt loops 
provided. In no case shall the belt hang down. 
 

 
 
 
Safe Ingress and Egress Procedures 
 
Should an incident require evacuation of the school site, teachers will escort students to the Dinuba Christian Church (355 E. 
Saginaw Ave., Dinuba, CA 93618), walking west on Saginaw and crossing to the north side of the street, to arrive at the evacuation 
site.  
   
 Parents will be notified via the telecommunication system (Blackboard) and will be permitted to pick up their child(ren) at the 
evacuation site, through a sign-out system that ensures all students are accounted for. If a secondary evacuation site is necessary, 
we will follow the District evacuation plan. The school secretary will be responsible for holding all emergency cards and releasing 
students to the guardian.  
   
 Safety drills are conducted on a regular basis: 
 Fire drills are conducted monthly.  
 Earthquake drills are conducted 4 times per year.  
 Lockdown drills are conducted 4 times per year.  
   
 Each drill has specific procedures that have been provided to staff. These drills are updated with input from the Tulare County Fire 
Department and Tulare County Sheriff’s Department. The attached map indicates the route students and staff take for fire or 
building evacuations. 
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Bully Prevention 
The Dinuba Unified School District’s Board of Education recognizes the harmful effects of bullying on student learning and 
school attendance and desires to provide safe school environments that protect students from physical and emotional 
harm. No individual or group shall, through physical, written, verbal, or other means, harass, sexually harass, threaten, 
intimidate, retaliate, cyberbully, cause bodily injury to, or commit hate violence against any student or school personnel. 
School administrators at all Dinuba Unified Schools enforce this policy and will not tolerate bullying of any type.  Board 
Policy 5131.2 addresses the district’s Bullying Policy. 
 
Bullying is an unwanted, aggressive behavior that involves a real or perceived imbalance of power between individuals with the intent to 
cause emotional or physical harm. Bullying can be physical, verbal, or social/relational and involves repetition or potential repetition of a 
deliberate act.  Cyberbullying includes the electronic creation or transmission of harassing communications, direct threats, or other 
harmful texts, sounds, or images. Cyberbullying also includes breaking into another person's electronic account or assuming that person's 
online identity in order to damage that person's reputation. 
 
Some measures taken at Lincoln Elementary School to prevent bullying includes implementing a PBIS framework, teaching behavior 
expectations (PAWS- Personal Best, Always Responsible, Work and Play Safely, Show Respect) and what they look like in all areas of the 
campus, reinforcing students positively for following the expectations, giving appropriate consequences for behavior infractions, 
informing students of how to notify school staff when they are being bullied or when they suspect that another student is being bullied, 
providing means by which students may report threats or incidents confidentially and anonymously, providing supervision and security in 
areas where bullying most often occurs, such as classrooms, playgrounds, hallways, restrooms, and cafeterias before school, during 
recess, lunch time, and dismissal.  Training is provided to teachers and other school staff during beginning-of-the-year staff meetings and 
professional development days to raise their awareness about the legal obligation of the district and its employees to prevent 
discrimination, harassment, intimidation, and bullying of district students. 
 
At the beginning of the school year, students are taught during classroom presentations by the Principal or Learning Director about the 
negative impact of bullying, the difference between appropriate and inappropriate behaviors, how to advocate for themselves, how to 
help another student who is being bullied, and when to seek assistance from a trusted adult. 
 
Any student, parent/guardian, or other individual who believes that a student has been subjected to bullying or who has witnessed 
bullying may report the incident to a teacher, the principal, or any other available school employee.  When a report of bullying is 
submitted, the Principal or Learning Director are notified, an investigation is conducted, and appropriate steps are taken to prevent 
further instances of bullying.  When appropriate, based on the severity or pervasiveness of the bullying, parents/guardians of victims and 
perpetrators are notified by site administration and law enforcement may be contacted. 
 
Corrective actions for a student who commits an act of bullying of any type may include counseling, behavioral intervention and 
education, and, if the behavior is severe or pervasive as defined in Education Code 48900 may include suspension or expulsion in 
accordance with district policies and regulations. 
 
Administration may refer a victim, witness, perpetrator, or other student affected by an act of bullying to a school counselor, school 
psychologist, social worker, child welfare attendance personnel, school nurse, or other school support service personnel for case 
management, counseling, and/or participation in a restorative justice program as appropriate. 
 
