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The Comprehensive School Safety Plan Overview
The Comprehensive School Safety Plan (CSSP) is required by Education Code 32282-32289 to be reviewed and updated by
March 1 annually and subsequently submitted for approval to the School Site Council as well as to the district’s governing
board. The contents of the CSSP should include at a minimum, information assessing the current status of school crime
committed on school campus and at school-related functions, strategies and programs that provide or maintain a high
level of school safety, and procedures for complying with existing laws related to school safety. For additional information
on school safety programs, policies, or procedures and how you may become involved locally, please contact:
Robert Valenzuela
Robert Valenzuela, Jefferson Elementary
1660 East Sierra Way
Dinuba, CA 93618
(559) 595-7360
rvalenzu@dinuba.k12.ca.us
This plan has been prepared by the site safety team, reviewed and approved by the School Site Council.
Signatures of Planning Team:
Name
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Signature

Date

Robert Valenzuela

Principal

2/23/2021

Sebastian Urrutia

Parent

2/23/2021

Michelle Rios

Parent

2/23/2021

Silvia Rios

Parent

2/23/2021

Maria Rivera

Parent

2/23/2021

Maria Gongora

Classified Representative

2/23/2021

Minnie Chavez

Teacher

2/23/2021

Martha Sawatzky

Teacher

2/23/2021

Mark Newlin

Teacher

2/23/2021

Maria Espinoza

Parent

2/23/2021
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General School Information
A. School Profile:

Jefferson Elementary School is located in the diverse and culture rich community of Dinuba. Dinuba is located
near the center of the southern San Joaquin Valley with easy access to other valley communities and the rest
of the state. Dinuba’s location is one of its best attributes. Dinuba is located in close proximity to the
mountains and the central coast which gives residents the best of both worlds. Dinuba offers a small town
atmosphere with major cities located within 20-45 minutes driving distance. The four distinct seasons of the
year make living enjoyable and pleasurable. There are abundant recreational activities (boating, fishing,
camping, hunting, and golf) within easy driving distance. Families are attracted to the area because of
affordable housing, a safe environment, and a small community feeling. The main source of economy in the
community is agriculture, with dairy farms and other agriculture based products providing income.
Jefferson Elementary School serves a population of 614 students in Pre-School - 6th grade with
approximately 96% Hispanic and 2% White or not Hispanic. 47% of Jefferson's student population has been
identified as English Learners.
All students attend 180 days of instruction. All classrooms are self-contained with instruction given by
credentialed teachers. All students receive instruction in all CORE academic areas including, Reading,
Language Arts, Math, Social Studies, Science, Health, Visual & Performing Arts, and Physical Education.
Technology plays an important role in our instructional program. We have an average of 1.0 students per
computer at Jefferson with Internet accessibility in all classrooms as well as all Resource Rooms. Jefferson
has a fully staffed library with a collection of approximately 13,000 books and a laptop lab for student use. All
staff has access to the county technology and media services department at the Tulare County Office of
Education.
There are 27 teachers serving the children of Jefferson Elementary. Of those 27, two are credentialed RSP
teachers who serve at the school site. A district psychologist is on site two days per week. The school
principal is serving his second year as principal after working previously for three years as a Learning Director
at Lincoln Elementary. The current Learning Director, David Orosco, is serving in his tenth year at Jefferson
after having previously served as the Learning Director for six years at Riverdale Elementary School in
Riverdale. The school benefits from one part-time reading support teacher. An expanded leadership team
consisting of the Principal, Learning Director, and Instructional Leader from each grade level is in its fifteenth
year of existence. The goal of this PLC Lead team is to provide guidance for the entire staff in making
decisions regarding curriculum and school policy. These teacher leaders are also responsible for facilitation of
Professional Learning Community meetings on a weekly basis. Ongoing professional development is taking
place and is focused on providing students access to grade level content, meeting the needs of our English
Learners, student engagement structures, and providing timely interventions and enrichment to all
students. in addition to the PLC Lead team, the school has a committee working to build instructional
coherence school-wide.
The administration and staff at Jefferson Elementary recognize the need to provide a well balanced
educational program. Through school reform efforts, parent support, community involvement and grants, we
hope to achieve our goal of helping each child meet their fullest potential.
The state of California’s accountability model, "California School Dashboard" gives a nice snapshot of
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Jefferson’s present state. In that report, several specific subgroups are measured for Jefferson along with
the overall school performance. One area of strength for Jefferson is the chronic absenteeism rate. The
school's suspension rate is 2.3% of all students. In the content areas of both English Language Arts (ELA) and
Math the school has a low status. In ELA, the school is performing at 8.8 points below the standard but had
increased since the prior year (+5 points). In Math, the school is 18.7 points below the standard and
decreased 0.2 points.
Climate for Learning:
Jefferson Elementary is a school-wide Title 1 school, all students are eligible for services under
compensatory education and the focus is on the lowest achieving students. The school also benefits from
LCFF funds.
Jefferson Elementary School has established clear expectations for academics and behavior that emphasize
the value of learning and the importance of treating others with respect and dignity. These expectations are
reflected in all school programs, policies, and procedures. Positive behavior, contributions and
accomplishments of all students and staff are recognized and rewarded both personally and publicly.
Jefferson Elementary School has established standards of behavior and appropriate consequences that are
uniform and consistent. A focus on Positive Behavior Intervention and Support (PBIS) is being implemented
school-wide. This work includes providing tiers of behavior intervention to students in need. Character
Counts falls under the PBIS umbrella and helps students develop sound character and understand the
responsibilities that go along with living in a democracy. Students are recognized for their demonstration of
the six pillars of character: Citizenship, Caring, Fairness, Honesty, Respect, and Trustworthiness. Jefferson
also has a student leadership team.
B. Safe School Mission:
Student and staff safety is of utmost importance in Dinuba Unified. Each site will annually develop a site specific School
Safety Plan that addresses the needs of their site and ensures that that district is doing everything possible to keep our
students and staff safe.
The safety of students and staff is the most important responsibility of the personnel at Jefferson Elementary
School. The school uses a variety of safety strategies, strategic staffing, and well-developed school policies and
procedures to ensure the safety of everyone at the school.
Ex: Students and staff will have a safe and secure campus where they are free from physical and psychological harm.
The principal and staff are committed to maximizing school safety and to creating a positive learning environment that
teaches strategies for violence prevention and emphasizes high expectations for student conduct, responsible behavior,
and respect for others.
C. Description of School Facilities
In 2016, Jefferson received a new digital clock/bell/public address system. The library, two sets of bathrooms, and one
wing of classrooms have all been modernized. However, the parking lot for staff remains too small and is not large
enough to accommodate all the staff's cars when there is a training being held on campus. Additionally, some areas of
concern for both parents and staff are in the lack of drop-off/pick up areas. Visitors are instructed to sign in at the
office when entering the campus. All classrooms that do not have capability of locking from the inside in case of an
emergency, have lock-blocks in place. Currently, Jefferson does not have cameras to monitor vandalism and/or other
potentially dangerous situations on campus. A daily system of locking all pedestrian gates except for the gate directly
in front of the office has been established to prevent unwanted visitors from entering campus and preventing students
from eloping.
5

The District maintenance staff and site custodians maintain the campus and buildings. To maintain a safe and healthy
environment all custodians and maintenance staff receive training in general maintenance procedures, handling
hazardous materials, safety procedures, playground equipment safety checks, and work safety issues from the
custodial supervisors. Jefferson Elementary has a developed a safety plan. This plan can be found in the school office.
Students and staff participate in monthly fire and disaster training drills. The district provides each site with an
Emergency/Crisis Preparedness Plan and Operations Manual. The plans were developed in cooperation with state,
county, and city officials and include specific courses of action to be taken in case of an emergency.
D. Description of school/district personnel
Jefferson has many staff at their disposal to promote safety on campus
Law enforcement – Jefferson has two School Resource Officers (stationed at WIS and DHS) from Dinuba Police Dept. at their
disposal.
School Resource Officer (SRO)—The SRO’s school safety responsibilities include
• Investigating any discipline infraction that may also involve penal code violations.
• Presenting student safety assemblies to students.
• Providing technical advice in the development of the school evacuation plan and safety protocols.
School Administration– The school administration is comprised of a principal and learning director.
Principal (1)--The principal’s school safety responsibilities include:
 Scheduling & Providing Staff Development in the following areas:
 Safety Procedures(fire, earthquake, lockdown)
 Mandated Reporting Procedures(Child Abuse)
 Sexual Harassment Training.
 Scheduling & Conducting School-wide mandatory drills for earthquake, fire, and lockdown.
 Facility Upkeep: Ensuring that the facility is in working order and that the campus is safe.
 Safety Procedures and Protocol Development: Work in conjunction with Law Enforcement, School Staff, Parents, and
District Level Administrators to update the site’s safety practices and protocols.
 Supervision before school, after school, morning and afternoon recesses.
 Maintaining daily communication with staff to ensure the safety of all students and staff and promptly address safety
and/or discipline issues that arise.
 Conducting major discipline investigations, suspensions, or expulsions.
Learning Director (1)--The Learning Director’s school safety responsibilities include:
 Leading the PBIS committee.
 Managing student attendance and School Attendance and Review Board (SARB) process.
 Conducting major discipline investigations, suspensions, or expulsions.
 Support all staff development related to safety training and campus safety drills.
 Manage minor discipline infraction system.
 Establish outside agency support for students based upon need (i.e. LGSSC, DCS Referrals).
 Supervision before school, recesses, lunch, after school.
 Scheduling of support staff for maximum supervision of students.
 Conduct conflict resolution/Restorative Justice conferences with students.
School Psychologist (.5)--The School Psychologist’s school safety responsibilities include:
 Conducting Risk Assessments for students who exhibit the potential to harm themselves or others.
 Attending PBIS Tier 3 Meetings.
 Supporting staff in safety practices for students with socio-emotional or special needs.
Campus Supervisors – In addition to the School Administration, Jefferson has instructional assistants who provide student
supervision.
Instructional Assistants (14)--The Instructional Assistant’s school safety responsibilities include:
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Providing student supervision in the morning before school. In the cafeteria 1-2 IA’s supervise from 7:30-8:30 a.m. for
grades K-6 Kindergarteners remain in the cafeteria until 8:25 a.m. Grades 1-6 are released at 8:00 a.m. to line up on
their designated blacktop. On the primary blacktop 1 IA provides supervision from 8-8:30 a.m. for grades 1-2. On the
intermediate blacktop 2 IA’s provide supervision from 8:00-8:30 a.m. for grades 3-6.
Providing student supervision at morning and lunch recesses. A minimum of 2 instructional assistants are on duty for
each of the following grade level recesses: Kindergarten, Grades 1-2, Grades 3-4, Grades 5-6.
Providing student supervision in the cafeteria. A minimum of 1 Child Nutrition Assistant and 1 IA are on duty during all
grade level lunch services.
Reporting any safety issues to administration.
Attending monthly IA meetings/trainings.