If any student involved in bullying exhibits warning signs of suicidal thought or intention or of intent to harm another person, 
administration will, as appropriate, implement district intervention protocols which may include, but are not limited to, referral to district 
or community mental health services, other health professionals, and/or law enforcement. 
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Ensuring a Safe and Orderly Environment 
 
The following are some of the ways that Lincoln helps to provide a safe and orderly environment for our students. 
 
Lincoln Elementary School works to ensure a physical environment that is safe and secure:  Some things include: 
 
• Maintaining classrooms and grounds as pleasant places to meet and learn 
• Maintaining cleanliness and safety of restrooms with frequent monitoring by custodial staff 
• Ensuring adequate lighting in all areas 
• Providing a safe and healthy cafeteria for food prep and eating during mealtimes 
• Designating specific areas of campus for student drop-off and pick-up 
• Monitoring and supervising all areas of campus during school hours 
• Watching for and reporting any suspicious activity near or on the school campus 
• Ensuring security from outside criminal activity (e.g., locking gates and classroom doors, and working with local law enforcement, when 
needed) 
• Limiting loitering by requiring visitors to sign-in and wear an ID badge. This also includes training all staff to question all “strangers” on 
campus and to direct them to the office to check-in.  
• Working with law enforcement regarding crime, truancy, and threats. 
• Addressing vandalism before students return to school, when possible 
• Promoting policy that weapons and drugs are not permitted on campus 
 
Another way that Lincoln Elementary School provides a safe and orderly environment is by fostering a positive learning 
environment.  Staff is encouraged to build positive relationships with students. Training is available to teachers in classroom management 
strategies and on strategies for working with special populations of students (i.e., English Learners and students with special needs) in 
order to improve teaching practices and make instruction accessible to all students.  
 
School-wide positive behavior expectations (PAWS) are in place for all students.  These expectations are taught, reinforced, and rewarded 
across campus by all staff.  Students who struggle to follow their PAWS are provided with interventions and supports.   
 
We believe all students can learn and grow.  Staff works to ensure students are on or above grade level standard in reading, writing, and 
math when they promote to the next grade level.  Students are recognized for academic achievement and good character at trimester 
awards assemblies and students who struggle are referred to a Student Study Team who works together and with the parent to identify 
areas of need and then provide supports or interventions, if needed. 
 
Finally, Lincoln Elementary School is an important part of the community. Parents are encouraged to participate in the education and 
growth of their children by being involved in various committees and activities at school.  Some of these include opportunities for parent 
involvement include participating on School Site Council (SSC), English Learner Advisory Committee (ELAC), Parenting Partners 
Workshops, and Lincoln Boosters Club.  Periodically, parent workshops are offered to provide information or resources to 
families.  Parents are invited to attend parent teacher conferences, awards assemblies, and to volunteer in classrooms.  Once cleared by 
the district to volunteer in the classroom, parent volunteers at Lincoln School help by reading with students in the classroom, helping with 
teacher prep and photocopying, helping with classroom activities such as projects and parties, and chaperoning field trips. 
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Discipline Policies 
 

 
Dinuba Unified School District 

Discipline Code Summary 
 
The Board of Education desires to prepare students for responsible citizenship by fostering self-discipline and personal 
responsibility. The Board believes that high expectations for student behavior, effective classroom management and 
parent involvement can minimize the need for discipline. Staff shall use preventative measures and positive conflict 
resolution techniques whenever possible. 
 
Board policies and regulations shall delineate acceptable student conduct and provide the basis for sound disciplinary 
practices. Each school shall develop disciplinary rules to meet the school's individual needs. 
 
Board Policies:  5131-5132 address student discipline 
 
A three-tiered Positive Behavior Intervention and Supports framework is in place for students at Lincoln Elementary School.  The first tier is for all 
students.  Behavior expectations have been established for all the areas of the school (classroom, playground, bathrooms, cafeteria, library, office, 
hallways, etc.). Students are taught and know the behavior expectations called “PAWS,” which stands for personal best, always responsible, work 
and play safely, and show respect. Students have opportunities to be rewarded and recognized for exemplifying these qualities in many ways: in 
the classroom through the use of clip-up charts, principal shout-outs, PAWS slips, drawings for prizes, and other rewards from teachers or other 
staff members. Monthly and trimester rewards and activities are also available for students who exemplify their PAWS throughout the month and 
trimester. Our PBIS Tier 1 Team meets monthly to analyze school-wide behavior data, to brainstorm ideas, or to provide additional support, if 
needed. 
  
Students struggling behaviorally on campus may need more supports or interventions to help them to be successful.  Some ways to support students 
in the second tier could include referrals for counseling through our district Learning and Guidance Student Support Center or Dinuba Children’s 
Services, Special Friends, support from our Campus Life Mentor, check-in check-out, social skills groups with our Behavior Intervention Assistant, 
to name a few.  Students in the third tier require more individualized supports or services.  Behavior Intervention Plans can be developed with a 
team that also includes the parent to ensure that students’ individual needs are met.  Our PBIS Tier 2/3 Team meets biweekly to review student 
data, to ensure plans are being followed, and to adjust supports, as needed. 
  
Most minor disciple infractions are handled by the classroom teacher with a write-up, a phone call home, and a consequence agreed upon between 
the teacher and parent, such as a recess detention.  Most major discipline referrals are handled by site administration.  Incidents are investigated, 
administrators conference with student(s), contact parents, and assign a consequence.  Suspensions are a last resort and only implemented either 
after progressive discipline steps have been taken or if the infraction falls within EdCode that mandates a suspension or recommendation for 
expulsion, such as weapons or drugs. 
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Hate Crime Policies and Procedures 
 
The Dinuba Unified School District has Board Policy that addresses hate motivated behavior in Policy 5145.9:  
 
The Board of Education affirms the right of every student to be protected from hate-motivated behavior. It is the intent 
of the Board to promote harmonious relationships that enable students to gain a true understanding of the civil rights and 
social responsibilities of people in our society. Behavior or statements that degrade an individual on the basis of his/her 
race, ethnicity, culture, heritage, gender, sexual orientation, physical/mental attributes, religious beliefs or practices shall 
not be tolerated. 
 
Any student who feels that he/she is a victim of hate-motivated behavior shall immediately contact the principal or 
designee. If the student believes that the situation has not been remedied by the principal or designee, he/she may file a 
complaint in accordance with district complaint procedures. 
 
Staff is notified of hate crime policies and procedures at the beginning of each school year during a staff meeting (certificated and 
classified).  Students are notified through a Back-to-School assembly or beginning-of-the-year classroom presentations by the Principal or 
Learning Director.  Hate crime policies and procedures are covered at that time along with bullying and harassment. 
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Disaster Procedures 
 
Disasters come in many forms, can occur anywhere at any time and run the gamut from natural causes such as 
earthquakes, fires, floods, and severe storms to man-made causes such as an active shooter and chemical spills. Knowing 
how to react and respond in a time of crisis can go a long way to keeping our students out of harm’s way.  
 
The Board of Education recognizes that all district staff and students must be prepared to respond quickly and responsibly 
to emergencies, disasters, and threats of disaster.  The Superintendent or designee shall develop and maintain a disaster 
preparedness plan which details provisions for handling emergencies and disasters and which shall be included in the 
district's comprehensive school safety plan. (Education Code 32282) 
 
The Superintendent or designee shall also develop and maintain emergency plans for each school site.  In developing the 
district and school emergency plans, the Superintendent or designee shall collaborate with city and county emergency 
responders, including local public health administrators. 
 
The Superintendent or designee shall use state-approved Standardized Emergency Management System guidelines and 
the National Incident Command System when updating district and site-level emergency and disaster preparedness plans. 
 
The Board shall grant the use of school buildings, grounds, and equipment to public agencies, including the American Red 
Cross, for mass care and welfare shelters during disasters or other emergencies affecting the public health and welfare. 
The Board shall cooperate with such agencies in furnishing and maintaining whatever services they deem necessary to 
meet the community's needs. (Education Code 32282) 
 
School employees are considered disaster service workers and are subject to disaster service activities assigned to them. 
(Government Code 3100) 
 
Each school site has developed policies and procedures to be followed in the event of a disaster: 
 
Earthquake:  

EMERGENCY ACTION PROCEDURES 
EARTHQUAKE DRILL 

 
When an EARTHQUAKE occurs please follow the procedures listed below: 
 
In-doors: 

1. Instruct students to cover under their desks. 
2. Pull curtains closed if you have them. 
3. Wait until ALL CLEAR alarm is sounded or evacuation is initiated.   