Behavioral Support Assistants (1)--The Behavioral Instructional Assistant's school safety responsibilities include:
 Providing student supervision during class, recess, and lunch to identified students.
Other Support Staff – Various agencies both within and outside of the district help support Jefferson’s campus safety and
student well-being.
 Learning and Guidance Student Support Center (LGSSC)--The LGSSC support includes:
 Providing weekly counseling to students for socio-emotional needs.
 Assessing student and family needs and referring to outside agencies as needed.
 Tulare County Office of Education Educational--Educational Social Worker (Grant Funded) — The Mental Health Triage
Worker support includes:
 Providing weekly counseling for students in crisis and on-going mental health services until students can be connected
with outside agencies for continuous services. Works in conjunction with the LGSSC Social Worker.
 Providing Mindfulness training to teachers and students on campus related to strategies for self-regulating behavior.
 Social Work Intern--The social work intern support includes:
 Providing weekly social skills group facilitation for students identified through SST or PBIS Tier II, III meetings.
Big Brothers/Big Sisters--The Big Brother’s/Big Sisters support includes:
 Providing weekly mentoring for identified first through third grade students.

Campus Life Mentoring Program--Campus Life’s support includes:
o Providing Daily mentoring for students who are identified “at-risk” in grades 4-6.This mentor serves primarily
male students who may come from a single-parent background.
o Organizing leadership activities for mentees to create a connection to school and school staff.
o Serving on the site’s Tier 2 PBIS team and maintaining communication with administration regarding the
academic and behavioral progress of the identified mentees.
Dinuba Children’s Services (DCS)--DCS support includes:
o Providing Mental Health Services to clients who attend Jefferson.
o Counseling may take place during school hours on campus or after school hours at the DCS facility.
o Providing parenting classes for students
School Nurse (.3) – The nurse’s support includes:
o Screening students for health issues brought forward by teachers, administrators, and/or through the SST
process.
o Providing annual vision/hearing screening.
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Assessment of the Current Status of School Crime
For the 2020-2021 school year, Jefferson had 17 total home suspensions and no expulsions. For the year, there were
137 total office discipline referrals. Jefferson experienced no property damage during the school year.

Appropriate Programs and Strategies that Provide School Safety
School-wide Positive Behavioral Interventions and Supports (PBIS) system:
School–wide Positive Behavioral Interventions and Supports (PBIS) is a proactive, team-based framework for creating
and sustaining safe and effective schools. The emphasis is placed on prevention of problems behaviors, development
of pro–social skills, and the use of data – based problem solving for addressing existing behavior concerns. School-wide
PBIS increases the capacity of schools to educate all students utilizing research based school-wide, classroom, and
individualized interventions.
Tier I supports affecting 100% of the student population.
Weekly Reward System—Students can earn “Flight Tickets” when they exhibit positive behavior. These tickets are
entered into a weekly drawing for small prizes.
 Trimester Reward System—Students who meet the behavior criteria (predetermined number of Office
Discipline Referrals (ODR’s)) participate in a fun club event (i.e. making slime, water-coloring) and receive a
healthy snack to enjoy during their event. Students who do not qualify participate in a re-teaching of
behavioral expectations.
 Say Something Anonymous Reporting Online Bullying Reporting Service—Say Something Anonymous
Reporting offers students a way to anonymously report concerns regarding bullying behaviors. Each report is
investigated by the school administration.
 Parenting Partners Workshops—Parenting Partners classes include topics ranging from: helping your child
with homework to maintaining open communication with your child.
 Conflict Resolution—As a preventative measure, and also as another means of correction for minor discipline,
school administration may hold a peer mediation meeting with students to reestablish relationships between
students.
 Red Ribbon Week—Special events are held on campus to promote drug and alcohol abstinence and good
decision making.
 Assemblies—The school hosts a variety of assemblies which focus on safety and good decision making. An
examples include safety presentations by the Dinuba Police Department.
Tier II Interventions (Designed for the 10% of students for whom Tier 1 does not meet their behavioral
needs)
 Learning and Guidance Student Support Services (LGSS)—A counselling referral may be made for a student
to receive mental health services from an Educational Social Worker.
 Big Brothers/Big Sisters—A referral may be made for a student receive weekly mentorship from a high-school
student.
 Campus Life Mentoring Program—A referral may be made for a student to receive daily mentoring on campus.
 Dinuba Children’s Services—A referral may be made for a student and his/her family to receive services for
mental health issues.
 Check-In/Check-Out System—A student may be assigned to a specific staff member who will meet with the
student every morning and afternoon to set behavioral goals for the day and monitor the student’s progress.
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Behavior Contracts—A student may be given a behavior contract to mitigate problem
behaviors. Consequences will ensue if the contract is not fulfilled.
Separation Contracts—Students may be given a separation contract if they have persistent problems with a
fellow student. Consequences will ensue if the contract is not fulfilled.
Psychologist Referral—The school shares a psychologist with another elementary school in the
district. Students may be referred to the psychologist if a student is in need of socio-emotional
intervention. The psychologist also conducts assessments to determine special education qualification,
determine suicide risks and/or determine whether the student is a threat to others.

Tier III Interventions (Designed for the 5% of students for who Tiers 1 and/or 2 alone do not work)
 Behavioral Support Plan—An individualized behavior plan may be developed by the administrative staff in
conjunction with the school Psychologist to address disruptive student behaviors. This plan is designed to
ensure that there is a safe school environment, and maximum educational opportunities for all students.
 Special Education—Students may be assessed to determine eligibility for enhanced instructional and
behavioral support within the school setting.

Jefferson has many levels of staffing which serve as resources for student safety. They include:





Law enforcement – Jefferson has two School Resource Officers (stationed at WIS and DHS) from Dinuba Police Dept. at
their disposal.
o School Resource Officer (SRO)—The SRO’s school safety responsibilities include
 Investigating any discipline infraction that may also involve penal code violations.
 Presenting student safety assemblies to students.
 Providing technical advice in the development of the school evacuation plan and safety protocols.
School Administration– The school administration is comprised of a principal and learning director.
o Principal (1)--The principal’s school safety responsibilities include:
 Scheduling & Providing Staff Development in the following areas:
 Safety Procedures(fire, earthquake, lockdown)
 Mandated Reporting Procedures(Child Abuse)
 Sexual Harassment Training.
 Scheduling & Conducting School-wide mandatory drills for earthquake, fire, and lockdown.
 Facility Upkeep: Ensuring that the facility is in working order and that the campus is safe.
 Safety Procedures and Protocol Development:Work in conjunction with Law Enforcement, School Staff,
Parents, and District Level Administrators to update the site’s safety practices and protocols.
 Supervision before school, after school, morning and afternoon recesses.
 Maintaining daily communication with staff to ensure the safety of all students and staff and promptly
address safety and/or discipline issues that arise.
 Conducting major discipline investigations, suspensions, or expulsions.
o Learning Director (1)--The Learning Director’s school safety responsibilities include:
 Leading the PBIS committee.
 Managing student attendance and School Attendance and Review Board (SARB) process.
 Conducting major discipline investigations, suspensions, or expulsions.
 Support all staff development related to safety training and campus safety drills.
 Manage minor discipline infraction system.
 Establish outside agency support for students based upon need (i.e. LGSSC, DCS Referrals).
 Supervision before school, recesses, lunch, after school.
 Scheduling of support staff for maximum supervision of students.
 Conduct conflict resolution/Restorative Justice conferences with students.
o School Psychologist (.5)--The School Psychologist’s school safety responsibilities include:
 Conducting Risk Assessments for students who exhibit the potential to harm themselves or others.
 Attending PBIS Tier 3 Meetings.
 Supporting staff in safety practices for students with socio-emotional or special needs.
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Campus Supervisors – In addition to the School Administration, Jefferson has instructional assistants who provide
student supervision.
o Instructional Assistants (14)--The Instructional Assistant’s school safety responsibilities include:
 Providing student supervision in the morning before school.In the cafeteria 1-2 IA’s supervise from 7:308:30 a.m. for grades K-6.Kindergarteners remain in the cafeteria until 8:25 a.m.Grades 1-6 are released
at 8:00 a.m. to line up on their designated blacktop.On the primary blacktop 1 IA provides supervision
from 8-8:30 a.m. for grades 1-2.On the intermediate blacktop 2 IA’s provide supervision from 8:00-8:30
a.m. for grades 3-6.
 Providing student supervision at morning and lunch recesses.A minimum of 3 instructional assistants are
on duty for each of the following grade level recesses: Kindergarten, Grades 1-2, Grades 3-4, Grades 5-6.
 Providing student supervision in the cafeteria.A minimum of 1 Child Nutrition Assistant and 1 IA are on
duty during all grade level lunch services.
 Reporting any safety issues to administration.
 Attending monthly IA meetings/trainings.
o Behavioral Support Assistants (1)--The Behavioral Instructional Assistant’s school safety responsibilities
include:
 Providing student supervision during class, recess, and lunch to identified students.
Other Support Staff – Various agencies both within and outside of the district help support Jefferson’s campus safety
and student well-being.
o Learning and Guidance Student Support Center (LGSSC)--The LGSSC support includes:
 Providing weekly counseling students for socio-emotional needs.
 Assessing student and family needs and referring to outside agencies as needed.
o Tulare County Office of Education Educational--Educational Social Worker (Grant Funded) — The Mental
Health Triage Worker support includes:
 Providing weekly counselling for students in crisis and on-going mental health services until students can
be connected with outside agencies for continuous services.Works in conjunction with the LGSSC Social
Worker.
 Providing Mindfulness training to teachers and students on campus related to strategies for selfregulating behavior.
o Social Work Intern--The social work intern support includes:
 Providing weekly social skills group facilitation for students identified through SST or PBIS Tier II, III
meetings.
o Big Brothers/Big Sisters--The Big Brother’s/Big Sisters support includes:
 Providing weekly mentoring for identified first through third grade students.
o Campus Life Mentoring Program--Campus Life’s support includes:
 Providing Daily mentoring for students who are identified “at-risk” in grades 4-6.This mentor serves
primarily male students who may come from a single-parent background.
 Organizing leadership activities for mentees to create a connection to school and school staff.
 Serving on the site’s Tier 2 PBIS team and maintaining communication with administration regarding the
academic and behavioral progress of the identified mentees.
o Dinuba Children’s Services (DCS)--DCS support includes:
 Providing Mental Health Services to clients who attend Jefferson.
 Counseling may take place during school hours on campus or after school hours at the DCS facility.
 Providing parenting classes for students
School Nurse (.3) – The nurse’s support includes:
o Screening students for health issues brought forward by teachers, administrators, and/or through the SST
process.
o Providing annual vision/hearing screening.
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Some of the systems Jefferson has in place related to student safety. They include:
Student Identification Policy– Each student is assigned a unique identification number generated from PowerSchool.
The identification number is used to manage a student’s attendance record, behavior data, assessment data as well as
additional state required demographic information. PowerSchool is also used to maintain a student’s emergency
contacts as well as identify medical or legal issues pertaining to the student.
Visitor Policy– All visitors must check in at the office. The visitor will sign in on the visitor log upon arrival indicating their
intended business, and will return to the office at the end of the visit to sign out. All visitors will receive a temporary
visitor badge.
Attendance Policies: Regular Attendance contributes to the academic success of a student. It is critical that students
arrive on time and maintain regular attendance. It is the responsibility of parents to clear all absences with the front office
(595-7360).There are four main types of absences that arise at Jefferson Elementary:

1. Excused Absence:Written notification of the student’s involvement in one of the following:
o
o

Medical appointment, Extended Illness/Under Dr. care (Dr. note must include covered dates)
Court appointment

For the following, parents may write a note or call the office to clear:
o Illness
o Funeral of an immediate family member (mother, father, grandfather, grandmother, brother, sister, or
any other family member living in the immediate household).
Unexcused Verified Absence:An absence that has been verified by parents that does not fall within the definition of the
State Dept. of Education for an excused absence.This has the same consequence as an unexcused absence.
o Unexcused Absence:No notification is given for a student’s absence.
o Cut:Student was absent from school without parent knowledge.
Students who do not maintain good attendance may fall under Dinuba Unified School District’s (DUSD) School
Attendance Review Board (SARB) policy. SARB is designed to find solutions to a student’s attendance
problems. SARB notification letters will be sent out for the following:Students who do not maintain good attendance may
fall under Dinuba Unified School District’s (DUSD) School Attendance Review Board (SARB) policy. SARB is designed
to find solutions to a student’s attendance problems. SARB notification letters will be sent out for the following:
SARB Letter #1 (Sent out by the school)
A combination of:
 3 unexcused or unverified absences and/or
 7 ill days and/or
 3 tardies of more than 30 minutes each
 3 days of cuts

SARB Letter #2 (Sent out by the school)
 1 additional cut, unexcused or unverified absence
 1 more 30 min. tardy/early departure
 4 more ill days
 Any combination therof
SARB Letter #3 (Sent out by the district upon notice by the school)
 additional cut, unexcused or unverified absence
 Continues to be tardy
 3 more ill days
 Any combination thereof
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Communication Tools:
Telephones—Each classroom or meeting area (i.e. cafeteria, office, etc.) has a phone that has both internal and
external communication abilities.
Intercom—The phone system also works as a school-wide Public Address system. Each room/meeting area has a
speaker. Additionally, speakers are located on the exterior of the buildings making public address available for
students/staff outdoors on the school grounds. The speakers sound in the event of an alarm (i.e. fire, lockdown) as well
as display a message indicating they type of alarm sounding.
Cell Phones—The office and administration all have district provided Push to Talk phones which can easily
communicate with all other group users in the event of an emergency. Additionally, many staff members carry a personal
cell-phone which provides an additional means of communication in the event of an emergency.
Walkie-Talkies—All student supervisors have a site provided Push To Talk Walkie Talkie. All administrators and the
office also carry a walkie-talkie at all times. This enables continuous, uninterrupted, communication between the
office/administration/supervisors.
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Child Abuse Reporting Procedures for All Mandated Reporters
When you suspect child abuse, contact the school principal or learning director at your earliest convenience (the first
break you have after reasonable suspicion is made). If it is of an urgent nature, contact the office immediately. Based on
the type of suspected abuse, we will make a recommendation about whether the child should be seen by the school nurse.
The phone call to the agency needs to be made by the mandated reporter (meaning the person who has reasonable
suspicion that abuse is or has occurred). You will need to call 1-800-331-1585. The law penalizes the failure to report by
imposing a jail sentence on the defaulting mandated reporter. On the other hand, the law rewards the reporter who
meets the reporting obligation by granting absolute immunity from civil or criminal prosecution. (Penal Code Section
11166)
We can assist you by gathering all the pertinent information required before making the call. Have the copy of the
suspected Child Abuse form (available from the office) with you before making the call. They will ask for information on
the form along with your report of what occurred. (CPS likes to receive calls prior to the student’s dismissal so that they
can have time to talk to the student before they go home, if necessary).
Do not interrogate the child or the parents/guardians to get more information. Simply
state what the child said on their own free will. CPS or the police will interrogate further
if needed.
The person making the call is responsible for filling out the remaining information on the Suspected Child Abuse Report.
Note the time of the call and the name of the person you spoke with when making the call. The written report must be
received by CPS within 36 hours of making the call. Give the written report to the school principal or learning director so
that they can have the secretary or health clerk type the information onto the “official” NCR form to be mailed to CPS.
It is understood that as employees with classroom responsibilities, it may not always be possible for you to take the time
to make the call yourself. However, we do encourage you to make an effort to call, if you can. The principal or learning
director can assist you in making the call if you wish, but the responsibility remains on you, the mandated reporter.
The school principal, or learning director will contact the District Office immediately
whenever any CPS referrals have been made.
School Interview Law: Penal Code 11174.3 imposes both a time sequence and series of duties on school personnel and
the law enforcement investigator. This law is limited to child abuse victims only. The law speaks only to abuse which
takes place in the home. When law enforcement comes to school to take the child into custody, rather than question the
child, the interview procedures do not apply. The child is effectively under arrest.
Law enforcement (sheriff, police or CPS) may interview suspected victims of child abuse on school premises during school
hours concerning child abuse in the home. The child may choose to be interviewed in private or may select an adult staff
member to be present “to lend support”.
Step One – The investigator comes to school.
All investigations begin in the school office. The staff member “in charge” should ask for identification and the purpose
of the proposed interview. When it is made clear that the interview will focus on allegation of abuse in the home, the
staff member in charge should be present with the child before the interview begins.
Step Two - The investigator must advise the child of the right to choose a staff member to be present during the interview.
What the school employee should do if:
1. The child chooses not to have a staff member present?
The staff member should leave the room.
2. The child asks for either the mother or father to be present?
13