 
Outdoors: 

1. If you are outside move to an area clear from any structure, tree or anything that might fall. 
2. Lay on the ground face down and cover your head with your arms. 

 
Lincoln Elementary School conducts earthquake drills 4 times per year. Prior to the first drill, procedures are reviewed with students and 
staff and a debrief of each drill is held afterwards to note and address any improvements that may need to be made.  
 
 
 
 
 

http://gamutonline.net/displayPolicy/899639/
http://gamutonline.net/displayPolicy/899639/
http://gamutonline.net/displayPolicy/144396/
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Fire drill and Fire Evacuation Procedures: 
 

EMERGENCY ACTION PROCEDURES 
FIRE DRILL 

 
The following standard operating procedure is to be followed at all times in the event of a FIRE DRILL: 
 
1. STAY CALM! 
2. Line up students. 
3. Shut all doors and windows.  DO NOT LOCK. 
4. Make sure ALL students are out of classroom. 
5. Conduct class attendance as students are exiting. 
6. Move the line to the designated safety area allocated on the emergency map.  
7. Ensure the class remains in a line and are quiet at the designated safety area. 
8. Immediately conduct class attendance using the EMERGENCY ATTENDANCE SLIP. 
9. Use site level reporting methods (e.g., RED/GREEN cards, runner with emergency attendance slip).   
10. Stand-by until the ALL CLEAR BELL is sounded. 
11. Walk students back to class in an orderly fashion or move students in an orderly fashion to the designated egress 

destination for transportation/parent pick-up. 
 
Lincoln Elementary School conducts fire drills each month. Prior to the first drill, procedures are reviewed with students and staff and a debrief of 
each drill is held afterwards to note and address any improvements that may need to be made. 
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Campus Lockdowns/Active Shooter 
 

EMERGENCY ACTION PROCEDURES 
LOCKDOWN DRILL 

1. STAY CALM… 
a. If you remain calm your students will be calm. 

 
2. DUCK AND COVER: Instruct students to take cover under the desk/table. 
 
3. If the situation allows, gather any students who are close to your room and bring them into the classroom. 

a. This will allow for everyone to seek cover in an expeditious manner. 
 
4. Lock Door 

a. Do not let anyone in under any circumstances (e.g., Mr. Cox knocks…don’t answer, or if someone states they are 
a police officer…don’t answer).   

 
5. Pull down curtains/blinds covering windows and turn off lights.   
 
6. Instruct students to turn OFF cell phones and put them away.  Keep your phone ON and place on mute.   
 
7. EMAIL ATTENDANCE (INCLUDING ADDITIONAL STUDENTS) to ATTENDANCE SECRETARY  [WIS example: Febe 

Herrera (febe.herrera@dinuba.k12.ca.us)] as well as CC: the VP/LD and PRINCIPAL  
a. Students were present, yet now, are unaccounted for due to going to the bathroom, office, etc. 
b. You need immediate medical assistance. 

 
8. If email is inoperable, utilize text messaging as a secondary back – up.  
 
9. Write the names of missing students AND/OR additional students on the lockdown reporting form included in the 

folder.  Upon evacuation you will be required to bring the form along with your students.  
 
10. Stand by for an evacuation to be conducted by designated personnel.  Be prepared to have your attendance 

roster with you. 
 
Lincoln Elementary School conducts lockdown drills 4 times per year.  Teachers follow the above-mentioned procedure to complete the 
lockdown drill. As needed, the school will await the response of the School Resource Officer or Dinuba Police Department to clear the lock 
down drill. Upon receiving the clearance message, school families are notified via teleparent, teletext, or a note home that a drill was 
conducted.  

 

mailto:febe.herrera@dinuba.k12.ca.us
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References and Resources 
 
California Department of Education:   www.cde.ca.gov/ 
 
Dinuba Unified Board Policies:     http://gamutonline.net 
 
Appendices: 
 
A.  School Map 
 
B.  Evacuation Map 
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