School employees do not grant or deny such requests. This responsibility lies with the investigator.
3. The child changes their mind during the interview?
The law gives the child a continuous option to ask for an adult staff member or to send the staff member away.
Step Three – The child asks for an adult staff member to be present
What can the selected staff member do:
a. The staff member, by law, may decline to sit in the interview
b. The school administrator should inform the selected staff member of their duties during the interview. A copy of
Penal Code 11174.3 should be supplied to the staff member who has agreed to be present.
c. The staff member’s role is one of a “comforter” during the interview. There is no questioning by the staff member
and no discussion of the child abuse incident with the child. There must be no prompting by the staff member.
Investigators should not attempt to ask or direct the staff member to coerce, suggest or elicit a response from the
child.
d. The law forbids disclosure of what the staff member hears or learns during the interview. This confidentiality
disappears when a court orders testimony. No written report is required by the staff member.
The Dinuba Unified School District BP 5141.4 & AR 5141.4 addresses Child Abuse Prevention And Reporting
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PENAL CODE SECTION 11166-11166.01
11166
(a) Except as provided in subdivision (d), and in Section 11166.05, a mandated reporter shall make a report to an agency specified in
Section 11165.9 whenever the mandated reporter, in his or her professional capacity or within the scope of his or her employment,
has knowledge of or observes a child whom the mandated reporter knows or reasonably suspects has been the victim of child abuse
or neglect. The mandated reporter shall make an initial report to the agency immediately or as soon as is practicably possible by
telephone and the mandated reporter shall prepare and send, fax, or electronically transmit a written follow-up report thereof within
36 hours of receiving the information concerning the incident. The mandated reporter may include with the report any nonprivileged
documentary evidence the mandated reporter possesses relating to the incident.
(1) For purposes of this article, "reasonable suspicion" means that it is objectively reasonable for a person to entertain a
suspicion, based upon facts that could cause a reasonable person in a like position, drawing, when appropriate, on his or her
training and experience, to suspect child abuse or neglect. "Reasonable suspicion" does not require certainty that child abuse
or neglect has occurred nor does it require a specific medical indication of child abuse or neglect; any "reasonable suspicion"
is sufficient. For the purpose of this article, the pregnancy of a minor does not, in and of itself,
constitute a basis for a reasonable suspicion of sexual abuse.
(2) The agency shall be notified and a report shall be prepared and sent, faxed, or electronically transmitted even if the child
has expired, regardless of whether or not the possible abuse was a factor contributing to the death, and even if suspected
child abuse was discovered during an autopsy.
(3) Any report made by a mandated reporter pursuant to this section shall be known as a mandated report.
(b) If after reasonable efforts a mandated reporter is unable to submit an initial report by telephone, he or she shall immediately or
as soon as is practicably possible, by fax or electronic transmission, make a one-time automated written report on the form prescribed
by the Department of Justice, and shall also be available to respond to a telephone follow-up call by the agency with which he or she
filed the report. A mandated reporter who files a one-time automated written report because he or she was unable to submit an initial
report by telephone is not required to submit a written
follow-up report.
(1) The one-time automated written report form prescribed by the Department of Justice shall be clearly identifiable so that
it is not mistaken for a standard written follow-up report. In addition, the automated one-time report shall contain a section
that allows the mandated reporter to state the reason the initial telephone call was not able to be completed. The reason for
the submission of the one-time automated written report in lieu of the procedure prescribed in subdivision (a) shall be
captured in the Child Welfare Services/Case Management System (CWS/CMS). The department shall work with stakeholders
to modify reporting forms and the CWS/CMS as is necessary to accommodate the changes enacted by these provisions.
(2) This subdivision shall not become operative until the CWS/CMS is updated to capture the information prescribed in this
subdivision.
(3) This subdivision shall become inoperative three years after this subdivision becomes operative or on January 1, 2009,
whichever occurs first.
(4) On the inoperative date of these provisions, a report shall be submitted to the counties and the Legislature by the
Department of Social Services that reflects the data collected from automated one-time reports indicating the reasons stated
as to why the automated one-time report was filed in lieu of the initial telephone report.
(5) Nothing in this section shall supersede the requirement that a mandated reporter first attempt to make a report via
telephone, or that agencies specified in Section 11165.9 accept reports from mandated reporters and other persons as
required.
(c) Any mandated reporter who fails to report an incident of known or reasonably suspected child abuse or neglect as required by this
section is guilty of a misdemeanor punishable by up to six months confinement in a county jail or by a fine of one thousand dollars
($1,000) or by both that imprisonment and fine. If a mandated reporter intentionally conceals his or her failure to report an incident
known by the mandated reporter to be abuse or severe neglect under this section, the failure to report is a continuing offense until
an agency specified in Section 11165.9 discovers the offense.
(d)
(1) A clergy member who acquires knowledge or a reasonable suspicion of child abuse or neglect during a penitential
communication is not subject to subdivision (a). For the purposes of this subdivision, "penitential communication" means a
communication, intended to be in confidence, including, but not limited to, a sacramental confession, made to a clergy member who,
in the course of the discipline or practice of his or her church, denomination, or organization, is authorized or accustomed to hear
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those communications, and under the discipline, tenets, customs, or practices of his or her church, denomination, or organization, has
a duty to keep those communications secret.
(2) Nothing in this subdivision shall be construed to modify or limit a clergy member's duty to report known or suspected
child abuse or neglect when the clergy member is acting in some other capacity that would otherwise make the clergy member a
mandated reporter.
(3) (A) On or before January 1, 2004, a clergy member or any custodian of records for the clergy member may report to an
agency specified in Section 11165.9 that the clergy member or any custodian of records for the clergy member, prior to January 1,
1997, in his or her professional capacity or within the scope of his or her employment, other than during a penitential communication,
acquired knowledge or had a reasonable suspicion that a child had been the victim of sexual abuse that the clergy member or any
custodian of records for the clergy member did not previously report the abuse to an agency specified in Section 11165.9. The
provisions of Section 11172 shall apply to all reports made pursuant to this paragraph.
(B) This paragraph shall apply even if the victim of the known or suspected abuse has reached the age of majority by the
time the required report is made.
(C) The local law enforcement agency shall have jurisdiction to investigate any report of child abuse made pursuant to this
paragraph even if the report is made after the victim has reached the age of majority.
(e) Any commercial film and photographic print processor who has knowledge of or observes, within the scope of his or her
professional capacity or employment, any film, photograph, videotape, negative, or slide depicting a child under the age of 16 years
engaged in an act of sexual conduct, shall report the instance of suspected child abuse to the law enforcement agency having
jurisdiction over the case immediately, or as soon as practicably possible, by telephone and shall prepare and send, fax, or
electronically transmit a written report of it with a copy of the film, photograph, videotape, negative, or slide attached within 36 hours
of receiving the information concerning the incident. As used in this subdivision, "sexual conduct" means any of the following:
(1)
Sexual intercourse, including genital-genital, oral-genital, anal-genital, or oral-anal, whether between persons of
the same or opposite sex or between humans and animals.
(2) Penetration of the vagina or rectum by any object.
(3) Masturbation for the purpose of sexual stimulation of the viewer.
(4) Sadomasochistic abuse for the purpose of sexual stimulation of the
viewer.
(5) Exhibition of the genitals, pubic, or rectal areas of any person for
The purpose of sexual stimulation of the viewer.
(f) Any mandated reporter who knows or reasonably suspects that the home or institution in which a child resides is unsuitable for
the child because of abuse or neglect of the child shall bring the condition to the attention of the agency to which, and at the same
time as, he or she makes a report of the abuse or neglect pursuant to subdivision (a).
(g) Any other person who has knowledge of or observes a child whom he or she knows or reasonably suspects has been a victim of
child abuse or neglect may report the known or suspected instance of child abuse or neglect to an agency specified in Section 11165.9.
For purposes of this section, "any other person" includes a mandated reporter who acts in his or her private capacity and not in his or
her professional capacity or within the scope of his or her employment.
(h) When two or more persons, who are required to report, jointly have knowledge of a known or suspected instance of child abuse
or neglect, and when there is agreement among them, the telephone report may be made by a member of the team selected by
mutual agreement and a single report may be made and signed by the selected member of the reporting team. Any member who has
knowledge that the member designated to report has failed to do so shall thereafter make the report.
(i) (1) The reporting duties under this section are individual, and no supervisor or administrator may impede or inhibit the reporting
duties, and no person making a report shall be subject to any sanction for making the report. However, internal procedures to facilitate
reporting and apprise supervisors and administrators of reports may be established provided that they are not inconsistent with this
article.
(2) The internal procedures shall not require any employee required to make reports pursuant to this article to disclose his or her
identity to the employer.
(3) Reporting the information regarding a case of possible child abuse or neglect to an employer, supervisor, school principal, school
counselor, coworker, or other person shall not be a substitute for making a mandated report to an agency specified in Section 11165.9.
(j) A county probation or welfare department shall immediately, or as soon as practicably possible, report by telephone, fax, or
electronic transmission to the law enforcement agency having jurisdiction over the case, to the agency given the responsibility for
investigation of cases under Section 300 of the Welfare and
Institutions Code, and to the district attorney's office every known or suspected instance of child abuse or neglect, as defined in Section
11165.6, except acts or omissions coming within subdivision
(b) of Section 11165.2, or reports made pursuant to Section 11165.13 based on risk to a child which relates solely to the inability of
the parent to provide the child with regular care due to the parent's substance abuse, which shall be reported only to the county
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welfare or probation department. A county probation or welfare department also shall send, fax, or electronically transmit a written
report thereof within 36 hours of receiving the information concerning the incident to any agency to which it makes a telephone report
under this subdivision.
(k) A law enforcement agency shall immediately, or as soon as practicably possible, report by telephone, fax, or electronic
transmission to the agency given responsibility for investigation of cases under Section 300 of the Welfare and Institutions Code and
to the district attorney's office every known or suspected instance of child abuse or neglect reported to it, except acts or omissions
coming within subdivision (b) of Section 11165.2, which shall be reported only to the county welfare or probation department. A law
enforcement agency shall report to the county welfare or probation department every known or suspected instance of child abuse or
neglect reported to it which is alleged to have occurred as a result of the action of a person responsible for the child's welfare, or as
the result of the failure of a person responsible for the child's welfare to adequately protect the minor from abuse when the person
responsible for the child's welfare knew or reasonably should have known that the minor was in danger of abuse. A law enforcement
agency also shall send, fax, or electronically transmit a written report thereof within 36 hours of receiving the information concerning
the incident to any agency to which it makes a telephone report under this subdivision.
11166.01. (a) Except as provided in subdivision (b), any supervisor or administrator who violates paragraph (1) of subdivision (i) of
Section 11166 shall be punished by not more than six months in a county jail, by a fine of not more than one thousand dollars ($1,000),
or by both that fine and imprisonment.
(b) Notwithstanding Section 11162 or subdivision (c) of Section 11166, any mandated reporter who willfully fails to report abuse or
neglect, or any person who impedes or inhibits a report of abuse or neglect, in violation of this article, where that abuse or neglect
results in death or great bodily injury, shall be punished by not more than one year in a county jail, by a fine of not more than five
thousand dollars ($5,000), or by both that fine and imprisonment.
11166.05. Any mandated reporter who has knowledge of or who reasonably suspects that a child is suffering serious emotional
damage or is at a substantial risk of suffering serious emotional damage, evidenced by states of being or behavior, including, but not
limited to, severe anxiety, depression, withdrawal, or untoward aggressive behavior toward self or others, may make a report to an
agency specified in Section 11165.9.
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California Penal Code 11174.3
“School Interview Law”

11174.3. (a) Whenever a representative of a government agency investigating suspected child abuse or neglect or the State
Department of Social Services deems it necessary, a suspected victim of child abuse or neglect may be interviewed during school
hours, on school premises, concerning a report of suspected child abuse or neglect that occurred within the child's home or out-ofhome care facility. The child shall be afforded the option of being interviewed in private or selecting any adult who is a member of
the staff of the school, including any certificated or classified employee or volunteer aide, to be present at the interview. A
representative of the agency investigating suspected child abuse or neglect or the State Department of Social Services shall inform
the child of that right prior to the interview.
The purpose of the staff person's presence at the interview is to lend support to the child and enable him or her to be as comfortable
as possible. However, the member of the staff so elected shall not participate in the interview. The member of the staff so present
shall not discuss the facts or circumstances of the case with the child. The member of the staff so present, including, but not limited
to, a volunteer aide, is subject to the confidentiality requirements of this article, a violation of which is punishable as specified in
Section 11167.5. A representative of the school shall inform a member of the staff so selected by a child of the requirements of this
section prior to the interview. A staff member selected by a child may decline the request to be present at the interview. If the staff
person selected agrees to be present, the interview shall be held at a time during school hours when it does not involve an expense
to the school. Failure to comply with the requirements of this section does not affect the admissibility of
evidence in a criminal or civil proceeding.
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Suspension and Expulsion Policies

The administration & staff of Jefferson School believe:
 that every student deserves a safe and secure environment
 with rights come responsibilities
 every individual deserves the opportunity to succeed and be recognized
 learning is a lifelong process
 every individual can learn to his/her unique individual strengths given the proper environment
With these beliefs in mind we have developed a discipline policy that helps create an environment where “all students
can learn and all teachers can teach.” Any student who chooses behavior that interferes with the safety of others, with
other students’ learning, or with a teacher’s ability to teach, will be subject to disciplinary action. District and school
wide expectations will be enforced by all staff members. The behavior expectations for Jefferson are listed in Appendix
A. Should students not follow the behavior expectations, an Office Discipline Referral (ODR) will be written. There are
two types of ODR’s a student may receive: a minor (behavior addressed by the classroom teacher), and a major (behavior
addressed by administration).
See Major/Minor Matrix in Appendices
Jefferson staff will work in partnership with students and parents to bring about a positive behavior change. Possible
steps that might be taken by Jefferson staff are: parent contact, conferencing with students &/or parents, loss of
privilege, behavior contract, restorative justice conference, and possibly suspension or expulsion if Education Code
Section 48900 is violated.
See Suspension Matrix in Appendices
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Policy for Notifying Teachers of Dangerous Pupils
In order to fulfill the requirements made by Education Code 49079 and Welfare and Institutions Code 827 that state
teachers must be notified of the reason(s) a student has been suspended.
Education Code 49079
The DUSD notifies teachers of suspensions and expulsions monthly. Each site is responsible for providing teachers with a
monthly Suspension/Expulsion report. Once the list has been reviewed they are required to sign, acknowledging that they
have reviewed the list. The list includes student name, grade, identifies the reason for suspension (Ed Code 48900), the
date of the violation, the number of days suspended, the return date and the PowerSchool Incident ID#. The information
provided is for teachers and administrators only. All information regarding suspension and expulsion is CONFIDENTIAL, is
not to be shared with any student(s) or parent(s). The list is to remain secure at all times so students and others may not
view it.
Welfare and Institutions Code 827
This Code requires teachers to be informed when a student has engaged in certain criminal conduct.
This information will be provided to teachers on a monthly basis.
(2) Notwithstanding subdivision (a), written notice that a minor enrolled in a public school, kindergarten to grade 12,
inclusive, has been found by a court of competent jurisdiction to have committed any felony or any misdemeanor involving
curfew, gambling, alcohol, drugs, tobacco products, carrying of weapons, a sex offense listed in Section 290 of the Penal
Code, assault or battery, larceny, vandalism, or graffiti shall be provided by the court, within seven days, to the
superintendent of the school district of attendance. Written notice shall include only the offense found to have been
committed by the minor and the disposition of the minor's case. This notice shall be expeditiously transmitted by the
district superintendent to the principal at the school of attendance. The principal shall expeditiously disseminate the
information to those counselors directly supervising or reporting on the behavior or progress of the minor. In addition,
the principal shall disseminate the information to any teacher or administrator directly supervising or reporting on the
behavior or progress of the minor whom the principal believes needs the information to work with the pupil in an
appropriate fashion, to avoid being needlessly vulnerable or to protect other persons from needless vulnerability.
Any information received by a teacher, counselor, or administrator under this subdivision shall be received in confidence
for the limited purpose of rehabilitating the minor and protecting students and staff, and shall not be further disseminated
by the teacher, counselor, or administrator, except insofar as communication with the juvenile, his or her parents or
guardians, law enforcement personnel, and the juvenile's probation officer is necessary to effectuate the juvenile's
rehabilitation or to protect students and staff.
An intentional violation of the confidentiality provisions of this paragraph is a misdemeanor punishable by a fine not to
exceed five hundred dollars ($500).
Each month, teachers are provided reports listing the students which have been suspended for that month. The report
contains the student name, length of suspension, date of incident and Ed code violated.
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Discrimination and Harassment Policy

PROCEDURES FOR HANDLING HARASSMENT COMPLAINTS
It is the intent of the Dinuba Unified School District to provide a working and educational environment for all individuals which is free
of harassment and discriminatory intimidation whether based on race, color, religion, sex, age, national origin, handicap or veteran
status. Such harassment is in violation of federal and state laws, including Title VII of the Civil Rights Act of 1964 and the Age
Discrimination in Employment Act. An important part of this intent is to prevent sexual harassment in the work and educational
setting. DUSD has adopted board policy and administrative regulations that address discrimination and sexual harassment:
BP 4119.11, 4219.11, BP 4319.11 AR 4119.11, AR 4219.11, AR 4319.11, BP 5145.7, AR 5145.7
SEXUAL HARASSMENT:
The Dinuba Unified School District will not condone, permit, or tolerate sexual harassment of employee or students in any manner
whatsoever. Persons engaging in such harassment may be subject to discipline up to and including discharge or expulsion.
Board Policy & Administrative Regulations related to Personnel state:
Prohibited sexual harassment includes, but is not limited to, unwelcome sexual advances, unwanted requests for sexual favors, or
other unwanted verbal, visual, or physical conduct of a sexual nature made against another person of the same or opposite sex in the
work or educational setting when: (Education Code 212.5; 5 CCR 4916)
1. Submission to the conduct is made explicitly or implicitly a term or condition of the individual's employment.
2. Submission to or rejection of such conduct by the individual is used as the basis for an employment decision affecting him/her.
3. The conduct has the purpose or effect of having a negative impact upon the individual's work or has the purpose or effect of creating
an intimidating, hostile, or offensive work environment. The conduct is sufficiently severe, persistent, pervasive, or objectively
offensive so as to create a hostile or abusive working environment or to limit the individual's ability to participate in or benefit from
an education program or activity.
4. Submission to or rejection of the conduct by the other individual is used as the basis for any decision affecting him/her regarding
benefits, services, honors, programs, or activities available at or through the district.
Other examples of actions that might constitute sexual harassment, whether committed by a supervisor, a co-worker, or a nonemployee, in the work or educational setting, include, but are not limited to:
1. Unwelcome verbal conduct such as sexual flirtations or propositions; graphic comments about an individual's body; overly personal
conversations or pressure for sexual activity; sexual jokes or stories; unwelcome sexual slurs, epithets, threats, innuendoes, derogatory
comments, sexually degrading descriptions, or the spreading of sexual rumors
2. Unwelcome visual conduct such as drawings, pictures, graffiti, or gestures; sexually explicit emails; displaying sexually suggestive
objects
3. Unwelcome physical conduct such as massaging, grabbing, fondling, stroking, or brushing the body; touching an individual's body
or clothes in a sexual way; cornering, blocking, leaning over, or impeding normal movements
Prohibited sexual harassment may also include any act of retaliation against an individual who reports a violation of the district's sexual
harassment policy or who participates in the investigation of a sexual harassment complaint.
Board Policy & Administrative Regulations related to Students state:
Note: For purposes of suspension and expulsion, Education Code 48900.2 defines sexual harassment as conduct, when considered
from the perspective of a reasonable person of the same gender as the victim, that is sufficiently severe or pervasive as to have a
negative impact upon the victim's academic performance or to create an intimidating, hostile, or offensive educational environment.
See AR 5144.1 - Suspension and Expulsion/Due Process.
Prohibited sexual harassment includes, but is not limited to, unwelcome sexual advances, unwanted requests for sexual favors, or
other unwanted verbal, visual, or physical conduct of a sexual nature made against another person of the same or opposite sex in the
educational setting, when made on the basis of sex and under any of the following conditions: (Education Code 212.5; 5 CCR 4916)
1. Submission to the conduct is explicitly or implicitly made a term or condition of a student's academic status or progress.
2. Submission to or rejection of the conduct by a student is used as the basis for academic decisions affecting the student.
3. The conduct has the purpose or effect of having a negative impact on the student's academic performance or of creating an
intimidating, hostile, or offensive educational environment.
4. Submission to or rejection of the conduct by the student is used as the basis for any decision affecting the student regarding benefits
and services, honors, programs, or activities available at or through any district program or activity.
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Examples of types of conduct which are prohibited in the district and which may constitute sexual harassment include, but are not
limited to:
1. Unwelcome leering, sexual flirtations, or propositions
2. Unwelcome sexual slurs, epithets, threats, verbal abuse, derogatory comments, or sexually degrading descriptions
3. Graphic verbal comments about an individual's body or overly personal conversation
4. Sexual jokes, derogatory posters, notes, stories, cartoons, drawings, pictures, obscene gestures, or computer-generated images of
a sexual nature
5. Spreading sexual rumors
6. Teasing or sexual remarks about students enrolled in a predominantly single-sex class
7. Massaging, grabbing, fondling, stroking, or brushing the body
8. Touching an individual's body or clothes in a sexual way
9. Impeding or blocking movements or any physical interference with school activities when directed at an individual on the basis of
sex
10. Displaying sexually suggestive objects
11. Sexual assault, sexual battery, or sexual coercion
Every member of the Dinuba Unified School District Management Team is expected to support and execute this policy. Any
supervisor observing a situation involving possible sexual harassment shall take immediate action to stop it. Supervisory personnel
who receive reports of harassment are expected to seriously consider all such complaints and take immediate steps to implement
this policy in accordance with the provisions contained herein.
Sexual harassment, as defined above, violates Title VII of the Civil Rights Act of 1964, regulatory guidelines of the Equal Employment
Opportunity Commission, the California Fair Employment and Housing Act and its regulatory guidelines, the California Education
Code and District Board Policy.
Violation of this policy shall constitute, generally, just and reasonable cause to discipline, up to and including termination or
expulsion, and shall constitute, specifically, persistent violation of and refusal to obey the school laws of California and reasonable
regulations prescribed for the governance of the District by the Board of Education of the Dinuba Unified School District under
Education Code section 44932, subdivision (g).
COMPLAINT PROCESS:
Employees or students believing that they have been subjected to sexual harassment or other forms of discrimination should bring
his/her complaint to the attention of his/her immediate supervisor or the District’s Affirmative Action Officer at the District Office,
his/her teacher, counselor or school administrator.
Internal:To accommodate the unique nature of sexual harassment complaints, an internal process is provided for the primary purpose
of resolving a complaint at the earliest possible date while protecting the confidentiality of the parties. In order to do this, the District
Personnel Office will commence an investigation of each and every claim as expeditiously as possible following receipt. As part of this
investigatory process, the District will:
a)

If the complainant is not satisfied with an informal attempt to resolve the matter and wishes to pursue it more formally,
obtain a factual written statement of the complaint for the District Superintendent, his designee, or other department heads,
site managers, etc., as required on a need-to-know basis.
b) Obtain from the Assistant Superintendent, Personnel, or his designee, authorization to investigate the complaint, review
factual information collected to determine whether the alleged conduct constitutes sexual harassment — giving
consideration to the record as a whole and the totality of circumstances — including the nature of the sexual advances and
the context in which the alleged incidents occurred. At all times, information will only be shared on a need-to-know basis
and confidentiality will be protected.
c) Counsel the individuals involved and outline options available to them.
d) Take or authorize appropriate action as defined by the Assistant Superintendent, Personnel.
e) Report to the individuals directly involved in the case as to the findings of any investigation and action taken.
External:
a) If the complaint is not adjusted to the satisfaction of the employee or student in the internal complaint process, Title IX or
other complaint forms are available for filing a formal complaint.
b) Depending on the circumstances of the complaint, any steps of the internal process may be waived and the external process
initiated at the appropriate step.
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c)

As an alternative to these procedures, employees may contact the Office of California Department of Fair Employment and
Housing (DFEH), 1001 Tower Way, Suite 250, Bakersfield, CA 93309-1586, telephone 800.884.1684.

Employees or students should initiate complaints in a timely fashion. It should be noted that the District wishes to know of any
complaint alleging sexual harassment as soon as possible after it occurs.
It is unlawful for the District to demote, suspend, reduce, fail to hire or consider for hire, fail to give equal consideration in making
employment or academic decisions, fail to treat impartially in the context of any recommendation for subsequent employment or
decisions in regard to academic conditions or otherwise deny any employment or academic benefit to an individual because that
individual has filed a complaint alleging harassment.
Efforts will be made to protect the privacy of parties involved in the complaint process and will be shared only on a need-to-know
basis and will not be considered public record or otherwise available to the general public.
All district students and staff are notified annually of the above policies and procedures related to Harassment and Discrimination

All staff attend a beginning of the year staff meeting where district policies related to sexual harassment, harassment,
and child abuse policies and procedures are reviewed. Likewise, students attend a beginning of the year assembly
where the same topics are covered in an age appropriate manner.
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Dinuba Unified Grievance Procedure For
Harassment and Discriminatory Intimidation
PURPOSE:
To define the Dinuba Unified School District’s policy on the prohibition and prevention of harassment and discriminatory
intimidation in District employment and academic status or progress.
DEFINITION:
Harassment, as differentiated from sexual harassment, includes acts by one or more persons on another that repeatedly
torment, pester, persecute, or otherwise persistently trouble to the point of causing extreme anxiety, frustration, anguish
or fear of harm. These acts may be physically or verbally threatening as would be determined by a reasonable person’s
standard.
It is the intent of the District to provide a working and educational environment for all individuals which is free of
harassment and discriminatory intimidation whether based on race, color, religion, sex, age, national origin, handicap or
veteran status. Such harassment is in violation of federal and state laws, including Title VII of the Civil Rights Act of 1964
and the Age Discrimination in Employment Act.
The District will not condone, permit or tolerate harassment or discrimination against employees or students in any
manner whatsoever. Persons engaging in such harassment or discrimination may be subject to discipline up to and
including discharge or expulsion.
The District prohibits retaliation in any form for the filing of a complaint, the reporting of instances of harassment or
discriminatory intimidation, or for participation in complaint procedures. Such participation shall not in any way affect
the status, grades or work assignments of the complainant.
The District acknowledges and respects student and employee rights to privacy. Harassment and intimidation complaints
shall be investigated in a manner that protects the confidentiality of the parties and the facts. This includes keeping the
identity of the complainant confidential, except to the extent necessary to carry out the investigation or proceedings as
determined by the Superintendent or designee on a case-by-case basis.
The Superintendent or designee shall ensure that employees designated to investigate complaints are knowledgeable
about the laws and programs for which they are responsible. Such employees may have access to legal counsel as
determined by the Superintendent or designee.
The District recognizes that informal conferences can often lead to an early compromise agreeable to all parties in a
dispute. Whenever all parties to a complaint agree to try resolving their problem through an informal process, the
Superintendent or designee shall determine the process before beginning a formal compliance investigation.
The procedure for filing and investigating complaints is as follows:
Step 1 - Filing of Complaint:
Any individual, public agency or organization may file a written complaint of alleged intimidation or harassment. The
complaint shall be presented to the Superintendent or designee, who will then give it to the Assistant Superintendent who
is assigned to complaint investigations. The Superintendent or designee will maintain a log of complaints received,
providing each with a code number and a date stamp.
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If a complainant is unable to put a complaint in writing due to conditions such as illiteracy or other handicaps, District staff
shall help him/her to file the complaint.
Complaints alleging unlawful discriminatory intimidation may be filed by a person who alleges that he/she personally
suffered unlawful discriminatory intimidation or harassment, or by a person who believes that an individual or any specific
class of individuals has been subjected to unlawful discriminatory intimidation or harassment. The complaint must be
initiated no later than six months from the date when the alleged intimidation occurred or when the complainant first
obtained knowledge of the facts of the alleged discrimination.
Step 2 - Mediation:
Within ten days of receiving the complaint, the investigating administrator shall informally discuss with the complainant
the possibility of an informal meeting between the complainant and the employee named in the complaint. If all parties
agree to meet, the investigating administrator shall make all arrangements for this process.
If the informal process does not resolve the problem within the parameters of law, the investigating administrator shall
proceed with his/her investigation of the complaint.
Step 3 - Investigation of Complaint:
The investigating administrator shall hold an investigative meeting within five days of receiving the complaint or an
unsuccessful, informal attempt to resolve the complaint. This meeting shall provide an opportunity for the complainant
and/or his or her representative to repeat the complaint orally. The complainant and/or his or her representative and the
District’s representatives shall also have an opportunity to present information relevant to the complaint. Parties to the
dispute may discuss the complaint and question each other or each other’s witnesses.
To ensure that all pertinent facts are made available, the investigating administrator and the complainant may ask other
individuals to attend this meeting and provide additional information.
When the investigation is completed, the findings will be communicated to the complainant. If not satisfied with the
results of the investigation, the complainant will be told of his/her right to bring harassment or discriminatory intimidation
cases before the Department of Fair Employment and Housing or the Board of Trustees in closed session.
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School Safety Practices, Policies and Procedures
Schoolwide Dress Code

The manner in which students dress for school influences behavior in learning. Students are expected to come to school
dressed in a manner that assures adequate modesty. Student dress that causes disruption or leads to unsatisfactory
behavior is inappropriate and is not to be worn. Violation of dress standards can result in a warning or suspension for
willful defiance of authority.
The following regulations are specifically designed for students in all grades, K-6.
 The Dress code is the responsibility of each student and their family.Students should dress in clothes that do not
distract from the normal class procedures or limit the student from functioning normally.
 Shoes and/or sandals must have back strap and must be worn at all times.Tennis shoes should be worn during PE time.
 Fishnet, see-through, halter-tops, tank tops, tube tops, half-shirts, midriffs, low cut blouses, backless and braless tops
are not permitted.
 Words or pictures that are not appropriate may not appear on clothing or gear.
 Hats with full brims may be worn for sun protection before school, recess, P.E. and after school.No logos or decorations
may be displayed.
 Loose-fit styles of pants, shorts and overalls are acceptable.Extremely oversized clothes are not allowed.“Extreme” is
defined as more than one size larger than a student’s waist size or those clothes intentionally designed to be extremely
oversized.All pants and shorts must be worn around the waist. (Around the top of the hips).
 Belts are acceptable to hold up clothes.Belts should be the appropriate waist size and fully tucked into the belt loops
provided.In no case shall the belt hang down.
 Straps on overall pants and shorts must appropriately clipped on both sides.
 Girls’ dresses/skirts and shorts must be no shorter than fingertip length and boys’ shorts must not be longer than the
bottom of the kneecap.
 No Team Logo Apparel (i.e. Raiders, Fresno State, etc.)
 No hair paint the drips when wet.
 No beanies or bandanas during school hours.

Inappropriate dress will not be tolerated. If a student chooses to violate the dress code the parents will be contacted and asked to
bring the proper clothing to school. If the parent can’t be reached, appropriate clothing will be loaned to the student for the day
or students will turn clothing inside out so inappropriate images are not visible.
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Safe Ingress and Egress Procedures

The safety of students and staff at Jefferson is the utmost priority. To this end, daily pedestrian and vehicular traffic patterns have
been established for student pick-up and drop-off.
AM Drop-off:
 Pre-school/TK:All pre-school and TK students are to be dropped off using the Sierra Way entrance (main gate). Preschool students should report directly to their classroom.
 K – 6th grade:Students arriving between 7:30-8:00 a.m. should report to the cafeteria.Kindergarten students will wait in
the cafeteria until 8:25 a.m. at which time they will be walked to class.At 8:00 a.m. students in grades 1-6 will report to
their assigned line-up areas where they will be supervised until their class begins.Parents should drop their student off
and not linger. Students may also enter campus through the pedestrian gate on Whittaker Way between 8:00-8:25
a.m. No students are allowed on campus prior to 7:30 a.m.

PM Pick Up:
 Pre-school/TK:Parents may pick-up pre-school students from the classrooms using the Eastern Sierra Way entrance.
 K – 6th grade:Students will exit out of both Sierra Way Exits.No other gates will be unlocked at this time.
Mid Day Pick Up:


All students must check out through the front office before leaving campus.Parents should access campus by using the
main parking lot pedestrian gate in front of the office.For the security of students and staff, all other gates will be
locked during school-hours.

Parking:
No parking is allowed along the red curbs in front of the school or in areas marked NO STUDENT DROP OFF OR PICK
UP. Stopping in the middle of the street is not allowed when dropping of students - police citations may be given. Please use
extra caution when picking-up and/or dropping off students. Please do not park in the loading and unloading zones marked
with a yellow or red curb. PARENTS: In addition, the main parking lot is not to be used as a drop off or pick up zone. Side streets
may be used for unloading students.
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Bully Prevention

The Dinuba Unified School District’s Board of Education recognizes the harmful effects of bullying on student learning and
school attendance and desires to provide safe school environments that protect students from physical and emotional
harm. No individual or group shall, through physical, written, verbal, or other means, harass, sexually harass, threaten,
intimidate, retaliate, cyberbully, cause bodily injury to, or commit hate violence against any student or school personnel.
School administrators at all Dinuba Unified Schools enforce this policy and will not tolerate bullying of any type. Board
Policy 5131.2 addresses the district’s Bullying Policy.

Jefferson conducts assemblies twice a year informing students of policies and procedures related to
bullying. Each and every bullying incident is quickly investigated by either the Learning Director or
Principal. Students have multiple means to report bullying.
Sprigeo Online Bullying Reporting Service—Sprigeo offers students a way to anonymously report
concerns regarding bullying behaviors.Each report is investigated by the school administration.
 Direct Reporting to an adult--Students may report any incident to a staff member on campus.


Jefferson utilizes several strategies to prevent bullying behaviors on campus.
1. Weekly Reward System—Students can earn “Flight Tickets” when they exhibit positive behavior.These tickets
are entered into a weekly drawing for small prizes.
2. Trimester Reward System—Students who meet the behavior criteria (predetermined number of Office
Discipline Referrals (ODR’s)) participate in a fun club event (i.e. making slime, water-coloring) and receive a
healthy snack to enjoy during their event.Students who do not qualify have an participate in a re-teaching
behavioral expectations.
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Ensuring a Safe and Orderly Environment

Ensuring a Safe and Orderly Environment
Jefferson works to set in place activities and processes which create a climate of caring and respect. If you would like more
information about opportunities at Jefferson for parent engagement activities, please contact Rita Navarro at (559) 5957360. Several activities that contribute to the school’s positive climate as well as help families connect with the school are:
1. 1.)Parenting Partners Workshops—Parenting Partners classes include topics ranging from: helping your child
with homework to maintaining open communication with your child.
2. 2.)School Carnival—The school hosts a carnival for students and families featuring food, games, and prizes.
Different community organizations are also in attendance (Dinuba PD, Dinuba FD, DHS NJROTC).
3. 3.)English Learners Advisory Committee—The committee of parents of English Learners makes
recommendations for programs and expenditures which support English Learners.
4. 4.)School Site Council—This committee provides input into the school’s Single Plan for Student Achievement
as well as the School Safety Plan.
5. 5.)Parent Teacher Organization—The PTO meets monthly to plan events for the students and teachers which
promotes school pride.

Students are also provided opportunities which instill a sense of school pride and school spirit.
 1.)Student Council—Students can elect to participate in activities which promote school-pride and leadership
on campus.
 2.)Athletics—Afterschool sports are offered for both boys and girls in volleyball and basketball.
 3.)Academic, behavioral, and attendance awards—Students can earn awards which vary from certificates,
pins, medals, school related prizes (pens, pencils) as well as tickets for miniature golf or restaurant vouchers.
Also, students can earn participation in special events like: lunch off campus with a teacher or administrator,
roller-skating, ice-cream parties, or reward trips.
While Jefferson has many positive activities and processes in place, there are still some areas in which additional support is needed.
 1.)Parent Engagement—While our parenting class enrollments continue to grow, there is still a large
population of parents which are not connected to the campus.
 2.)Counselling Services— Jefferson has a therapist on campus 1 x/week to work with students experiencing socioemotional issues. The therapist is also available on an as-needed basis. Also. the school has an educational social
worker on campus 1x/week through Tulare County Office of Education. This person meets regularly with students who
are experiencing mental health issues until the student is able to be seen by an outside agency such as Dinuba
Children's Services. The school also has a social-work intern who works with a small group of students teaching them
pro-social behavior skills.
 3.)Additional Administration—With a ratio of 2:700, it is difficult to nurture all students with the encouragement,
support, and counselling needed when they face difficulties.

The Jefferson Campus has recently had several major improvements completed which helps improve the physical environment. All
student bathrooms have been remodeled. A new wing of classrooms was built to replace some of the older portable buildings. New
carpet has been installed in nearly half of the classrooms. Exterior paint was added two years ago. Three staff bathrooms have been
remodeled. Additional fencing has been erected to secure the campus. While many improvements have been completed, several
areas still remain to be addressed.
 Campus Entry Point—There is currently no way to completely secure the campus. To access the office, a
visitor must come through an unlocked gate. A door leading to the office from the front of the school would
provide additional security and the ability to completely secure the school.
 Vehicle Drop Off Point—There is no safe student drop off point for parents in vehicles. Jefferson is in need of
a circle drive or drop off lane for vehicle traffic.
 Playground structures—Jefferson students have limited playground structures to use during recess. Additional
play structures will keep students busy and aid in minimizing poor behavior at recess time.
 Shade structures—Jefferson has limited shade available on the playgrounds. The “Big Tree” was deemed
dangerous and was removed two years ago.
Jefferson teachers are provided annual staff development in many areas:
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Socio-emotional Learning. The Special Student Services Department provides training in ADHD, Autism, as well as
difficult student behavior management



Common Core Standards. Staff receives instruction in shifts in instruction and best practices annually. Additionally,
staff receives training in student engagement strategies.

The school has two full time custodians who keep the campus clean. A custodial supervisor ensures that the facilities
look well kept. The floors throughout the campus are shined during holiday breaks to keep them looking nice. The
custodians do a good job of notifying site administration if there is any evidence of graffiti prior to the start of the
day. Photos are taken of the markings and then the custodian paints over the writing prior to students arriving on
campus. The FIT (Facilities Inspection Tool) helps the school site monitor the cleanliness of several major areas on
campus. Those areas are: the cafeteria, restrooms, and library. It also requires adequate lighting in all areas.
Supervision for students begins at 7:30 a.m. in the morning. At 8:00 students are released from the cafeteria to line up
on the blacktop where they are supervised by instructional assistants.
One pedestrian gate is latched, but not locked throughout the day to allow parents access to the campus. This is one
area of concern for staff and parents. At this point, Jefferson is not able to be fully locked down. At drop off each
morning, parents are encouraged to say goodbye to their student at the front gate to prevent excess foot traffic on
campus. Students are walked out to the front of the school by teachers at the end of the day. This prevents the public
from loitering on campus.
Annually an inventory is conducted to determine if a sufficient number of textbooks are on campus and how many are
needed. Additionally, the library collection is analysed each year to weed out books that are old and uncirculated. The
library staff also conducts an audit for all the technology in campus to track and store them properly.
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Discipline Policies
Dinuba Unified School District
Discipline Code Summary
The Board of Education desires to prepare students for responsible citizenship by fostering self-discipline and personal
responsibility. The Board believes that high expectations for student behavior, effective classroom management and
parent involvement can minimize the need for discipline. Staff shall use preventative measures and positive conflict
resolution techniques whenever possible.
Board policies and regulations shall delineate acceptable student conduct and provide the basis for sound disciplinary
practices. Each school shall develop disciplinary rules to meet the school's individual needs.
Board Policies: 5131-5132 address student discipline
The administration & staff of Jefferson School believe:
 that every student deserves a safe and secure environment
 with rights come responsibilities
 every individual deserves the opportunity to succeed and be recognized
 learning is a lifelong process
 every individual can learn unique to his/her individual strengths given the proper environment
With these beliefs in mind we have developed a discipline policy that helps create an environment where“all students can learn
and all teachers can teach.” Any student who chooses behavior that interferes with the safety of others, with other students’ learning,
or with a teacher’s ability to teach, will be subject to disciplinary action. District and school wide expectations will be enforced by all
staff members. The behavior expectations for Jefferson are listed in Appendix A. Should students not follow the behavior
expectations, an Office Discipline Referral (ODR) will be written. There are two types of ODR’s a student may receive: a minor
(behavior addressed by the classroom teacher), and a major (behavior addressed by administration).
See Major/Minor Matrix in Appendices

Jefferson staff will work in partnership with students and parents to bring about a positive behavior change. Possible steps that might
be taken by Jefferson staff are: parent contact, conferencing with students &/or parents, loss of privilege, behavior contract, restorative
justice conference, and possibly suspension or expulsion if Education Code Section 48900 is violated.

See SuspensionMatrix in Appendices
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Hate Crime Policies and Procedures
The Dinuba Unified School District has Board Policy that addresses hate motivated behavior in Policy 5145.9:
The Board of Education affirms the right of every student to be protected from hate-motivated behavior. It is the intent
of the Board to promote harmonious relationships that enable students to gain a true understanding of the civil rights and
social responsibilities of people in our society. Behavior or statements that degrade an individual on the basis of his/her
race, ethnicity, culture, heritage, gender, sexual orientation, physical/mental attributes, religious beliefs or practices shall
not be tolerated.
Any student who feels that he/she is a victim of hate-motivated behavior shall immediately contact the principal or
designee. If the student believes that the situation has not been remedied by the principal or designee, he/she may file a
complaint in accordance with district complaint procedures.
Staff receives information regarding hate-crimes at the beginning of each school year at a staff meeting. Students receive
information at the beginning of each year at an assembly regarding hate-crimes along with bullying and harassment.
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Disaster Procedures
Disasters come in many forms, can occur anywhere at any time and run the gamut from natural causes such as
earthquakes, fires, floods, and severe storms to man-made causes such as an active shooter and chemical spills. Knowing
how to react and respond in a time of crisis can go a long way to keeping our students out of harm’s way.
The Board of Education recognizes that all district staff and students must be prepared to respond quickly and responsibly
to emergencies, disasters, and threats of disaster. The Superintendent or designee shall develop and maintain a disaster
preparedness plan which details provisions for handling emergencies and disasters and which shall be included in the
district's comprehensive school safety plan. (Education Code 32282)
The Superintendent or designee shall also develop and maintain emergency plans for each school site. In developing the
district and school emergency plans, the Superintendent or designee shall collaborate with city and county emergency
responders, including local public health administrators.
The Superintendent or designee shall use state-approved Standardized Emergency Management System guidelines and
the National Incident Command System when updating district and site-level emergency and disaster preparedness plans.
The Board shall grant the use of school buildings, grounds, and equipment to public agencies, including the American Red
Cross, for mass care and welfare shelters during disasters or other emergencies affecting the public health and welfare.
The Board shall cooperate with such agencies in furnishing and maintaining whatever services they deem necessary to
meet the community's needs. (Education Code 32282)
School employees are considered disaster service workers and are subject to disaster service activities assigned to them.
(Government Code 3100)
Each school site has developed policies and procedures to be followed in the event of a disaster:

Earthquake:

EMERGENCY ACTION PROCEDURES
EARTHQUAKE DRILL

When an EARTHQUAKE occurs please follow the procedures listed below:
In-doors:
1. Instruct students to cover under their desks.
2. Pull curtains closed if you have them.
3. Wait until ALL CLEAR alarm is sounded or evacuation is initiated.
Outdoors:
1. If you are outside move to an area clear from any structure, tree or anything that might fall.
2. Lay on the ground face down and cover your head with your arms.
Jefferson conducts safety drills regularly. Earthquake drills are calendared and conducted 4 times per year. After each
drill, a debrief is conducted to identify areas for improvement. For the first drill, the principal reminds students and staff
via the Public Address System of the steps for an Earthquake drill prior to the event.
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Fire drill and Fire Evacuation Procedures:
EMERGENCY ACTION PROCEDURES
FIRE DRILL
The following standard operating procedure is to be followed at all times in the event of a FIRE DRILL:
1.
2.
3.
4.
5.
6.
7.
8.
9.
10.
11.

STAY CALM!
Line up students.
Shut all doors and windows. DO NOT LOCK.
Make sure ALL students are out of classroom.
Conduct class attendance as students are exiting.
Move the line to the designated safety area allocated on the emergency map.
Ensure the class remains in a line and are quiet at the designated safety area.
Immediately conduct class attendance using the EMERGENCY ATTENDANCE SLIP.
Use site level reporting methods (e.g., RED/GREEN cards, runner with emergency attendance slip).
Stand-by until the ALL CLEAR BELL is sounded.
Walk students back to class in an orderly fashion or move students in an orderly fashion to the designated egress
destination for transportation/parent pick-up.

Jefferson holds fire drills monthly. Prior to the first drill of the year, the principal reminds students and staff via the
Public Address System of the steps required during the drill. After each drill, the effectiveness of the drill is evaluated
and improvements are made if needed.
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Campus Lockdowns/Active Shooter
EMERGENCY ACTION PROCEDURES
LOCKDOWN DRILL

1. STAY CALM…
a. If you remain calm your students will be calm.

2. DUCK AND COVER: Instruct students to take cover under the desk/table.
3. If the situation allows, gather any students who are close to your room and bring them into the classroom.
a. This will allow for everyone to seek cover in an expeditious manner.
4. Lock Door
a. Do not let anyone in under any circumstances (e.g., Mr. Cox knocks…don’t answer, or if someone states they are
a police officer…don’t answer).
5. Pull down curtains/blinds covering windows and turn off lights.
6. Instruct students to turn OFF cell phones and put them away. Keep your phone ON and place on mute.
7. EMAIL ATTENDANCE (INCLUDING ADDITIONAL STUDENTS) to ATTENDANCE SECRETARY [WIS example: Febe
Herrera (febe.herrera@dinuba.k12.ca.us)] as well as CC: the VP/LD and PRINCIPAL
a. Students were present, yet now, are unaccounted for due to going to the bathroom, office, etc.
b. You need immediate medical assistance.
8. If email is inoperable, utilize text messaging as a secondary back – up.
9. Write the names of missing students AND/OR additional students on the lockdown reporting form included in the
folder. Upon evacuation you will be required to bring the form along with your students.
10. Stand by for an evacuation to be conducted by designated personnel. Be prepared to have your attendance
roster with you.
Jefferson conducts lockdown drills at least 4 times per year. Prior to the first lockdown drill of the year, the principal
reminder students and staff of the procedures which need to be followed during the drill. After every lockdown drill,
the drill is evaluated for effectiveness and improvement if needed.
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References and Resources
California Department of Education: www.cde.ca.gov/
Dinuba Unified Board Policies:

http://gamutonline.net

Appendices:
A. School Map
B. Evacuation Map
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